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KYPhOTMO PACIIOPSIKEHHE

450511, Yumcknii paiion,
cesio Muxaiinoexa, ynnna Jenuna, nom 46
Tell. pakc 8 (347) 270-16-04, 270-17-38

02 despain 2022 iinur Ne 11 02 dpeBpans 2022 roga

06 yrBepxnennn Ionoxenns o AMCTAaHIHOHHOH (yXaneHHo#H) pabore
AIMHHHCTPAIHH CeJLCKOr0 NOCeIeHus MpuxaiinoBckuit celibcoBeT
MYHHIMIAALHOrO paiiona Ypumexnii paiion PecyGinkn bamxkopTtocran

B cootsercTmm ¢ ®enepanbHEIM 3axoHoM or 08.12.2020 N 407-®3 «O
BHCCCHMH u3MeHeHMH B TK P® B 49acTH perymMpoBaHHS IHCTAHIMOHHOM
(ynanenHo#) paGoTEl U BpeMeHHOTro IepeBoza paboTHHKa Ha NHCTaHIMOHHYIO
(ymanenHyio) paboTy ©0 HHHMIHATHBE paborozaTens B HCKIIOYHTENIBHEIX
Cciydasx», YkasoM rnassl Pecriybnuku Bamkoprocran ot 18 MapTa 2020 roga Ne
¥T-111 "O BBemeHum pexuma "IIOBHIEHHAS TIOTOBHOCTE" HA TEPPUTOPHHU
Pecny6nuxu BamkoprocTtal B CBSi3M ¢ yrpo3oi pacnpocTpaHeHus B PecmyGuke
BamkoprocTaH HOBOl KopoHaBMpYCHOM HEGexmau (COVID-2019)",
pacnopsaxaiochk:

1. VrBepnurts ITonoxeHne 0 IUCTAHIHOHHOM (yaaTeH o) paGore.
2.  Pa3MecTHTb HacTOsllee paclOpDKEHHE Ha OGMHIMATBHOM  caiiTe
aIMUHUCTpAIlHH CENbCKOIO MOCEIEHHs B T€YEHHE NeCATH pabouux JHeH co NHs
W3J]aHWsl HACTOSAIIEIO PacIOpPKEHHUS.
3.  KoHTpons 3a HCHONHEHHEM HACTOSILIErO PACIOPSIKEHHS OCTABIAID 3a
coboif.
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Y1BepikieHo
PaclopsiKeHHeM AZIMHHWCTPALH
CENBECKOT0 MOCEIeHHA

MuxaiinoBckuii censcoBer

MYHIMITAJIBHOrO paiioHa
Vipumckuii paiion
Pecry6mmku Bamkoprocran
ot 02.02.2022 Nel1

IMOJOXEHHE
0 IUCTAHNHOHHOH (yaajenHol) paGore coTpyTHuKOB aIMHHUCTPAIHH
CEIbCKOro mocejienns MuxaiiioBcKHii ceibcoBeT MYHHIHNIAJILHOIO paiioHa
Youmexnii paiion Pecny6iaxn Bamxkoprocran
(manee- ITonoxenue/ aJIMHHICTpalKs- paboToaaTENE)

1. O0mue nonoxenus
1.I. Hacrosmee mnonoxenune pa3pafoTaHO B IeNSX pPeryiEpoOBaHHA H
PCTTIAMEHTHPOBAHMS TPY/(OBBIX OTHOINEHHH, NMpaB M 06A3aHHOCTEH paboOTHHKOB
8AMHAHUCTPAIMH TIOCENCHHS B YaCTH OPAAKA AMCTAHIMOHHOR paboThL.
1.2. Tlonoxenne onpenenser nopsgox paGoTE! H B3auMo/eHcTBIA PaGOTHHKOB Ha
AUCTaHIMOHHO# (ymaneHHoi) paGore.
1.3. TlonoxeHne neHcTBYeT B COOTBETCTBHH C TpynosemM konexcoM P®, ycraBom
8/MUHHUCTPAIMH [OCENEHH)S], KOIIEKTHBHBIM JOTOBOPOM M HHEIMH HOPMATHBHO-
TIPaBOBBIMH aKTaMH.

2.  OcHoBHbI¢ HOHATHS
2.1. [lucranuvomHo#f  (ymaneHHOHM)  paGOTOM  SBNSETCS  BHINOIHEHHE
ONpEeNeICHHOM TPYAOBEIM AOTOBOPOM TPYAOBO#H (QYHKIIHH BHE MECTOHAXOMKICHUS
paGoTonartens, BHe crampoHapHOro pabodero Mecra, TEPPUTOPUN WM OOBEKTa,
NpsIMO MM KOCBEHHO HaXOZAMMXCA [OJ KOHTpOJIeM paboTozaTelns, IIpH YCIOBHH
UCNIONB30BaHUA JUIAL  BBHIONHEHHS JaHHOM TpyHZOBOM (QyHKIMH W 1A
OCYLIECTBIICHUA B3aUMOZEHCTBUA MexAy paGoromareneM u paGOTHHKOM IO
BONPOCaM,  CBA3AHHBIM C €€  BEHIIOJHEHWEM, HH(QODMAIMOHHO -
TeIICKOMMYHHKAIIHOHHBIX CET€H OOImero moJbp30BaHUs, B TOM 4YHCIIE CETH
Hnrepner.
2.2. Tlox MVUCTAaHLMOHHEIM PabOTHUKOM IOHMMAETCS PabOTHHK, 3aKIFOYMBIIMIL
TPYAOBOM JOrOBOp WJIH IOMOJHHTEIBHOE COIVIallleHHe K TPYAOBOMY IOIOBODY, a
TaKKe pabOTHHMK, BBINONHAIONMN TPYAOBY0 (YHKUHMIO AHCTAHIOMOHHO, B
COOTBETCTBHHM C JaHHEIM [ lonoxeHuEM.
2.3. Ha auCTaHNIMOHHBIX PaGOTHHKOB B IIEPHOJ BHIIOJHEHHS HMM TpYAOBOM
byHxumE AuUCTaHIHOHHO (YHaleHHO) paclpOCTPaHAeTcs AEHCTBHE TPYJOBOTO
3aKOHOJIATeNIbCTBA M HHBIX AKTOB, COJEpKAalMX HOPMEI TPYAOBOTO IIpaBa, C
Y9ETOM OCOOCHHOCTEH, YCTaHOBJIEHHBIX HACTOAIIMM IIOJIOKEHHEM M TpynoBeM
KogexkcoM PO.



