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06 yTBep:KI1eHHH AIMHHHCTPATHBHOIO perjiaMeHTa NnpelocTaBjleHus
MyHHUHNAa bHOI ycayru «[IpeaocraBiienne nopy6o4Horo 6uiaera u (Miu)
pa3pellieHHs HA MepecaaKy lepeBbeB H KYCTAPHUKOBY
B CeJILCKOM nocejieHHH MUXaiJI0BCKHH ceibCOBEeT MYHHLHITAJILHOIO paiioHa
Y umcknii paiion Pecnyosinku bamkoprocran

B cootBercTBuu ¢ PenepanbHbiM 3akoHOM oT 27 utosst 2010 roga Ne 210-D3 «O6
OpraHM3alliy TPeIOCTABICHUs TOCYIapCTBEHHBIX ¥ MyHULMNAIBHBIX yCIyD» (Janee
Menepanbhbiii 3akoH Ne 210-®3), nocranoBineHuem [IpaButenbcrea PecnyOsinku
Bamkoprocran ot 22 anpens 2016 roma Ne 153 «OO0 yTBepKIAEHHH THIIOBOTO
(PeKOMEHIOBAaHHOTO) TIepeyYHs MYHHULMNAIBHBIX YCIYr, OKa3blBa€MbIX OpraHaMu
MECTHOr0O camoyrnpaBieHusi B Pecny6onuke bamkoproctan» AIMUHUCTPALUS CETBCKOTO
noceneHus MHUXaMIOBCKMM CEbCOBET MYHHIMMAIBLHOTO paioHa YQUMCKUH paiioH
Pecny6nuku bamkoprocran IOCTAHOBJIAET:

1.V1BepauTh AJIMHHUCTPATUBHBIM periaMeHT MpeloCTaBIeHHs MYyHHLIUNAIbHON
yenyru «[IpenocraBnenue nopybouHoro Ounera W (MaM) paspelleHUs Ha Mepecaik)
JepeBbEB M KYCTAPHUKOB» B CEIIbCKOM TMOCEIeHHH MUXalJIOBCKHH CelbCOBET
MYyHHUIUIATbHOTO paiioHa Y dumckuii paiton Pecrydnuku bamkoprocraH.

2. Ony6nuMkoBaTh HacTosl[ee IOCTAHOBJIGHHE Ha O(UUHMAJIBHOM  cakTe
anMuHucTpauuu http://mihailovka-ufa.ru B cetu MHTepHerT.

3. KOHTpoIIb 32 UCMOJIHEHHEM HACTOSIIEro MOCTAaHOBIECHHS OCTABIISIO 3a COOOM.

.0. rnaBbl CEJIbCKOTO MOCEIEHUs “\ T H. MieiamoBa




YTBepxKIaeH
MOCTAaHOBJICHUEM AJIMUHUCTPALIMHI
CEJILCKOI0 IocelicHnsT MUuXaaoBCKUU CEILCOBET

MYHUIUTAIBHOTO paiiona Y pumckuii paiion Pb
ot 19 suBaps 2021 roga Ne 6

AJMUHHUCTPATUBHBIN perjaMeHT NpeaocTaBjIeHUs] MyYHUIMNAJbHOU YCJIYyTU
«IIpexocTaBijieHne NOPyOOYHOro OmjieTa u (MJIM) pa3pelieHUs HA MePecaaKy
JAepeBbeB U KYCTAPHUKOB)»

I. O01mue mosokeHust

IIpeamert peryimpoBaHusi AIMMHMUCTPATHBHOIO perjiaMeHTa
1.1. AAMUHHCTPATHBHBII pErIaMEHT NPENOCTABICHUS MYHULMNAIbHOU

yeayru  «lIpemocraBienne mnopybouHoro Owiera u (Wau) pa3pelieHus Ha
nepecasKy  JIepeBbeB W KYCTApHUKOBY»  (JlajJjee  COOTBETCTBEHHO  —
AIMUHHUCTPATHUBHBIA PETJIaMEHT, MYyHUIIMTNAJIbHAs ycJIyra) pa3paboTaH B IEJsX
MOBBIIICHUS] KAYeCTBA U JOCTYIMHOCTH TMPEIOCTABICHUSI MYHUIIMIIAIBHON YCIYTH,
oIpeaesusaeT CTaHIapT, CpOKH 151 [OCJIEI0BATEIIBHOCTh JEUCTBU
(aIMMHHCTPATUBHBIX TMPOLENYp) TPHU OCYIIECTBICHUU TMOJTHOMOYHUMN 1o
NPEIOCTaBICHUIO TMOPYOOUYHOTrOo Owmiera W (WIM) paspelieHus Ha Tepecasiky
JIEPEBBEB U KYCTAPHUKOB B CEIICKOM TIOCENIEHUM MUXaMIOBCKUN CEIbCOBET
MYHHITAIIAJIBHOTO paiioHa Y pumckuii parion Pecniy6auku bamkoproctan

Kpyr 3asiBuresei
1.2. 3asBHUTENSIMHU MYHHUIIUMTAIBHOW YCIYTH SBISIOTCS (DU3UUYECKHUE JIMIIA,
IOpUInYEcKue uia (naiee - 3assBUTEND).
1.3. Hutepechl 3asBUTENEH, YyKa3aHHBIX B IYHKTE€ 1.2 HaCTOSIIETro
AJMUHUCTPATUBHOTO pEerjIaMeHTa, MOTYT MPEeACTaBIsATh JHIA, O0JaJarolue
COOTBETCTBYIOIIMMU MOJHOMOYHUSAMHU (J1aJiee — MPEICTABUTEND ).

TpedoBanus K nopsaaky uHGOPMUPOBAHHS O NPeIOCTABICHUN
MYHUIUNIAJIBHOM YCJIYTH

1.4. CnpaBounast uHGOpMaIHs:

0 MecTe HaxOXIeHus W Tpaduke padOThl AIMHHHCTPAIUU CEIBCKOTO
nocesieHnss MMUXaWIOBCKUN CEIbCOBET MYHHUIIMIIAIBLHOTO paiioHa Y UMCKUI
paiion Pecniy6nuku bamkoproctan

CIIpaBOYHBIE TeneOHbI AJMHHUCTpaIuH, MPEAOCTABIISIONIETO
MYHULUNAIBHYIO YCIYTY, OpraHu3alui, Yy4acTBYIOIIMX B MPEIOCTABICHUU
MYHHUIUITAIBHON yCIIYTH;

agpeca ANEKTpOoHHOM mouThl W (wiam) ¢GopMbl  0OpaTHOM  CBSI3U
AIMUHHCTpALIIT (Y1oJIHOMOYEHHOT0 oprasa), MPEAOCTABIISIIOIETO
MYHULIUMAIBHYIO YCIIYTY;



pa3MelleHa Ha OQUIMATBHOM caiTte AJMUHUCTpAalMM B HWH(OPMAIMOHHO-
TEIEKOMMYHHKAaMOHHOW cetn «UWHTepHeT» (nanee — OQUIMAIbHBIA CalT
AJAMUHUCTpalMK, B TOCYJAapCTBEHHBIX HH(POPMALMOHHBIX cucTemMax «Peectp
rOCYJApCTBEHHBIX W  MYHUUUNAIBHBIX  ycayr (dyHkuumii) PecnyOnuku
bamkoproctan» u «lloprame rocynapCTBEHHbIX W MYHMIMIAIBHBIX YCIYT
(pynxuuit) PecnyOnuku  bamkoproctan»  (www.gosuslugi.bashkortostan.ru)
(manee — PIITY).