3 PEKUMOB IUCTAHIIHOHHOM paboTHL:
1. mocrosHHas mucraHmHOHHAN pabora

— KOTZA COTPYNHHK BHIIONHSET CBOK PaloTy NHCTAHIMOHHO B TeYeHMe
BCETO CPOKa JEHCTBHSA TPYNOBOIO JOTOBODA;
3.  BpeMeHHas QHCTaHIMOHHAs pabota

— KOrna COTPYIHHK BPEMEHHO BBIIONHACT CBOK PabOTy MWCTAHIMOHHO.
BpeMerHyio paGoTy MOXHO yCTaHOBHTH Ha Cpox He Gonee mecTy Mecsmes. Ilpn
9TOM COTPYZHHK HENPEPLIBHO PaboTaeT MUCTaHIMOHHO, TO €CTh KaK bl JIeHB;
3. NICpUOANIECKas NUCTaHIIMOHHAS paboTa

— KOrja COTpPYNHHK 4YepenyeT NWCTAaHIMOHHYIO paGoTy H paboTy Ha
CTallnOHapHOM paboyeM Mecre.
2.5. B MCKIIIOYMTETBHEIX CiIyqasx aIMHHUCTpAIMs BIpaBe IO CBOEH MHHULIMATHBE
BPEMEHHO IIEPEBECTH COTPYJHHMKOB HA JHCTAHLWOHHEIA PEXHUM paboter. Takoii
TIEPEBOJ BO3MOXKEH:
. B Cly4ae KaTracTpo(sl INPHUPOJHOrO WIM TEXHOI'EHHOTO xXapakTepa,
IPOM3BOACTBEHHOH aBapHK, HECYAaCTHOIO Ciydas Ha IPOM3BOICTSE, mosxapa,
HAaBOAHCHHA, 3EMIIETPSCEHNS, SIUAEMUM HITH S[HU300THH;
. B MOOBIX MCKIIOYHTENBHEIX CIydYasx, KOTOPEIE CTABAT MOJ YIpO3y XU3HE
WA HOPMAJIbHbIE XU3HEHHEIE YCIIOBUSA BCEr0 HACEIECHUS WM €r'0 YaCTH.
2.6. AIMVHHCTpallis BIpaBe TepeBecTH paGOTHHKOB Ha JUCTAHIMOHHYIO
paboTy, eciu peleHre 0 BPEMEHHOM IEPEBOJie MPHHSI OPraH rocyapCTBEHHOM
BJIACTH WM MECTHOIO CaMmoOynpaBlieHH:d. B TakoM ciy4ae, aaMMHHMCTpamus b
BIPABE MEPEBECTH PaOOTHHKOB HA NUCTAHIMOHHELA PeskuM pabOTHI Ha mepuon
JeHCTBHS OTPAHWIEHHUS BIACTEH HiIM Ype3BEMARHON CHTYaIMH.
2.7. BpeMenHEI# NepeBos paGOTHHKA Ha AUCTAHOMOHHEIHN pexHuM paboThl
0(OpMIIeTCs PACTIOPDHKEHHEM aIMUHHCTDAIM, HA OCHOBE CIIHCKA PaGOTHHKOB,
KOTOPEIX BPEMEHHO MEPEBOAAT Ha JUCTAHIMOHHYI0 paGory. Cormacue
PalbOTHHKOB Ha BpeMEHHBI! TIEPEBOJL B TAKOM CITydae TIOIY4aTh He TpebyeTcs.
2.8. PacriopsikeHHe O BPEMEHHOM IIEPEBOMIE COTPYIHMKOB aIMUHMCTDALAHA Ha

AUCTaHIMOHHYIO paboTy NOIDKEH COMEPKaTh:

. CIIMCOK paGOTHHKOB, KOTOPHIX BPEMEHHO NEPEBONHMTE Ha JUCTAHIMOHHYIO
pabory;

. CPOK IIepeBoAa;

. HOpsNOK obecmeyeHHss paGOTHMKOB 0OOpYHOBaHMEM, IPOTPaMMHO-
TCXHUYCCKUMH CDEANCTBAMHM, CPEICTBAMM 3alIMTEl HH()OpMALMM M IPYyTrMMH
CpeACTBaMH;

. MOPAIOK BBITLJIATEI COTPYAHUKAM KOMIIEHCALINY, ECIIM OHHA MCIONE3YIOT CROE

o0opynoBande i paboThl, a TaKXke IMOPSNOK BO3MEIIEHMS IPYTHMX PacXoJOB,
KOTOpBIE CBS3aHbI C BHIMIOJTHEHHEM pabOTEI AUCTAHIMOHHO.,

. pexuM pabodero BpeMeHH;

. TIOPSAOK M CIOCOOEI B3aMMOJEWCTBHS COTpyOHMKA ¢ paboronarenem, a
TaKXKE IMOPAOOK OTYETHOCTH I10 paGOTe.

2.9. PaboTHHUKaM aIMWHHCTPAIM¥ MOXeET OBITh YCTAHOBIEH pEXHUM
JIMCTAHIIAOHHOM paboThl C YCIOBHEM O YepeNOBAHMHM YIANeHHOH pabOTH H



pabotel B oduce. I'padux  mecromaxoxmenus PabOTHHKOB  cocTaBiseT
YUPaBISAIOIMAY AeTaMH Ha OCHOBAHMH PacropsDKeHHs I7aBbl aAMHHUCTPALMHE U
COTTIACOBEIBAET C PabOTHHKAMM HE MEHee YeM 3a CeMb JHEH IO KaleHAapHOro
MecsIa.

2.10. Ycnoeue o gepesosamn YRaneHHO! paGoTel U paGOTEL B O(HCE YKa3EIBAIOT
B IOTIONTHUTETIBHOM COTTAMICHAN UITH TPYIOBOM AOroBope paboTHHKA.

3. B3aumopeiicTtBue ¢ AUCTAHINHOHHBIM PaGOTHHKOM
3.1. BsaumopgeiicTBue a[IMHHUCTPAlld¥  MOCENEHHA C  JUCTAHIHOHHEIM
PaGOTHHKOM MOXET OCYIECTBISTECH Kak IyTeM oOOMEHa 3IeKTPOHHBIMH
AOKYMCHTaMH, TaK ¥ IlyTeM oOMeHa JOKyMeHTaMH, NEPEeCHIIaeMBIMH II0 TI0YTE, a
TalKe C TIOMOIIBIO MHEIX CPEJCTB CBS3H: TenedOHHOM, MOGHIEHOM, HHTEPHET U
T.1.
3.2. K »snexkTpoHHBIM AAOKyMEHTaM, B YaCTHOCTH, OTHOCATCA: CKaH-OGpashl
(BeTHBIE (HOTOKOMKH, CKPHHIIOTE) AOKYMEHTOB - PacIIOPsIKEHHMH, YBeJOMICHHIA,
TpeboBaHms paGoromarens, zaspmeHus u M3BEIICHHA paGOTHHKA, IUIAHBI
BBINIONIHEHMS PabOT, OTYETHl PasH4HEIX HOPM M BHAOB, 3aMpOCHl U 3JIEKTPOHHAs
MepeNnucKa CTOPOH H T. [I.
3.3. AnMuHHCTpanms BIpaBe HCHONB30BATh YCHIICHHYIO KBaJU(GHUIIMPOBAHHYIO
SNEKTPOHHYI0 IOANHMCh, & pAabOTHUK — aHANOTHYHYIO WIH YCHICHHYIO
HEKBATMGUIMPOBAHHYIO JIEKTPOHHYIO IOIMHCH B CIIy4dasx, €clId HYXKHO
32KIIIOYUTH, HIMEHUTE MJIH PAaCTOPrHYTh:
. TPYZIOBO¥M JOIOBOP;

. JAOIIONHUTENBHBIE COTIAIIEHHS K HEMY;
e ZIOrOBOP O MaTepHaIbHONH OTBETCTBEHHOCTH;
. Y4CHUYECKHi TOroBop.

B ocranbHEIX ciydasx agMuUHHCTpamus U paGOTHHMK MOryT 0OMEHHBATLCH
3JIEKTPOHHBIMH JOKYMeHTaMH 6e3 ucmosb3obanusa DLII1.
3.4. JlucTaHUMOHHBIA PaGOTHHK MOXEeT GHITh O3HAKOMJIEH C IPHHHEMAEMBIMHU
JIOKaIBHEIMH HOPDMATHBHEIMHM aKTaMH, HEMOCPEACTBEHHO CBA3aHHEIMH C €ro
TPYXOBOH AEATENLHOCTBIO, IPHKa3aMH, YBEAOMICHHAMH, TpeOOBaHUAMH ¥ HHBIMH
JOKyMEHTaMH ITyTeM OOMEHa 3/IeKTPOHHEIMHE JIOKYMEHTAMH.
3.5. PaboTHHKAaM peKOMeHIyeTCs
- IO BO3MOKHOCTH OQOPMIIATE 3JIEKTPOHHbIE JIMCTKH HETPYAOCIHOCOGHOCTH.
- NIPEIOCTABIATE OyMakHbI€ JHUCTKM HETPYZOCIOCOGHOCTH, 3aiBIeHUS 00
OTIyCKaX, JApYrHe KaJpOBhI€ JOKYMEHTHI B IIEPHOI BPEMEHHOIO INEpPEBOJa Ha
AMCTaHIIHOHHYIO paboThl B BHAE OICKTPOHHBIX 06pa3oB - (OTO MWIH
CKaHMPOBAHHYIO KOIHIO JOKYMEHTA HANpAaBIATE 110 KOPIOPATHBHOM 31E€KTPOHHOR
oyTe.
3.5. Ilpm nHeoOXOAMMOCTH @IMHMHHCTpaUWi O3HAKAMIUBAET paGOTHHKA C
AOKyMEHTOM IIOJ] MOAIHKCE (B TOM YHCIIE C JIOKAIbHEIM HOPMATUBHEIM aKTOM) EMY
HalpaBisAeTCs [aHHBIH JOKYMEHT II0 KODIODaTHBHOW 3J€KTPOHHOM IIOYTE.
PaboTHHK AOJDKEH OTBETHBIMM ITHCBMOM OTIIpaBUTH CKaH PaclHuCKH B
NIPOM3BONIEHOM (opMe 06 O3HAKOMIEHHH C [aHHEIM JOKYMEHTOM (B pacIucke
00s3aTe/IbHO J0DKHEI ObITh yka3aHsl: @.1.0. paGoTHHKA, Ha3BAHME, JATA H HOMED



AIOKyMEHTa, ¢ KOTOPHIM OH O3HAKOMHICSH, jaTa O3HAKOMJICHHA W
COGCTBEHHOpYYHAS IOATIHCH paboTHuka).