1.5. UadopmupoBanue o NOpsSAKE MPEAOCTABICHUS MYHULIUIIAILHON yCIyTu
OCYILECTBIISETCS:

— HEMOCPEJICTBEHHO MpH JMYHOM IpHUEME 3asBUTENS B AJIMUHUCTPALUU

no anpecy : 450511, Pecnybmuka bamkoproctan, VYdumckuii paiioH,
c.MuxaiinoBka, yn.Jlenuna, 1.46;
- WM MHOTO()YHKIIHOHATBHOM LEHTpE MPeI0CTaBICHUS

TOCY/JIapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYyT (Jajiee — MHOTO(YHKIIMOHATBHBIN
LCHTP);

— mo Ttenehpony B Anmuauctpauuu:  8(347) 2249138  wunm
MHOTO(QYHKIIMOHATBHOM IICHTPE;

— TIMCBMEHHO, B TOM UYHCJE TIOCPEJCTBOM D3JICKTPOHHOW  IOYTHI,
(aKCUMMIBHOM CBSI3U;

— TIOCPEJICTBOM pa3MEIIEeHUs B OTKPHITOW M JOCTYymHOW Qopme
uH(OpMaIHH:

Ha [loprane rocymapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr (dyHKIUN)
Pecny6nuku bamkoproctan (www.gosuslugi.bashkortostan.ru) (manee — PIIT'Y);

Ha o(uIManbHOM caiite Aamunuctpaiuu http://dmitrievka-ufa.ru/

— TIOCPENICTBOM pa3MelleHust nHpopMauu Ha HHOOPMAIIMOHHBIX CTEHAAX
AJIMUHUCTpAIMH I MHOTO()YHKIIMOHAILHOTO IIEHTpA.

1.6. NUuopmupoBaHre OCYIIECTBIISIETCS 110 BOITPOCaM, KacaroluMCs:

CIOCO0OB MOJa4H 3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIATBHON YCIyTH;

aapecoB AIMUHHUCTpPAlMM W MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, 0OpallieHne
B KOTOpbIE HEOOXOIUMO JJIs IPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH;

CIIPaBOYHOM MHpOpMaUu 0 paboTe AIMHUHUCTPAIUY;

JIOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEAOCTABICHUSI MyHUIIUTIATBHON YCITYTH;

NOpSAZIKA ¥ CPOKOB TPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

NopsIKa TIOJNIYYCHHs] CBEICHUNM O XOJE€ pPACCMOTPEHHUs  3asBICHUS O
MPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH W O pe3ylbTaTax MpeJoCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

yCIyT, KOTOpBIC SBISIOTCS HEOOXOMMMBIMH UM 00S3aTEIBHBIMH IS
MPEAOCTABICHUS MYHUIIMIIAIBHOW YCIyTH; MOpsJIKa J0CY1eOHOro (BHECYAEOHOT0)
oOxxanoBaHusl edcTBUM (O€37eHCTBIS) NOKHOCTHBIX JIMII, U TIPUHUMAEMbBIX UMHU
PEIICHHI MPY MPEIOCTABICHUN MYyHHUITUTATBHON YCITYTH.

[Tomyyenne wHGOpMAUK MO BOMPOCAM IMPETOCTABICHUS MYHHUIIUITATEHON
YCIIYTH W YCIIYT, KOTOPBIC SIBIISIFOTCS HEOOXOMUMBIMH W O0OSI3aTEIHHBIMU IS
MPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH, OCYIIECTBIISCTCS OSCIIaTHO.



1.7. Tlpu yctHOM oOpamieHud 3asBuTeNs (JUYHO WIM TO TenedoHy)
CIIEUATIACT AJMUHUCTpAIH, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OCYIIECTBIISIIONIMNA KOHCYJIbTUPOBAHHE, MOJAPOOHO U B BEXKIMBOU (KOPPEKTHOM)
dbopme nHhopMUpyeT 0OpaTUBIINXCS IO HHTEPECYIOIINM BOIIPOCaM.

OtBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C WHOpManuu o
HAaUMEHOBAaHWU OpraHa, B KOTOPHIA MO3BOHWI 3asBUTENb, (HaMUINH, HMEHH,
oTuecTBa (MOcCieAHEe — MPU HAIMYHMK) U JOJDKHOCTH CHEIUAIUCTa, TPUHSBIIETO
TenaedOHHBIN 3BOHOK.

Ecnu cnenmanuct AIMUHUCTpAIIMU HE MOXKET CaMOCTOSITENIbHO J1aTh OTBET,
TeraeOHHBIH 3BOHOK JIOJKEH OBbITh IepeajpecoBaH (MEpeBEeACH) Ha JIPyroe
JIOJDKHOCTHOE JIMII0O WM K€ OOpaTUBIIEMYCSl JIMIY JOJDKEH OBITh COOOIIEH
Teae(OHHBIH HOMEpP, MO KOTOPOMY MOXKHO OYJeT MOJYy4YUTh HEOOXOJAUMYIO
UH(pOpMAIIHIO.

Eciu mnoarotoBka orTBeta TpeOyeT MPOJOKUTEIBHOTO BPEMEHU, OH
npejjaraet 3asgBUTEIIO OJUH U3 CIEAYIOIINX BAPUAHTOB JATbHEUIINX TCHCTBUN:

U3JI0KUTH 00pallleHne B TUCbMEHHOU dopme;

HA3HAYMTH APYTroe BPeMs JJIsi KOHCYJIbTaIlUM.

Cnernuanuct AIMUHUCTPAIIMA HE BIIPAaBE OCYIIECTBIISITH MHPOPMUPOBAHUE,
BBIXOJIAIECE 3a pPaMKH CTAHJAPTHBIX TPOILEAYpP U YCIOBUH MPeaoCTaBICHUS
MYHUIIUNIAIBHONW YCIIYTH, U BIUSIONIEE MPSMO WJIM KOCBEHHO Ha MPUHUMAEMOE
peuieHue.

[IpomomkuTenbHOCT MHPOPMUPOBAHUS MO  TeleoHy He JIOJDKHA
npeBbiiath 10 MUHYT.

NudopmupoBaHre OCYIIECTBISETCS B COOTBETCTBHHM C rpadMKOM MpuemMa
IpaXK/IaH.

1.8. Ilo mnHMchbMEHHOMY OOpAlICHUIO CIEHHATUCT AJIMUHHUCTPALNH,
OTBETCTBEHHBIM 3a TIPEIOCTaBICHHUE MYHUIMIAIBHON YCIyrH, MTOAPOOHO B
MUCBMEHHOUN (DopMe pa3bsACHAET TPakJIaHUHY CBEJICHUS 10 BOPOCaM, YKa3aHHBIM
B MNyHKTEe 1.6 AJMUHHCTPAaTHBHOIO peErjiaMeHTa B IMOPSAJKE, YCTaHOBJICHHOM
®epnepanbHbiM 3aKOHOM 0T 2 Masg 2006 r. Ne 59-®3 «O mnopsiake paccCMOTpEHUS
oOpamenuii rpaxkaan Poccuiickoit @enepamumn» (nanee — denepanbHbd 3aK0H No
59-@3).

1.9. Ha PIIT'Y pa3memaercs ciemyromas nHGpopMaIus:

- HAaMMEHOBaHUE (B TOM YHUCJIE KPATKOE) MYHULIMIAIBHON YCIyTH;

— HAUMEHOBaHUE  opraHa  (OpraHu3alnuu),  MPEeAOCTABIISIONIETO
MYHULIUMAIBHYIO YCIIYTY;

- HAMMEHOBAHUS OPraHOB BJACTH W OpPraHM3alUi, Y4YacTBYIOIIMX B
MPEAOCTaBICHUN MYHUIIUTIATBHON YCIIYTH;

- nepeyeHb HOPMATUBHBIX IPABOBBIX aKTOB, HEMOCPEICTBEHHO
PErYIUPYIONUMX TPEIOCTABICHHE MYHULMNAIbHOM YCIYrd, C YyKa3aHUEM HX
PEKBU3UTOB M HUCTOYHUKOB OQUIMAIBHOTO ONYyOJMKOBaHUS (B TOM 4YHCIE
HAaUMEHOBaHWE U TEKCT QJMUHUCTPATUBHOIO perjiaMeHTa C YKa3aHHEeM
PEKBU3UTOB YTBEPAMBIIETO €ro HOPMATHBHOTO IMPABOBOIO aKTa M HCTOYHHKOB
opULHATBHOTO ONMYyOJMKOBAaHUS JUOO HAUMEHOBAaHME U TEKCT MPOEKTa
aJIMUHHUCTPATUBHOTO PErJIaMEHTA);