3.6. Tem paGormukam, y KOTOPEIX KOPIIODaTHBHOM 3/IEKTPOHHOM MOYTHI Her,
TICPeChIIaTh CKaHB! WM GoTOrpaduu JOKyMeHTOB CBOEMY HEIIOCPEICTBEHHOMY
PYKOBOJHUTEIIIO C HCIONB30BaHUEM JIMTHOIM SIEKTPOHHOM IOYTEI HIIH IIPOTrPaMMEI-
MecceH DKepa.

37. Tlpu mnonade AUCTAHIHOHHEIM pabOTHMKOM 3ajBIEHMA O BEIgaue
34BEPEHHBIX HalmexamuM o6pasoM KOIMM JOKYMEHTOB, CBS3aHHBIX C pabortoii,
4/IMUHHCTpallid He To3jHee Tpex pabodmx Amel co mus momadw YKa3aHHOTO
SaiBIICHAA HAlpABISET [HCTAHUMOHHOMY DPabGOTHHKY 3TH KONMH IO IIOUTe
3aKA3HBIM ITHCEMOM C YBEJOMICHHEM WIIH, €CM 5TO YKA3aHO B 3ajBlICHHH, B
$hopmMe 31eKTPOHHOTO TOKYMeHTA.

3.8. BsamMogeiicTere paGoTHHKA K 4IMUHHCTPALAH OCYIIECTBISETCS B pabouee
BpeMs [0 rpaguKy paGoThl paGOTHHKA, YCTAHOBICHHBIM B TPYZOBOM JOrOBOpE
TIOCPEJICTBOM 2y/M0 U BHIEOCBS3H C HCIIONB30BAHHEM Tene(oHa, TIPOIrPaMMHOI0
obecriedeHuss u cetu MHTepHer. Bpema Bammoneiicteus pa6otamka w
a/MHHUCTDAIlMK BKIIO4aeTcss B paGodee Bpems paGoTHuka Ge3 mocmexyiomiei
oTpaboTKH.

3.9. Pexum pabogero BpPEMEHH pabOTHUKOR, BpPEMEHHO
IIEPEBOIMMBIX Ha TUCTAHIIHOHHYIO PaboTy, MOXET GEITE M3MEHEH 110 COrIAIICHHMIO
CTOPOH TPYOBOT'O JOTOBOpA.

3.10. BsauMope#icTBHE ¢ paGOTHMKOM BO3MOXHO B TOM YHCIE IO IHUHON
SIEKTPOHHOH I0YTe, IHTHOMY MOGHIBHOMY ¥ JOMAIIHEMY HOMEpaM Tele(hOHOB,
CoOOIeHHbIMU PabOTHHKOM J0GPOBONBHO. KOHTaKTHAS HH(poOpManusa paGoTHHKA
YKaseIBacTC B JNONOJHHMTENBHOM COIVIAIIEHME K TPYZOBOMY JOrOBOpY,
3aKII0YaCMOMY IIPA BPEMEHHOM IIEPEBOJIE Ha JNMCTAHIMOHHYIO pabory. Taioke
paboTHEK nNpefocTaBNsET B OTHEN KaApOB COINACHE Ha 06pabotky cBoux
IEPCOHANBHBIX NaHHEIX (IIPH NpPENOCTABIEHUH HOBEIX (paHee He COOBIIEHHEIX)
CBEIEHHIN).

3.11. Ipw B3aMMOZEHCTBAHN C paGOTHUKOM MOTYT GBITH HCIIONE30BAHEI pa3iuuHbe
NpOrpaMMbI-MECCEH/DKEPhl, MPOrpaMMel  BHIeoKOH(epenmuii. KoHkperHas
NIpOrpamMMa OIpeeNnseTcs: HEMOCPEICTBEHHBIM PYKOBOAMTEIEM pabOTHHKA, O YeM
pabOTHHK [OKeH GEITh CBOEBPEMEHHO YBENOMJIEH HENOCPEACTBEHHBIM
PYKOBOIHMTEIIEM II0 KOPIIOPATHBHOMN 3JIEKTPOHHOM I10YTe.

3.12. B cayyae mnpoBedeHHA IUCTAaHIHMOHHOTO COBEINAHHA MOCPEACTBOM
KOH()epeHN-CBA3M PaGOTHUK JOIDKEH MPHCYTCTBOBAThH Ha HeM. MHdopMmammio o
BPEMEHH UM TmporpamMme (crmocobe) mpOBEINEHHS COBEINAHMS HAMpPaBJISeT
OpraHM3aTop MEPOITPHATHS.

3.13. Ilpuctymas x exenHeBHOW paboTe W O ee 3aBepIIEHHH, PaGoTHMK
HanpaBlIseT HeMOCPEACTBEHHOMY PYKOBOAMTENIO COOOIIEHNE IT0 KOPIIOPaTUBHOM
SNEKTPOHHON [OYTe O TOM, YTO TpPHCTYmWI K pabore / oOkoHUMI paboTy
COOTBETCTBEHHO.

3.14. PaGoTHHK BBIIONHAET paGoOTy NMCTAHIIMOHHO B COOTBETCTBHMHM C ILIAHOM
paboThl, KOTOpEIA PaGOTHHK IIOJIYYaeT OT HEMOCPEACTBEHHOr0 pyKoBoxutens. O



BEINIONTHEHWH 1UIaHa paboThr paboTHHK  exenHEBHO HallpaBId€T OTYET
HETOCPEICTBEHHOMY PYKOBOIHTEIIO 10 OKOHYAHMS paboyero mus.