- crocoObl MPEOCTABICHUSI MYHUIIMTIATBLHON YCIIYTH;

- OMMCaHue pe3ybTara MPeOCTaBICHNUS] MyHUITUIIATILHON YCIYTH;

- KaTeropusi 3asBUTENICH, KOTOPBHIM MPEJAOCTABISIETCS MYHHIIUTIATbHAS
yciayra,

— CPOK TPEJOCTABJIICHUS MYHULUMAIBHOW YCayru (B TOM YHCIE C
y4eTOM HEO0OXOAMMOCTH OOpallleHHs B WHBIE OpPraHbl BJIACTH W OpraHU3alluH,
y4acTBYIOIIME B TPEJOCTABICHUM YCIYrd) M CPOK BbIAA4YM (HAIPABJICHUS)
JIOKYMEHTOB, SIBIIIIOIIUXCS  PE3yJbTaTOM MPEIOCTABICHUS MYHUIMIATBHON
YCIIyTH;

— CPOK, B TEYEHHUE KOTOPOTO 3asBJICHUE O TMPEIOCTABICHUU
MYHUIIUANIATIBHON YCIYTU JOJDKHO OBITh 3apEeTUCTPUPOBAHO;

— MaKCUMAaJIbHBIN CPOK OXXUJAHUS B OYEpPEeAU MPH T0jaue 3asBICHUS O
PEIOCTABICHUN MYHULIUTTAIIBHOW YCITYTH JIMYHO;

— OCHOBAHUS [JIsi MPUOCTAHOBJIIEHHUS TMPENOCTaBICHMsS JHMOO OTKa3a B
NPEIOCTABICHUN  MYHUIIMINAIBHOW  yCIyrd  (€cii  BO3MOXKHOCTH ~ 3TOTO
IpeyCMOTpPEHA 3aKOHOAATEILCTBOM);

- JOKYMEHTBI,  TOJJIeXkKale  005S3aTeIbHOMY  TIPEACTaBICHUIO
3asBUTEJNIEM JUISl TIOJYYCHHUS] MYHHUIUIIAIBHOM YCIIYTH, CTIOCOOBI MOJTYyYEHUs] dTUX
JIOKYMEHTOB 3asBUTEJIEM U TIOPSAOK MX TMPEACTaBICHHUS C yKa3aHUEM YCIYT, B
pe3ynbTaTe MPeoCTaBICHUS KOTOPBIX MOTYT OBITh OJTYYEHBI TAaKUE TOKYMEHTHI;

- JOKYMEHTBI, HEOOXOAMMBIE I NPENOCTaBICHUS MYHHUIUIAIbHOM
YCIYTH ¥ HaxOJAIIMecs B  PACHOPSHKEHUU  peclyOJMKAHCKUX — OpraHOB
UCIIOJIHUTEILHOM BJAcCTH, OpPraHOB MECTHOTO caMoympaBiieHus PecnyOnuku
bamkoproctaH W oOpraHu3anuii, y4acTBYIOIIMX B IPEJOCTAaBICHUH YCIYTH,
KOTOpBI€ 3asiBUTENb BIIPaBE MPECTABUTD JJIsl TIOTYUYEHUS YCIYTH 10 COOCTBEHHOM
WHUIIMATUBE, CIIOCOOBI TOMYUYECHHs dTUX JIOKYMEHTOB 3asBUTENIEM U TOPSJIOK UX
NPEACTABICHUS C YKa3aHUEM YCIYr, B PeE3yJIbTaTe MPEAOCTABIEHUS KOTOPBIX
MOTYT OBITh TIOJTYYEHBI TAKUE TOKYMEHTHI;

- dbopMbI 3aABIICHUN O TPEJOCTABICHUH MYHHUIIMNATBHOM YCIYTH H
WHBIX JIOKYMEHTOB, 3allOJJHEHHWE KOTOPBIX 3asgBUTENIEM HEOOXOIUMO ISt
oOpareHus 3a MoJIy9eHHeM MYHUIIUITAILHON YCITYTH B 3JIEKTPOHHOU (hopme;

- MOKa3aTeNI JOCTYITHOCTH U Ka4eCTBa MYHUIIMNIAIbHON yCIIYTH;

- uHboOpMaIMsi O BHYTPUBEJOMCTBEHHBIX M MEKBEIOMCTBEHHBIX
aIMUHHUCTPATUBHBIX MPOUEAYypaX, MOJJIEKAIUX BBITOJIHEHUIO AIMUHUCTpAIUEn
(YTIOTHOMOYEHHBIM OPTaHOM), B TOM 4HcIie WHMOpPMAIUS O MPOMEXKYTOUHBIX H
OKOHYATEJIbHBIX CPOKAX TAKUX aIMUHUCTPATUBHBIX MPOLIEAYD;

- CBEJICHHS O JIOMYCTUMOCTU (BO3MOKHOCTH) M MOPSIAKE N0CYneOHOro
(BHECyneOHOr0)  oOXanoBaHUA  peuleHud u  AedcTBuil  (Oe3aeicTBUS)
AJIMUHHCTpPALNH , TPEIOCTABIISIOIETO MyHUIIUIIATBHYIO YCIYTY.

Nudopmaruss wa PIITY o mopsake W cpokax MpeaoCTaBICHUS
MYHULIUMAJIBHOM  yCIyIM Ha OCHOBAaHUM CBEICHUH, COJAEp)KAIUXCA B
roCy/IapCcTBEHHOM WHOOpPMAIMOHHOW cucTeMe «PeecTp TOCymapCTBEHHBIX U
MYHHUIUITATBHBIX yCIHyT (pyHKLMIT) PecnyGnuku bamkoprocrany,
MPEAOCTABISAETCA 3aBUTENIO OECIIATHO.



Hoctyn k wuHPOpMaUMM O CpOKax U TMOPSAAKE MPEeIOoCTaBICHUS
MYHUIUOAIBHOW YCIYTH OCYILIECTBISIETCS O€3 BBIIIOJIHEHHS 3asBUTEIEM KaKHX-
b0 TpeboBaHUM, B TOM YHCIie 0€3 UCIONIb30BaHUS IPOrPaMMHOI0 00ecTICUEeHMS,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asIBUTENSI TPEOYeT 3aKIIOUCHHS
JULEH3UOHHOTO WJIM WHOTO COIJIAlIEHUs C MpaBooOjagaTesieM MPOrpaMMHOTO
oOecrieueHusi, MPEJyCMATPUBAIOIIETO B3MMAHUE IUIAThl, PETUCTPALUIO WIH
ABTOPHU3ALMIO 3asIBUTENS WM NPEAOCTABICHUE UM MEPCOHANbHBIX TaHHbIX.

1.10. Ha oduuuansHoM caiiTe AAMUHUCTpALMK HapsAy CO CBEACHUSIMH,
YKa3aHHBIMU B MyHKTE 1.9 AITMHUHUCTPaTUBHOTO PErJaMEHTa, pa3MELatTCs:

- HNOpSAIOK M crmocoObl MOJa4yM  3asBICHUS O TMPeOCTaBICHUU
MYHUIIMTIATIBHON YCIIYTH;

- HOPSAZIOK M CIOCOOBI MPEIBAPUTEIBHOM 3aMMCH Ha MOJavy 3asBIICHUS
O MPEeAOCTABIEHUN MYHUIIUNIATBHON YCIIYTH;

- uHpopMaIlMsl 1O BOMpPOCAaM MPEAOCTABICHUS YCIYT, KOTOpBIE
ABJIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTeIbHBIMM Ui TIPEIOCTaBICHUS
MYHUIIUTATIBHON YCIIyTH;

- NOPSAJIOK TOJYyYEHUs CBEJCHUN O XOJ€ PACCMOTPEHUs 3asBJICHUS O
NPEIOCTaBICHUN MYHUILMINAIBHON YCIYTM W O pe3yJbTaTax MpefoCTaBICHUS
MYHUIIMTATIBHON YCIYTH.

1.11. Ha wuHpOpMAIMOHHBIX CTeHAAX AJIMUHUCTPAIMHM  TOIJICKHUT
pa3MeleHnto nHpopmanus:

- 0 MecTe HaxOXJAeHHs H rpaduke pabOThl TOCYIAapCTBEHHBIX H
MYHUIIMTIAIBHBIX OPraHOB M OpraHu3aluii, oOpalieHne B KOTOPhIE HEOOXOIUMO
JUISL TIOMYYeHUS. MYHHUIMMAIBHOW YCIYyTH, a TakkKe MHOroQyHKIMOHAIBHBIX
LEHTPOB;

- CIIPaBOYHBIE TenepOoHbI CTPYKTYPHBIX noApa3AeieHUu
AJIMUHHCTpPALMH , TPEIOCTABISIOIINX MYHULIUIIAIBHYIO YCIYTy, YYaCTBYIOIIHMX B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIIYTH;

— anapeca oUIMATBLHOTO caiiTa, a Tak)Ke AJIEKTPOHHON MOUYTHI U (WIJIH)
dbopMbI 0OOpaTHOM CBSA3U ATMUHHUCTPAIINH ;

- BpEMS OXKHJAHUS B OYEpEeAu Ha MPUEM JOKYMEHTOB U IOJIy4YEHHE
pe3ysibTaTa MPEJOCTABICHHUS MYHHIMIAIBHOM YCIYIM B COOTBETCTBHUH C
TpeOOBaHUAMH AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- CPOKH MPEAOCTABICHUS MYHHUIIMNIATBLHON yCIyTH;

- o0pasIibl 3aII0IHEHNUS 3asABICHUS U MPUIIOKEHHUH K 3asBICHUSM;

- UCUEPNBIBAIOIIUN  TMEpeueHb JOKYMEHTOB, HEOOXOAUMBIX  JJIf
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

- VICUEPIIBIBAOIINM TIEPEYCHb OCHOBAHWUM U1 OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULMIIATBHOM YCIIYTH;

- UCYEPIBIBAIOIINN TEpPeYEeHb OCHOBAHMU JUIsl NMPUOCTAHOBIEHUS WIH
OTKa3a B MPEJAOCTABICHUN MYHULIUTIATBHON yCIIyTH;

- HOpAJOK M CIOcOObl MOJA4YM  3asBI€HUS O MPEJIOCTaBICHHUH
MYHHUIUITAIBHON yCIIYTH;



- HOpAOK W CHOCOObI TOJMYyYEHHUS pa3bsICHEHUH 1O MOPSIAKY
MIPEIOCTABICHUS MYHUIIMNIATBHOU YCIYTH;

- NOPSAJIOK MOJYyYEHUs CBEJEHUM O XOAE PacCMOTPEHUs 3asBJICHUS O
MPEIOCTAaBICHUM MYHULMIAIIBHON YCIYTH W O pe3yJibTaTax MpeJoCTaBICHUS
MYHHULUIIAJIBHON yCIIYTH;

- NOPSAJIOK 3aMCH HA TUYHBINA IPUEM K JOJKHOCTHBIM JIUIIAM;

— NOpsIIOK  1ocyAeOHOro (BHECyJAeOHOT0) OOKaloBaHUsI PEIICHU,
nercTBui (0e3AeiCTBUS) JOMKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

1.12. B 3anax oxujgaHuss AJAMUHUCTPALMU Pa3MEIIAlOTCsl HOPMaTHUBHBIE
IPABOBBIE AaKThl, PETYJUPYIOMIME MOPAJOK NPEIOCTaBICHUS MYHUIHUIAIBHOM
yCIyTU, B TOM 4HUCl€ AJIMUHUCTPATUBHBIA PETJIaMEHT, KOTOpPbIe MO TPeOOBaHUIO
3asIBUTEIISI PEOCTABIISIOTCS MY JJI1 03HAKOMJICHUS.

1.13.  Pa3memenue  wuHPOpMaUUd O  TMOPSJAKE  MPEIOCTaBICHUS
MYHUIIUNAIBHOW  YyCIYrM Ha HWHOOPMAIMOHHBIX CTEHAAX B IOMEHICHUHU
MHOTO(QYHKIMOHAIBHOTO  IIEHTPAa  OCYIIECTBJISETCS B COOTBETCTBHUH  C
COTJIAIICHUEM, 3aKJIIOYEHHBIM MEXJIY MHOTO(QYHKIHMOHAIBHBIM IIEHTPOM H
AamuHuCTpanueit ¢ ydeToM TpeOOBaHUN K MH()POPMUPOBAHMIO, YCTAHOBICHHBIX
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.14. ladopmanust 0 XoJe pacCMOTPEHMs 3asBICHUS O IPEJOCTABICHUU
MYHULMOAIBHON YCIYIM W O pe3yjbTaTaX NPEeAOCTaBICHUS MYHHUIUIAIbHOM
YCIYyTrd MOXKET OBbITh IOJIydyeHa 3asBUTENIeM (ero mpeiacraBuTeneM) B «JIMuHom
kabunere» Ha PIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOAPA3IEICHUN
AZIMMHHCTpallMM TIpU OOpaIICHUM 3asBUTENS JIMYHO, 110 Tele(OHy, IOCPEICTBOM
AJIEKTPOHHOM MOYTHI.

II. CtanaapT npeaocTaBjieHUsI MYHHIUNAJIBHON YCIYIH
HaumMeHoBaHUEe MYHULIIMNIAJBbHOU YCJAYTH
1.1. TlpenmocrtaBieHue mOpyOOYHOro OmieTa W (WJIM) pa3pelIeHHs Ha
nepecagKy AEPEBbEB U KYCTAPHUKOB.

HaumeHoBaHUe OpraHa MeCTHOI0 caMOyIIpaBJ/ieHUs (OpraHu3alKHu),
NMPeAOoCTABIAIIIEr0 (11eil) MYHHIUIAJIbHYI0 YCJIYIy

2.2. MyHununanbHasg yciayra HOpeAocTaBisieTcss  AJMUHUCTpaluen
CEJIbCKOTO TMOCENIeHUsT MMUXaluI0BCKUNA CENbCOBET MYHHUIHWNAIBHOIO paiioHa
Y dbumckuit paiioH.

2.3. B mnpeaocTaBieHMM MYHHUIMIIAIBHOM YCIYTH TNPUHUMAKOT YYacTHE
MHOTO()YHKIIMOHATBHBIE TIEHTPHI MPY HATMYUN COOTBETCTBYIOIIETO COTJIAIICHUS O
B3aUMOJICCTBUMU.

[Ipy  mpenocraBieHHMM  MYHULMIAIBHOM  yCIYyrd  AJMUHHCTpauus
B3aUMO/ICHCTBYET C:

— @epnepanbHOM ciy>)kKO0M TOCYJapCTBEHHOW perucTpanuu, Kaaacrpa u
KapTorpaduu;

— denepalibHOM HAJIOTOBOM CITYKOO0i.



2.4. Ilpm npenocTaBleHUHM MYHULMIIAIBHOW YCIYIrM AJIMUHHCTPALMU
3amperaeTcss TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS JCHCTBUI, B TOM YHCIIE
COrJIacoBaHUM, HEOOXOAUMBIX JJis MOJYYEHUS MYHULUIAIBHON YyCIyrH H
CBS3aHHBIX C OOpAlIEHUEM B MHBIE TOCYJAPCTBEHHBIE OpraHbl U OpPraHU3alUH, 32
HCKIIFOYEHUEM IIOJYYEHHUsI YCIYT, BKIIOYEHHBIX B IEPEYEHb YCIYT, KOTOpPHIE
ABJIAIOTCS ~ HEOOXOAMMBIMM W 00s3aTeldbHBIMM Ui IPEIOCTaBICHUS
MYHULANAIBHBIX YCIIYT.

Onucanue pe3ybTara NpeaocTaBjieHUss MyYHUIMNAJbHONH yCIAyrH
2.5. Pe3ynbpTaToM NpeoCTaBICHUS MYHUIIUTIAIBHOW YCITYTH SIBJSICTCS :
— TOpyOOUYHBI OWeT W (WIK) pa3pelieHue Ha TMEepecajKy JepeBbEB U
KYCTapHUKOB;
— MOTUBUPOBAHHBIN OTKa3 B MPEJIOCTABICHUU NOPYOOUHOro OuieTa u (Min)
paspelieHus Ha TIepecajKy JePEeBbEB U KYCTAPHUKOB.