3.15. PaGotHuK, ups TpymoBas ysxums ceazana ¢ BEmonHeHmeM paboTEI
TIPCHMYIIECTBCHHO C HCIONb30BaHueM cetd WHTepHer, 06s3an 65ITs Ha CBSI3H U
HMETb NocTyn B VIHTepHET B TeueHHe cBoero pabodero BpeMeHH, B TOM 4HClIe
MUHHMYM KaXTIbIi Yac IPOBEPATH KOPIOPATHBHYIO 3JIEKTPOHHYIO ITOUTY.

3.16 Ecmu nocne nepeBoaa Ha AUCTaHIIMOHHYIO paboTy paGOTHHK He BEIXOIUT Ha
CBA3b, TO €r0 HEMOCPEICTBEHHEIM PYKOBOMHTEND 0OGs3aH IIOCTaBUTh 00 3TOM B
H3BECTHOCTh Ha4albHHKa OTHENa Kanpos O6mectsa. PabGoTHHKH OTAEena Kaapos
AOIDKHEI COCTABUTE aKT O HEBBIXOJE PaGOTHHKA Ha CBA3b, KOTOPHIH JOIDKEH GEITE
HanpaBleH pabOTHUKY BMecTe ¢ TpeGoBaHmeM NPENCTAaBUTE ITMCHbMEHHOE
o0bAcHeHue. O6Mmen AIOKyMEHTaMH  OCYIIECTBIATE IO KOPIIOPaTHBHOM
SIIEKTPOHHOM mOYTe (IPH €€ OTCYTCTBHM - IMYHOMN SJIEKTPOHHOM mOYTE) C

AyOIMpoBaHHeM HHYOPMAIWH C TTOMOMIEIO HpOrpaMMbI-MECCEHKepa.

4.  3akaouenue TpyzoBoro AOroBopa C JHCTAHIHOHHLIM COTPYAHHKOM
4.1. TpynoBoii HOroBOp o0 IHCTAHIHOHHON paGoTe ¥ [ONOIHHTENEHEIE
COTJIACHAS K HEMY 3aKIIOYAIOTCA MyTeM OOMEHa 3eKTPOHHEIME JOKyMEHTaMH.
Ilpm sTOM amMuEMCTpamms He mo3mHee TpEX KaleHOApHBEIX AHEH co OHs
3aKIFOYCHHSA JAHHOrO TPYAOBOTO OTOBOpa 06s3aHa HAIPABHTH AMCTAHIHOHHOMY
PabOTHHKY IO IIOYTe 3aKa3HEIM ITHCHEMOM C yBEeAOMIIEHHEM OQOPMIICHHBIH
HaJIexalyM obpasoM SK3EMIUIAP ZaHHOTO TPYAOBOTO JOTOBOPA Ha GyMakHOM
HOCHTeJIE.

42. B kadecTBe MecTa 3aKIIOUEHUS TPYAOBOI'0 JOrOBOpa O MHCTAHI[MOHHOM
paboTe, MeCTa 3aKIOYEHHs JONOIHHTENBHEIX COTVIAIIEHMH YKA3EIBAETCS MECTO
HaXOXKICHUE aIMAHUCTPAIMY TIOCEIICHMUS.

4.3. JIOKyMEHTEI, KOTOpbleé JMCTAHIMOHHEIA pabOTHHK [OIDKEH IIpEeIbIBHTH
PpaloTozaTeNo NPy 3aKII0YEHHH TPYAOBOTO JIOTOBOPA:

- NacnopT MM JAPYTO# JOKyMEHT, yIOCTOBEPSIONIHIA THIHOCTS;

- TPyAoBas KHIKKA WK CBEICHHA O TPy/OBo# JesTensHocTH (hopma CT/IP)
(kpome coBMecTHTeNe! U BIIepBhIE IOCTYIAIOMAX Ha paboty);

- CHWIC wm JOKyMeHT, KOTOpBIH IIOATBEPIKIAET PETHCTPALMIO B CHCTEME
HHJMBUTYaTBHOIO IEPCOHUHUIMPOBAHHOTO YYEeTa;

- CIpaBKa 00 OTCYTCTBUM / HAIMYHUHU CYAMMOCTH;

- OOKYyMEHT 06 00pa3oBaHWU, KBATH(GHKAIWE WIH HAIHYAK CHEHHATLHEIX
3HaHMHA (ecmm pabora Tpebyer chenmMANBHBIX 3HAHMM WIM CHELMATLHOM
IIOATOTOBKH).

4.4. ]Jlpyrue DOKYMEHTHI, NIpeIyCMOTPEHHEIE MONOXKeHUsIMH cTaThi 65 TK P,
MOTYT OBITE IIPEACTaBIEHE! B BHE SIEKTPOHHOIO JOKYMEHTA.

4.5. Ilo TpeGOBaHMIO aIMHHHCTPAllHH COTPYAHHK 0GA3aH HAIPABHTE €My IIO
IMOYTe 3aKa3HBIM ITHCBMOM C YBECAOMIICHHEM 6o nepenars JJHYHO HOTapHAIBHO
3aBepPEHHEIE KOMMUM YKa3aHHEIX JOKYMEHTOB Ha 6yMaXXHOM HOCHTEIE.

S.  Oprann3anus paGoThl JHCTAHIHOHHOrO PaboTHAKA



5.1. TIlocne TIOATIMCAaHHSA  TPYAOBOrO AOrOBOpa WIH  JOIIOJIHUTEILHOIO

COMIAIICHHA ~ JUCTAHIMOHHEIA  paBoTHMK OPUCTYNAeT K  BHIIOJHEHHIO

JO/DKHOCTHBIX OGS3aHHOCTEH, YKa3aHHEIX B TPYAOBOM JIOTOBOPE M JOIDKHOCTHORM

HHCTPYKIIWH.