Cpok npenocTaBjieHUss MyYHUIIMTIAJbHOM YCIYTHd, B TOM YHCJI€ ¢ Y4eTOM
Heo0X0AMMOCTH o0palleHNsl B OPraHU3alMH, YYaCTBYHOIINE B
NnpeaocTaBjIeHU MYHHIUNATBHON YCJIYTH, CPOK NPUOCTAHOBJIEHUSI
NnpeaocTaBjieHuss MyYHUIIMNIAJBLHOM YCJIYTH B cjlydyae, ecJii BO3MOKHOCTh
NMPHUOCTAHOBJICHHS NMPEeIyCMOTPEHA 3aKOHOAaTeAbCTBOM Poccuiickoit
®enepanuu, Pecmy0inku bamkopTocTad, CpoK BbIAaA4YU (HATIPABJIEHMS)
AOKYMEHTOB, SIBJAIOIINXCH Pe3yJIbTATOM MPeI0CTABICHUS MYHHIHMIAJIbHOU
YCJIyIH

2.6. Cpok mpenocraBiieHHs] TTOpyOouHOro Owiiera U (WJIM) pa3pelieHus Ha
nepecayiky JepeBbeB U KyCTAPHUKOB JIMOO HAMPABIECHUS YBEOMIICHHUS 00 OTKa3e B
BblJa4€  HCUMCIAETCS €O  JHA  MOCTYIUIEHUS B AJIMHHUCTPALUIO
(YnomHOMOYEHHBIH Opras) 3asBJICHUS, B TOM YyuCcIe yepes
MHOTO(DYHKIIMOHAJIbHBIA MEHTP JHO00 B (QopMe IIIEKTPOHHOTO JOKYMEHTa C
ucnons3oBanueM PIII'Y, u He goipkeH npeBbiiath 10 KameHIapHBIX THEH.

JlaToli TOCTyTUIeHUS 3asBICHUS TPU JUYHOM OOpAIICHWH 3asBUTENS B
AnmMunHCcTpanuio (Y IOJIHOMOYEHHBIN OpraH) CYUTAETCS JIEHb 10JJa4y 3asIBJIICHHUS C
MPUIOKEHHEM  MPEIYCMOTPEHHBIX MOJAIMYHKTOM 2.8  AJIMUHUCTPATUBHOTO
periiaMeHTa HaJyIeKaluM 00pa3oM 0(hOPMIIEHHBIX TOKYMEHTOB.

JlaToli mocCTyruieHHsl 3asBlieHHs B (OpMe SIEKTPOHHOTO JOKYMEHTa C
ncnosibzoBanueM PIII'Y cunraercs neHb HanpaBieHUs 3asBUTEIO 3JIEKTPOHHOTO
COOOILIEHHUSI O TpUeME 3asiBICHHS C MPUIOKEHUEM MPEAyCMOTPEHHBIX
MOANYHKTOM 2.8 AJIMHHUCTPAaTUBHOTO pEerjaMeHTa HaJulexaluM o0pa3oM
0(OpMIICHHBIX JOKYMEHTOB.

JlaToli TOCTYIUJICHUS 3asBJICHHWS Tpu  OOpalieHud TpakJaHWHA B
MHOTO(YHKIIMOHAIbHBIN LHEHTP CUUTAETCS JI€Hb nepeaayn
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B AIMUHUCTpAIUIO (Y TOJITHOMOYEHHBIN OpraH)
3asiBJICHUSI c MPUIOKEHUEM NpPEeAYyCMOTPEHHBIX  MOANYHKTOM 2.8
AJIMUHHCTPATUBHOIO  perjaMeHTa HaJJjiexalmuMm o0pa3oM  OQOpMIIEHHBIX
JIOKYMEHTOB.



IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOLIHNX
OTHOLIICHUS, BOSHHUKAIOUIME B CBSA3H € MPEAOCTABJICHHEM MYHUIIMIIAJIbHOK
yeJayru

2.7. llepeuyeHb HOPMATMBHBIX IIPAaBOBBIX AaKTOB, PETYJIHPYIOLINX
MPEJIOCTaBICHUE MYHHMLIMNAIBHOM YCIyrM (C YyKa3aHHMEM HX PEKBU3UTOB H
HMCTOYHUKOB  O(UIMATIBHOTO  OMYOJMKOBaHUS), TMOJICKUT  00A3aTEIbHOMY
pasmenieHu0 Ha oduimansHoM caite AaMuHHCTpanuu (YTOJIHOMOYEHHOTO
oprasa), MpeaoCTaBIAIOIIEr0 MYHULIUIIAJIbHYIO yCIyry, B cetd "MHTepHeT" u Ha
PIIT'Y.

HcuepnbiBaonuii nepevyeHb JOKYMEHTOB, HE0OX0AUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBLIMHU AKTAMHU JIJI51 NIPEI0CTABJIEHUSA
MYHUIIUTIAJIBHOM YCJIYTH H YCJIYT, KOTOpPbIe SIBJASIIOTCS HEOOXO0AMMbIMH H
00s13aTeJILHBIMHY VISl MPEA0CTABJIEHNSI MYHHUIUNIAJIbHOM yCJIYIH,
NMO/IeKAIMX MPeICTABJIEHUIO 3asiBUTEJIEM, CIIOCO0OBI UX MOJYYeHUs!
3asiBUTeJIeM, B TOM YHCJIe B JJIEKTPOHHOU (popMe, MOPAAOK HUX
npeacTaBJIeHUs

2.8. HcuepnpiBaronuii  MEepedYeHb JOKYMEHTOB, HEOOXOJAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMH TIPAaBOBBIMH aKTaMU [JIsi TPEJOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, MOAJICKAITUX MPEJCTABICHUIO 3asiBUTEIIEM:

2.8.1. 3asgBieHME O TMPEAOCTaBIEHUU TMOpyOoyHOTO Omnera u  (WUIHN)
pasperieHus Ha TMepecajiKy JepeBbeB M KYCTapHUKOB 1O (opme, coriacHo
[Tpunoxenuto Ne 1 x HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY, MOJAaHHOE B
aapec Aamunuctpanuu (YoJIHOMOYEHHOTO OpraHa) CIAEAYOIUMHU CIIOCO0aMH:

1) B dopMme A0KyMEHTa Ha OYMaKHOM HOCHTEJC — TMOCPEICTBOM JIMYHOTO
oOpameHuss B ATMUHUCTparuio (YTIOJHOMOYEHHBIH OpraH), 4yepe3 CTPYKTYpHOE
nojipasfieJieHue MHOTO(QYHKIIMOHAIBHOTO IEHTpa (Jajee — JIMYHOEe OOpalleHue),
MOCPEJICTBOM TOYTOBOTO OTHPABJICHHUS C OOBSIBICHHOW IIEHHOCTBIO TPH €Tro
MEPEChUIKE, OMUCHIO BIOKEHUS U YBEJOMJIEHUEM O BPpY4YEHUU (Jajiee — IMOYTOBOE
OTIPABJICHUE);

2) myTteMm 3anoiHeHHs QopMbl 3ampoca depe3 «JInunHbii kabuHer» PIITY
(manee — oTIpaBIIeHUE B JIEKTPOHHOH opme);

3) myTeM HampaBICHHS SJCKTPOHHOTO JOKyMEHTa B AJIMUHHCTPAIUIO
(YrmonHOMOYEHHBIM oOpraH) Ha OQUIMAIBHYIO JJIEKTPOHHYIO TMO4YTYy (manee —
MpEACTaBIECHUE MMOCPECTBOM JIEKTPOHHOU MOYTHI).