5.2. Pexwum pabouero BPEMEHHU ¥ BDEMEHH OT/bIXa MCTAHLMOHHOTO paGOTHHKA

ONIPENCNACTCA B TPYAOBOM JOTOBOPE C PAGOTHIKOM.

5.3. PaboTHuk 06s3aH GEITH AOCTYIHBIM JUIsl pabOTOAATENS H UMETh JOCTYI B

HHTEPHET H MHBIE CPE/ICTBA CBA3M B TeYeHHe paboyero BPEMEHH, PEXHM KOTOPOTo

yKasaH B TPYZOBOM JIOTOBOPE, B TOM YHCIIC:

- TIPOBEPSTE COACPKMMOE IEKTPOHHOM II0YTHI OTHH pa3 B Yac;

- TIOIy4aTh W pacCMaTpUBaTh MOCTYNAIOME OT paboTomares 3NIEKTPOHHBIC

AOKyMEHTEI;

- HANpaBIATE  pabOTOLATENIO  JIEKTPOHHHIE  OTBETH, 3JIEKTPOHHEIE

JOKYMEHTBI;

- OCYIIECTBIATE  3JIEKTPOHHYIO IIEPENICKY C paboTomarenem,
COTpyAHHKaMK paboToxaTeIs;

- BBITIOJIHATE MHEIE PA3YMHEIE U 3aBHCAIIME OT  paboTHuKa
ACHCTBHUs, HalpaBlIeHHLIE Ha CoGMomeHHe NOpsIKa B3aUMOMAEHCTBHA

CTOpOH.

5.4. Tlopsamokx mpenocraBienus AUCTAHIHOHHOMY paboTHHKY, BHINOIHSOmEMY

AACTAHIIHOHHYI0 pabOTy Ha IIOCTOSHHOM OCHOBE B COOTBETCTBHM C TPYZOBBIM

AIOTOBOPOM  HITM  IOTIONIHUTENBHBIM COIVIAIIEHHEM K TPYZOBOMY JOIrOBODY,

€XEroHoro OINaYMBaeMOro OTIYCKAa M HMHEIX BHIOB OTIIyCKOB OIIpEeAeiIeTcs

KOJLICKTHBHBIM JIOTOBOPOM, TPY/IOBBIM JOTOBOPOM B COOTBETCTBUH ¢ TpymoBEmM

KojickcoM P® ¥ MHEIMH aKTaMu, CofiepKaIIiMu HOPMBI TPYAOBOI'O IIpaBa.
IIpenocraBenye exerogHOro oOmIaYHBAEMOrO OTIIyCKa M HMHBIX BHIOB

OTIYCKOB AWCTAHUHOHHOMY paGOTHHKY, BHINONHAIOIEMY AHCTAHIHOHHYIO

paboTy BDEMEHHO, OCYIIECTRISIETCS B IOPSIKE, IIPESYCMOTPEHHOM I7IaBoi 19

Tpynoeoro xonexca P®.

5.5. Onnara Tpyaa MMCTaHUHOHHOrO DPaGOTHHKA OCYILECTRISETCS COIVIACHO

TPyAOBOMY JOTOBODY.

6.  OGcrosTennLeTBa A8 BPEMEHHOT0 HepeBoa PaGOTHHKOB Ha
AHCTAHLHOHHYIO paGoTy.

6.1. I'maa anMuHWCTpanum moOceNeHHs BIpaBe BPEMEHHO IIepEeBECTH
Pa0OTHHKOB Ha JMCTAHIMOHHYIO paboTy Ges MX COINacHs B CIIy4ae KATACTPOMEI
[IPAPOAHOTO MM TEXHOTCHHOIO XapaKTepa, HPOM3BOJCTBEHHOM aBapui,
HECYaCTHOIO clIydyas Ha IIPOM3BOACTEE, IIOXKapa, HaBOJIHCHHA, 3EMIIETPACCHHA,
SMUJIEMUM MM SIH300TUH U B JOOBIX HCKIIOYHTENBHEIX CIIY9adX, CTABANINX TTOM
YTPO3Y XHM3Hb MW HOPMAJIBHBIC JKH3HEHHEIE YCIOBHA BCETO HACEIECHHS WM €ro
4acTH, paboTHMK Moxer OBITE BpeMEHHO IepeBelleH [0 WHHITHATHBE
paboTozaTens Ha JWCTAaHIMOHHYIO paGOTy Ha NEpHOJ HAIMYHS YKA3aHHBIX
obcToATeNECTB (CIyyacs).

6.2. BpemeHHelf mnepeBox paboTHWKa Ha IMCTAHIMOHHYIO paboty mo
MHUIIMATUBE PYKOBOJUTENLA TAKKe MOXET OBITh OCYLIECTBIIEH B CIIy4ae IPUHATHS



COOTBETCTBYIOIIETO PelIeH s OPraHOM I'OCYIapCTBEHHOM BIACTH I (wm) oprasoM
MECTHOI'0 CaMOyIpaBIeHus.

7. Cmucox paGoTHHKOB, BPEMEHHO NepPeBOINMBIX HA IMCTAHOHOHHYIO
pabory

7.1. Cnoucox  paboTHHKOB, KOTOPBIX PYKOBOJMTEL BpPEMEHHO
TICPEBOAUT HA NHCTAHLUMOHHYIO paboTy B CHILYy OOGCTOSTENBCTB, YKA3aHHEIX B
mynkre 6.1 HacTosmero monoxenus, YTBEPKIACTCS DPACHOPSXKEHHEM TJIaBhl
4IMUHUCTPALUY TOCEICHHUA.