B 3asgBneHum Takke yKa3blBa€TCA OJMH U3 CIEAYIOUUX CIOCOOO0B
MPEAOCTABICHUS PE3YIbTaTOB MPEIOCTABICHUSI MyYHUIIUTAIIBHOW YCIYTH:

B BHAE€ OyMaXHOro [JIOKYMEHTa, KOTOpbId 3asBUTENIb MOJy4aeT
HEIOCPEJICTBEHHO npu  JIMYHOM oOpailleHUH B AJMHUHUCTpPAIUIO
(YnonHOMOYEHHBIN Opran);

B BuAe OyMaXHOro [JIOKYMEHTa, KOTOpbId 3asBUTENIb MOJy4aeT
HEIMOCPEACTBEHHO MPU JUYHOM OOpalIeHUH B MHOTO(PYHKIIMOHAJIBHOM LIEHTPE;



B BHJIE OyMaXHOro JOKYMEHTa, KOTOPBIA HaIpaBlsgeTCs 3asBUTEIIO
MOCPEACTBOM MOYTOBOTO OTIPABJICHUS;

B BHJIE JJICKTPOHHOI'O JOKYMEHTAa, KOTOPBIM HampaBisieTcs 3asBUTEIIO B
«JImanerit kadbuner» PINTY.

2.8.2. JIOKyMEHT, yI0CTOBEPSAIONINI JTUYHOCTh 3asIBUTEIISA, IPECTABUTEINS (B
ciyyae oOpaleHus 3a MOJYyYCHHEM MYHMIMNAIbHON YCIYyTH MpEeICTaBUTENs ),
IIPEyCMOTPEHHBIN 3aKOHOAATENILCTBOM Poccuiickoilt denepanuu.

2.8.3. IoKyMeHT, MOATBEPKAAIOIINN TOJTHOMOYUS MPEICTABUTENS, B CIIy4dae
oOpaiieHus 3a MOJTy4YeHUEeM MYHUIUIIATbHOU YCIYTH MPEICTaBUTENS.

2.8.4. B cnyuae oOpareHus 3a NoJiydeHHUEM MopyObouyHoro Owiiera u (Wim)
paspeleHus Ha IepecajKy AePEeBbEeB U KYCTAPHUKOB MPEICTABISIOTCS CICAYIOIINE
JIOKYMEHTHI:

MpPaBOyCTaHABIMBAIONIMM  JIOKYMEHT Ha 3€MENbHBIM  ydacTok  (3a
UCKIIFOUCHUEM  CJIyyaeB, Korja CHOC (IEpEeHOC) 3eJeHBIX HAaCAKICHUHN
OCYIIECTBIIICTCS Ha 3€MJISIX OOINEero IMOJb30BaHUS WJIM OCYIIECTBISETCS
MOJAPSTHONW OpraHu3allel, Ha OCHOBAaHUHW 3aKIIOYECHHOTO MYHHUIIUNAIBHOTO
KOHTpaKTa), TIpaBa Ha KOTOPhIH HE 3aperucTpupoBaHbl B  ExuHom
TOCYJapPCTBEHHOM PEECTPE HEABUKHUMOCTH, JUOO JOKYMEHT, MOATBEPKIAFOITUN
PEIOCTABICHUE 3€MEIBHOTO Y4acTKa, Ha KOTOPOM IUTAaHUPYETCs CHOC (TIepeHocC)
3€JICHBIX HACAXKICHMH;

IPaBOYCTAaHABIUBAIOIINE JTOKYMEHTHI Ha 3JaHUE, CTPOEHHUE, COOPYKEHHE B
cilydae, €clid MpaBa Ha HEro He 3aperucTpupoBaHbl B ENMHOM rocynapcTBeHHOM
peecTpe HeIBUKUMOCTH,

MOJIOKUTENIbHOE pelieHre 001Iero coopanus COOCTBEHHUKOB MOMENIEHUMN
MHOTOKBAPTUPHOTO JOMa Ha BRIPYOKY M (HMJIM) TEpecaaKy 3eJeHBIX HACAXKIACHHI,
IIPOBEJIEHHOTO B MOPSIKE, YCTAHOBICHHOM >KUJTUIIHBIM 3aKOHOIATEILCTBOM (€CIIH
3eJIeHble HacCaXJICHUS, MOJIeKalue BhIpyOKe W (WIIM) Tepecaske HaxXxOAsSTCs Ha
3€MEJIbHOM y4YacTKe, Ha KOTOPOM pAacCIOJIO0KE€H MHOTOKBapTHpHBIN aom). Ecnu
JIEpeBO, TMOJyIeKaiee BBIPYOKe, HAXOIUTCS B aBapUUHOM  COCTOSIHUH,
MOJIOKUTEILHOTO pelIeHuss o0mmero cobpaHuss COOCTBEHHHUKOB ITOMEIICHUM
MHOTOKBapTUPHOTO JI0OMa Ha BRIPYOKY 3€JICHBIX HacCKICHUN HEe TpeOyeTcs;

JOKYMEHTBI, TIOJITBEPKAAIONINE HEOOXOIUMOCTh TMPOU3BOJCTBA pPabdoT,
TPeOYIOMMX BRIPYOKH (YHHUYTOXXCHHS) WM TEPECajKh 3eJICHBIX HAacaKJICHUN Ha
OMPEICICHHOM 3€MEJIbHOM YYaCTKE;

KOIUU PA3JEJOB MPOEKTHOW JOKYMEHTalMH (B Ciydya€ OCYLIECTBIICHHS
CTPOUTENBCTBA, PEKOHCTPYKIMH OOBEKTOB KAMHTAIBHOTO CTPOUTEIHCTBA,
WH)KEHEPHBIX KOMMYHHUKAIUN) (151 yTOUYHEHHS] TPOBOJIUMBIX 3€MIISIHBIX PadoT);

CXEMY y4YacTKa C HAaHECEHHBIMH 3€JICHbIMH HACAXKICHUSIMU, MOJICKAIMINMHI
BEIpyOKe W (WiM) Tepecajke, C YKa3aHHEM TMPUMEPHBIX PACCTOSIHUM 10
OMMKAWIINX CTPOGHUW WM JPYTUX OPHEHTUPOB (32 WCKIIOYCHHEM CIIydacB
BBIPYOKHU aBapUMHBIX JIEPEBHEB);

MPOEKT WU TUIAaH MEPECajKH 3€JICHbIX HACAXKICHUI B Ciydyae MPOBEICHUS
nepecajiki 3eJICHbIX HACAXKICHUH.

2.8.5. JIOKyMEHTHI, MOITBEPKIAIOIIME TOJIYUYCHUE COrJIacus JuL, He
SBJISIIOLMXCS 3asBUTEIEM, WJIM HMX 3aKOHHBIX IMpEeJCTaBUTENIed Ha 00paboTKy



NEPCOHANBHBIX JaHHbIX MO (¢opMe corlacHo npwiokenuto Ne 3 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

HcuepnbiBaoniuii nepevyeHb JOKYMEHTOB, HE00X0AUMbIX B
COOTBETCTBUM C HOPMATUBHBIMHU NMPABOBbIMHU AKTAMU /IJIs1 TIPEI0CTABJIEHUSA
MYHUIIUTIAJbHOM YCJIYT'H, KOTOPbIE HAXOASATCH B PACHOPSKEHNH
rocyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJIE€HUS U HHBIX
OPraHoB, YYACTBYIOIIUX B MPeJ0CTABJIEHUH IOCY1aPCTBEHHbIX HJIH
MYHUIUTIAJBHBIX YCJIYT, 1 KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTD, a
TaKKe CMOCO0bI UX MOJyYeHUsI 3asiBUTEISIMU, B TOM YHCJI€ B JJIEKTPOHHOM
(¢opme, mopsiIOK UX MpeacTABIEHUS

2.9. K ngoxymeHnTaM, HEOOXOJMMBIM B COOTBETCTBUU C HOPMATHUBHBIMU
MPaBOBBIMU aKTaMU IS TPEJOCTaBICHUS MYHHUIIMTAIBLHON YCIYTH, KOTOpPBIC
HAXOJATCSI B PACIOPSHKEHUM TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTpAaBJICHUST ¥ HWHBIX OpPraHoB, YYacCTBYIOIIMX B MPEJOCTaBICHUH
MYHUIATIAIBHON YCIIYTH, U KOTOpble AaMuHuctpanus (YOJTHOMOYEHHBIN OpraH)
3amnpanmrBaeT B MOPSIIKE MEKBEJOMCTBEHHOTO B3aUMOJICHCTBHS, OTHOCSTCS

a) JIOKYMEHT, TOJTBEPXKJAMOIINI pa3pelrieHue Ha CTPOUTEILCTBO,
PEKOHCTPYKIIMIO 00BEKTA KATUTAILHOTO CTPOUTEIIbCTRA;