7.2. B cmy4ae eciu B cry 0BCTOATENECTB, yKa3aHHEIX B ITyHKTe 6.1 HacTosmero
TIONOKEHNS, HA JMCTAHIMOHHYIO paGoTy Tpebyercs mepesect 30 u Gonee
TIPOLICHTOB OT OOMIel 4YHCIEHHOCTH mNepCcoHaia, OCYIIECTBIATE paboty Ha
TCPPHTOPWH, B 31aHWH a[MHHWCTDAIIAM  OCTAIOTCS PaGOTHHKH, OTCYTCTBHE
OYHOTO MPUCYTCTBHSA  KOTOPBIX  HETaTMBHO CKWKETCH  Ha HOpMabHOM
bysKUHOHEUpOBaHH aJIMMHHUCTpALHH.

8. Cpok Bpemennoro nepesoaa na AHCTAHUHOHHYIO (yAa/IeHHYI0) paGory.
8.1. Cpok BpemeHHOro mepesoxa Ha AMCTaHIIMOHHYI0 paboTy ompenensercs
PacTiOPDKCHHEM IJIABEI aIMHHUCTPALME M He MOKET MPEBHIIIATE 6 MeCSIes.

9.  Hopsinok oGecneuenus oGopynosannem.
9.1. AnmunucTpanms mocenenus obecrmeunpaer pabOTHHKOB 3a CBOM CHYET BCeM
HEOOXO/MMEIM  JUIi  BHINONHEHHS TPYAOBOi Gyskmun  oGopyzoBaHueM,
TIPOTPaMMHO-TEXHIYECKMMH  CPEICTBAMH, CPENCTBAMM 3aIUUTHl WH(OPMALHUH
HHBEIMM CPeICTBAMH.
9.2. Ilpu HEOOGXOAMMOCTH IPOBOXHT obydenne paGOTHHKOB NPHMEHEHHIO
000pyOBaHMS M  CpE[CTB, pEKOMEHIOBAHHEIX  HIIH IPEIOCTABICHHBIX
pabotozarenem. VkasaHHOe 0Oyd4eHHE MOXET NPOBONHUTECH, B TOM qucne, c
HCIIOJIb30BaAHMEM JAUCTAHIIMOHHEIX TEXHOJIOTHIA.
9.3. Ilo cormamenwuro CTOPOH, 3aKIIOYEHHOr0o B J060H  cdopwme,
AOIyCKAeTCA HCTIONB30BaHNE paboTHHKOM cOGCTBEHHOrO  06OpYHOBaHHS,
NpOrpaMMHO- TEXHHYECKHMX CPEJCTB, CPEACTB 3allMThl MHGOPMALMH M HHEBIX
CPEACTB.
9.4. 3a wucrmoms3oBaHHe  coGcTBeHHOTO  0GOpYZOBaHMI, IPOrpaMMHO-
TEXHUYECKMX CPEACTB, CPeACTB 3allMThl HHOOPMAM¥ K WHBIX CpPEACTB
a/IMAHUCTPALMS BEILIAYMBAET PAOOTHHUKY KOMIIEHCAIMIO:
- B BHJe (PakTHYeCKM IIOHECEHHBIX DPacXOfOB pabGOTHHKA, CBA3QHHEIX C
BBIIIONMHEHHEM  TPyAOBOM  GYHKIMM  AMCTAHUMOHHO (NpM  HAJIWYHH
[OATBEPKIAIOIIMX JOKYMEHTOB). YKa3aHHEIE pacxogsl paGoTHHK 06sa3aH
NIPEIBAPHTENEHO COINIACOBATE C INIABOM aMHHUCTPALIMH [IOCEICHHU.

10. Iopspox nocemenus ouca, Boiess paGoTHHKa Mo paGoanm BOIIpocam
10.1. Tlocemenue odmca aaMHHHCTPAlHM, BHIE3N paboTHHKa 1O pabodum
BOIpOCaM B IICPUOA BPEMEHHOIO NE€PEBOJia Ha UCTAHIIHOHHYIO paboTy B CBA3M C



IIOXOH SIIMJEMHONOIHYECKOH CHTYaIMel u3-3a pactipocTpaHeHus KOpOHABHpyca
COVID-19 Bo3moxHO B HCKITIOUUTENLHEIX (IKCTPEHHEIX) ClyYasX C y4eToM
OTPaHHYCHHUH Ha [epeMeIeHue, ACHCTBYIONIMX II0 MECTY IPOKHUBAHHS paboTHuKa
M PacrONOXEeHHs OQHCa, B TONBKO NOCTE COrNACOBAHMS TOS3IKH PaGoTHukoM ¢
HETIOCPEACTBEHHEIM PYKOBOIUTEIEM.

10.2. Tna npoxona ® oguc 4IMHHUCTPAMK PabOTHUKY NOIDKEH GEITH o(opMiIeH
Pa3OBBI IIPONYCK, 3as4BKy Ha KOTOPEIH MODKEH IOJaThb B OTHEN KaIpos
HEIIOCPCNCTBEHHBIA DYKOBOAHTENb paboOTHHKA C yKazaHueM NpUYHHE! (LeiH)
TIOCELIEHHS O(Hca.

11. Ilpexpamenue Bpemennoro HepeBoaa Ha AHCTAHIHOHHYI0 paboTy

11.1. TIleperoxm Hna AUCTAHIMOHHYI0 pabOTy OCYMIECTBISETCS HA CPOK,
TIPEAyCMOTPEHHEILH JOMOIHUTENBHEIM COrTIAIIEHHEM K TPYAOBOMY IOTOBODY.