0) paspelieHre Ha OCYIIECTBICHUE 3eMIIIHBIX PadoT;

B) BBIUCKA U3 EIMHOrO rocynapcTBEHHOTO peecTpa HEABMKHUMOCTU 00
OCHOBHBIX XapaKTEPUCTUKAX M 3apPETUCTPUPOBAHHBIX MpaBaxX U OOPEMEHEHMSIX Ha
3€MEIbHBIN yUacCTOK;

r) BeIMCKa W3 EauHOro rocynapcTBEHHOTO peecTpa HEABMKHUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apETrUCTPUPOBAHHBIX npaBax
IpaBOyCTaHABIMBAIOLIME JOKYMEHTHI Ha 3JaHUE, CTPOCHHUE, COOPYKEHUE

I) BBINMCKA M3 EAMHOTO rocynapCTBEHHOrO peecTpa IOPUAWYECKHX JIUII,
BKJIFOYAIOIAsl CBEICHUSI O TOCTAHOBKE FOPUAMYECKOIO JIMIA HA YYET B HAJIOTOBOM
OpraHe Mo MeCTy HaXOJICHHS IOpUINYECKOTO JIUIIA;

€) BbIMKMCKa W3 EQWHOrOo rocyJapCTBEHHOrO peecTpa WHIWBHIYaJIbHBIX
MpEANPUHUMATEIIEH;

) IOKYMEHT, MMOJATBEPKAAIOLINN MPEIOCTABICHUE 3€MEIBHOTO y4acTKa, Ha
KOTOPOM IUIAHUPYETCS CHOC (TMIEPEHOC) 3€JI€HBIX HACAXKICHUI;

3) TPAOCTPOUTENBHBIN IJIaH 36MEIBHOTO YYacTKa WIH MPOEKT MJIAHUPOBKHU
TEPPUTOPHUU B CIIy4asiX UX YTBEPKICHHUS;

M) paspenieHue Ha pa3MelieHne OOBEKTOB, KOTOpbIE MOTYT OBITh
pa3MenieHbl Ha 3eMJISIX TOCYAapCTBEHHOM WM MYHULMNAIbHOW COOCTBEHHOCTH,
0e3 peIoCTaBICHUS 3eMEIIbHBIX YYaCTKOB U YCTAHOBJICHUSI CEPBUTYTOB.

2.10. 3asBuTens BOpaBe MPEACTABUTH MO0 COOCTBEHHOW WHUIIUATHBE B aJIpec
AnmvunucTpanuu (YTOJTHOMOYEHHOTO OpraHa) JIOKYMEHThI, YKa3aHHbIE B MYHKTE
2.9 AAMAHUCTPATUBHOIO PETIAMEHTA.

HenpencraBnenue JIOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.9
AJMUHHCTPATUBHOIO pErjiaMeHTa, HE SBIAETCS OCHOBaHUEM Il OTKaza B
MpPEeAOCTaBICHUN MYHULIMIAIIBHON YCITYTH.

Yka3aHue Ha 3anipeT TPeOOBATH OT 3asIBUTEJIS



2.11. Ilpm mnpenocraBieHMM MYHULHANAIBHOW YCIYTHM 3alpeliacTcs
TpeOOBaTh OT 3asBUTEIISA:

2.11.1. npencraBiaeHUs] TOKYMEHTOB W MH(GOPMALMH WIH OCYUIECTBICHUS
NEUCTBHM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETYCMOTPEHO
HOPMATHBHBIMH  TPABOBBIMH  aKTaMH,  PETYJIHMPYIOLIMMU  OTHOIICHMS,
BO3HUKAIOILIME B CBA3U C MPEIOCTABICHUEM MYHULIMITAIbHON YCIIYTH;

2.11.2. npencraBineHuss JOKYMEHTOB M HH(OpManuu, KOTOpble B
COOTBETCTBUM C HOPMATMBHBIMHU IpaBOBbBIMU akramu Poccuiickon Penepauuu u
Pecny6niuku bamikoprocTaH, MyHULIMIIaJbHBIMU MPAaBOBbIMUA aKTAMH HaXOJSTCS B
paclopsbKEHUH — OPraHoB,  NPENOCTABISIONIMX ~ MYHHUIMOAIBbHYIO  YCIYTY,
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CcaMOyIpaBieHUs U (WIn)
NOJIBEIOMCTBEHHBIX ~ TOCYAapCTBEHHBIM OpraHaM M  oOpraHaM  MECTHOIO
CaMOyTpaBJIEHUS OpraHU3alui, y4aCTBYIOIIUX B MpeI0CTaBIECHUN
MYHHUIIMTAIBHBIX YCIYT, 33 HMCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4YacTu 6
ctatbu 7 @epepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alliyd MPEJOCTABICHUS] TOCYJAAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT»
(nanee — denepanbubiit 3akoH Ne 210-D3);

2.11.3. mpexacraBieHusi JOKYMEHTOB M MH(OpMaINUU, OTCYTCTBHE W (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh MpPH IEPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIi TPEJOCTABICHHUS MYHUIIUIATBHOM
yCIyrd, MO0 B MNPEAOCTaBICHWHM MYHMIMIIAJIbHOW YCIYTH, 33 MCKIIOYECHUEM
CJIEIYIOLIUX CIIy4aeB:

U3MEHEHUe TpeOOBaHUI HOPMATHBHBIX IIPaBOBBIX AaKTOB, KacarolUXCA
[PEIOCTaBICHUS MYHHUIMIAIBHOW YCIYIHM, IIOCI€ II€PBOHAYAIBHOM NOJAYM
3asIBJICHMS O NIPEAOCTABICHUN MYHULUNIAIBHON YCIIYTH;

HaJINYKE OMMOOK B 3asIBICHUU O MPEIOCTABICHUN MYHULIUNAIBHON YCIYTH
U JIOKYMEHTaXx, MOJaHHBIX 3asgBUTEJIEM M0OCIE NEPBOHAYAIBHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS MYHULIUNIAIbHOW YCIyTH, JI100
B IIPEIOCTABICHUN MYHULUNAIBHON YCIYI'H U HE BKJIIOUEHHBIX B IPEJCTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHHE CpOKa JEHCTBHUS JOKYMEHTOB WJIM H3MEHEHHE HH(POpMaIuu
II0CJIE IEPBOHAYAJIBHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NOPEIOCTAaBICHUS] ~ MYHHUIMNAIBbHOM  yciyru, Jub0 B MPeIOCTaBICHUU
MYHHUIUITAIBHON yCIIYTH;

BBISIBIIGHUE  JIOKYMEHTAJIbHO MOATBEPXKICHHOrO  (¢akra (IPU3HAKOB)
OIMMOOYHOTO WM TPOTHBOMPABHOTO JeWCTBUA (0€3MEeUCTBHsI) TOJKHOCTHOTO
mina  AgmuHuctpanud  (YIOJHOMOYEHHOIO — OpraHa),  MYHULHIIAJIbHOTO
cilykamiero,  paboOTHHKa  MHOTO(YHKUIMOHAJBHOTO  LEHTpa,  pabOTHHUKA
OpraHu3aluy, NpeaycMOTpeHHOU YacThio 1.1 crateu 16 @enepanbHOro 3akoHa Ne
210-®3, nmpu nmepBOHAYATHLHOM OTKa3€e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS  MYHUIMNAIBHOW  yCIyrH, JUMOO B  IPEIOCTaBICHUU
MYHHUIMNAIBHON YCIYTH, O YEM B MUCBMEHHOM BHUJE 33 MOANHUCHIO PYKOBOAUTEIS
AJMUHUCTpALIMH (YnoaHoMO4YEHHOTO oprasa), PYKOBOJUTEINS
MHOTO()YHKIIMOHAJBHOTO LIEHTpa IpU [E€PBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX UIsl IPEIOCTABICHHUSI MyHULIMIAIBHONW YCIIYTH, JIMOO



PYKOBOIOMTENS OpraHU3alMd, IPeAyCMOTpeHHOW dacteto 1.1 cratem 16
®enepanbHOoro 3akona Ne 210-03, yBegomiisieTcs 3asBUTENb, a TAKKE TPUHOCATCS
M3BUHEHUS 32 IOCTABJICHHbIE HEY100CTBA.