11.2. B HONONHATENEHOM COTNAMIEHHN K TPyAOBOMY AOTOBOPY IIPH BPEMEHHOM
nepeBofie pabOTHUKA HA NUCTAHLMOHHYIO paGoTy MOXET GBITh [IPeyCMOTPEHO,
4T0 paboTopmaTellb — aAMUHHCTDALHES MOCEICHHS IIpH HEOOXOJMMOCTH MOXET
HHUIIAMPOBATE JIOCPOYHOE IIPEKpalleHHe Takoro IepeBoja. B Takom cliydae
paGoTHHKY GyneT HampaBneHo yBemoMIeHHe. PaGOTHUK 0653aH BEIATH Ha paboty
B OQHC aIMHHHCTPALMHK TTOCENEHHA IS BEITIOTHEHHS TPYIOBBIX 0obs3aHHOCTEH B
fiaTy, 0603Ha4eHHyi0 B yBefoMIeHUH. O NpeKpaleHHH IUCTAHIMOHHOMN paboTs
CTOPOHBI 3aKII0YAIO0T JONOTHUTENLHOE COITIAlIEH e K TPYAOBOMY IOTOBODY.

12. Oxpana Tpyaa JuCTAHOHOHHBIX PaGOTHHKOB

12.1. B memax oGecmedenuss Ge3omacHBIX yCIOBMi TPyAa M OXpaHEl TpyJa
AMCTAHIMOHHBIX PaGOTHUKOB B NEPHOJ BHINONHEHHS MMM TDYHOBOM byHKIMH
JMCTaHIMOHHO paboTofaTenh MCIONHAET O6S3aHHOCTH, [IpeIyCMOTpEeHHBIE
ab3anamMu CeMHaJLAThIM, ABaAUATEIM M JBAALATH NEPBEIM YaCTH BTOpOH CTaThbd
212 1pymoBoro xomexca P®, a Takke OCYmIECTBISET O3HAKOMJICHHE
AVCTAHI[MOHHBIX PabOTHHKOB C TPeGOBaHMAMM OXpaHBl Tpyxa Hpd pabore ¢
obopyloBaHMEM ¥ CpEJCTBAMH, PEKOMEHAOBAHHBIMH HIM IPENOCTABIECHHEIMH
paboroznarenem.

HApyrue o6g3aHHOCTH paGoTonarens o obecnedeHnio Ge30MacHEIX YCIOBUH

TpyAa 4 OXpaHBl TpyJa, yCTaHOBNeHHHIe TpymoBeiM kogekcoM P®, mpyrumu
(enepanbHBIMM 3aKOHAMH ¥ MHBEIMH HODMATHBHBIMH IIPABOBHIMH aKTaMH
Poccuiickoit Pezepaun, 3aK0HaMH ¥ WHBIME HOPMATHBHEIMH TIPaBOBBIMH aKTAMHI
cy6bekToB Poccuiickoif Menepauuy, Ha JUCTAHUHOHHEIX PaGOTHHKOB B 105003 (i
BRINOJNIHEHHUs. UMH TPYOBOH QYHKIIMH TUCTAHIMOHHO HE PACIPOCTPAHAIOTCA.
13.2 TloMuMO WHBIX OCHOBaHWi, IIPeIyCMOTPEHHEIX TpyJOBEIM KozekcoM P®D,
TPYAOBOH JIOrOBOp C AWCTaHIMOHHEIM PabOTHMKOM MOXeT GHITB PacTOPrHYT Mo
MHULMaTHBe paboTomarens B ciydae, €l B NEPHOJ BEIMOIHEHHS TPYIOBOM
GyHKUFM  [MCTaHIMOHHO pabOTHHK Ge3 yBaXWTENBHOW TNPHYMHBI He
B3aMMOJCUCTBYET ¢ paboToJaTeseM IO BOIPOCAM, CBS3aHHBIM C BHIIIOIHEHHEM
TPyAOBO# (QyHKuuH, Gomee ABYX paGoumx AHEH MOAPSA CO JHS MOCTYILICHHS
COOTBETCTBYIOLIETO 3anpoca paboToxaTes.



13.3. TpynoBoii norosop c PaGOTHUKOM, BEINIOTHAFOLIHAM JHMCTaHIIMOHHYIO paboTy
Ha TOCTOAHHOH OCHOBE, MOXET GBITH mNpeKpameH B CIly4ae W3MEHEHHs
PaGOTHHKOM MECTHOCTH BBIMONHEHHS TPYAOBOM (DYyHKUWH, €ClIM 3TO Bieder
HEBOSMOMXHOCTE MCIIONHEHNS PaGOTHUKOM OGSI3aHHOCTeH 110 TPYIOBOMY JOTOBOPY
Ha MPEXHUX YCIIOBHSIX.

13.4. PaGoroparens B Teuenme Tpex pabodux IHel CO JHA W3TAHHS TIpUKa3a
(pacmopsixenus) o PacTOpXKCHMM  TPY[OBOTO  JOrOBOpPa  HANpABISET
AUCTaHIIAOHHOMY pPabOTHHKY MO IOYTEe 3aKa3HEIM ITHCEMOM C YBEIOMIIEHHEM
opopMIeHHYI0  HamIeKaImHM o0pa3soM  KONMIO  yKa3aHHOTO  IIpHKAa3a
(pacnopspieHus) Ha GyMaXXHOM HOCHTETE.

14. 3aki0YATENLHBIE OJ0KEHHS.
14.1. Hacrosimee mnomoxenue BcTymaer B CHIy C MOMEHTa ITOANUCAHHSA W
AeHcTByeT 6€CCPOYHO O MPHHATHA HOBOTO HOJIOKCHHA.
142. C mnacrosmmuM mnomoxkeHMeM aJIMUHHCTpPalMsA IOCEJICHUA 3HAKOMUT
paboTHHKA [OJ] OAIKCH IO TIPaBHUTIaM, KOTOpBbI€ YCTAHOBJICHEI B aIMHHHCTPAIMH
IIOCENICHHA MIJIsi O3HAKOMJICHH:A C JIOKaJbHBIMY HOPMATHBHAIMH aKTaMH.