2.12. Ilpu npeaocTaBieHUd MyHULMIAIBHBIX YCIYT B 3JIEKTPOHHOU (opme
¢ ucnionp3oBanuem PIII'Y 3anpenieHo:

OTKa3bIBaTh B MPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
[IPEIOCTABJICHUs MYHULUNAIBHON YCIYTH, B CIIy4ae €CJIM 3alpoC U JOKYMEHTBHI,
HEOOXOIUMBbIE JUIsl TPENOCTaBICHHUS MYHMIMIAIBHOM yCIyTrW, TMOAaHbl B
COOTBETCTBMM C HHpOpMalUuMeld O CpoKax U TOpAJKE MPeJOCTABICHUS
MYHUIMTAIBHON yciiyrH, onyoaukoBanHoi Ha PIIT'Y;

OTKa3bIBaThb B IPEAOCTABJICHUM MYHHULMIAJIBHOW YCIYId B Cilydae, €ClIU
3ampoc U JOKYMEHTHI, HEOOXOAMMbIE [JIsi MPEAOCTABICHUS MYHULMUNAIbHON
yCIyTH, TMOJaHbl B COOTBETCTBUM C HHOpManuend O Cpokax M TOpsJIKe
pelOCTaBICHUS MyHUIIMNAIBHON yCiIyrH, onyoaukoBanHoi Ha PIITY;

TpeOOBaTh OT 3aABUTEIISI COBEPIICHUS UHBIX JCHCTBUHN, KPOME TPOXOKIACHUS
UACHTU(QUKALIUM W ayTeHTU(UKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickor denepanuu, ykazaHus LEIU MPHUEMA, a TaKKe
NPEeOCTaBICHUS]  CBEIACHUM, HEOOXOAUWMBIX JUIsl  pacyeTa JUIMTEIbHOCTH
BPEMEHHOT0 MHTEpBaJia, KOTOPbI HEOOXOIUMOCTH 3a0POHUPOBATH AJIA MPUEMA;

TpeOOBaTh OT 3asABUTENS MPEAOCTABICHUSA JOKYMEHTOB, MOJTBEPKIAAIOIIUX
BHECECHUE 3asiBUTEJIEM IIIATHI 3a IIPEJOCTABICHUE MYHUIUIIATIBHON YCIIYTH.

HUcyepnbiBaroimii nepevyeHb OCHOBAHUH /IJIA 0TKAa3a B IpuemMe
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

2.13. OcHoBaHMSIMM JJisl OTKa3a B MPUEME K PACCMOTPEHMUIO JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABICHHS MyHUIIUTAIILHON YCIIYTH, SBIISIOTCS:

HE MpPEJOCTaBICHHE JOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.8.2 u 2.8.3
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.14. 3asgBnenue, mnojgaHHoe B ¢GOpME DJIESKTPOHHOTO JOKYMEHTa C
ucnosib3oBanueM PIII'Y, k pacCMOTpEeHUIO HE MPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aMOIHEHUE 0053aTeIbHBIX ToJieH B (popMe MHTEPAKTHBHOTO
3anpoca PIII'Y (orcyTcTBHE 3amojiHEHHs, HEIOCTOBEPHOE, HEMOJIHOE JIHOO
HEMpaBWIbHOE, HE  COOTBETCTBYIOIIEE  TpPeOOBAHMUSM,  YCTAaHOBJICHHBIM
AJIMHUHHUCTPATUBHBIM PETJIAMEHTOM );

IPEICTaBIICHUE AJICKTPOHHBIX KOMUMA (JIEKTPOHHBIX 00Pa30B) TOKYMEHTOB,
HE TIO3BOJISIONIMX B TIOJMHOM OOBEME TMPOYMTATh TEKCT JOKyMEHTa W/WIH
pacro3HaTh PEKBU3UTHI JOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIC BJIaJelblla KBATH(PUIIMPOBAHHOTO cepTUdUKaTa
KJII0Ya TMPOBEPKU DJIEKTPOHHOW TMOJIMUCH JaHHBIM 3asiBUTENS, YKAa3aHHBIM B
3asiBJICHUHM O TMPEJOCTABICHUH MOPYOOUYHOro Owiieta W (WiIHM) pa3pemieHdus Ha
nepecajky JEepeBbeB W KYCTApHUKOB, IOJAHHBIM B 3JEKTPOHHOU ¢opme ¢
ncnosibzoBanueM PIITY.

I/IcqeanIBalomnﬁ MEPECIYCHDb OCHOBaHMI AJI IPHOCTAHOBJICHUA UJIN
OTKa3a B IIPCA0CTABJICHUHN MYHHIIHHaJIbHOﬁ yciayru



2.15. OcHoBaHus AJIsI IPUOCTAHOBJIEHUS NMPENOCTABICHUS MYHULIMIIATbHON
YCIIyTU HE NPEAYCMOTPEHBI.

2.16. OcHOBaHUsAMM AJISI OTKA3a B MPEIOCTABICHUN MYHULIUIIAIBHON yCIIyTH
SABJISIFOTCSL:

- HaJIM4YME MPOTUBOPEYUI WJIM HECOOTBETCTBUE B JAOKYMEHTax U
uH(popMaIK, TMPEACTaBICHHbIX 3asBUTENEM W (WJIM) MOJYYEHHBIX B MOpPSJKE
MEXBEJJOMCTBEHHOT0 MH(OPMALIMOHHOTI'O B3aUMOICHCTBUS;

- HEeNpe/aCTaBleHue 3asgBUTENEM JOKYMEHTOB, MPEIyCMOTPEHHBIX
IyHKTOM 2.8.4;

- nocTyrieHue B AAMUHUCTpanuio (YOJIHOMOYEHHBIH OpPraH) OTBeTa
Ha MEXBEJIOMCTBEHHBIN 3aMpOC, CBUAETENbCTBYIONIMNA 00 OTCYTCTBUHU JOKYMEHTa
U (i) uHbopManuu, MPEeIyCMOTPEHHOrO MYHKTOM 2.9 AJIMUHUCTPAaTUBHOTO
perjJamMeHTa, eciau COOTBETCTBYIOIUI JOKYMEHT He ObLI IIPE/ICTaBIECH 3asBUTEIEM
0 COOCTBEHHOW MHUIIMATHUBE;

- 0COObIN CTaTyc JIPEBECHO-KYCTAPHUKOBBIX HACaXJICHUI,
IpeIaraéMbixX K CHOCY, MEPecajke WM YHUUTOKEHUIO.

Ilepeuensb yciayr, KOTOpbIe SIBJISIOTCS HEOOXOAMMbIMHU U
00513aTeJIbHBIMHU JJIS1 MIPEAOCTABJIEHNSI MYHUIIMNIAJIBHON YCJIYTH, B TOM YHCJI€
CBe/ICHHS 0 IOKyMeHTe (I0KyMeHTAaX), BblIaBaeMOM (BbIIABAE€MbIX)
OPraHM3alUsAMM, YYACTBYOUIUMH B NPeA0CTABJICHUH MYHHIUNIATbHOMI
YCJIyIH

2.17. Ycnyru, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH M 00s13aTE€IbHBIMU JIJIS
OPEAOCTABICHUSI MYHULUUNAIBHOM  YCIyrH, W JIOKYMEHTBI, BBbIJaBAEMbIC
OpraHM3alusMH, YYacTBYIOIIMMHU B MPEAOCTABICHWH MYHHIMIAIBHON YCIIYTH,
HOPMATUBHBIMU TPaBOBBIMH akTaMu Poccuiickori ®enepanuu, PecmyOnuku
bamkopTrocTan U MyHHIIMTIAJIbHBIMU IIPABOBBIMHU aKTaMH HE MIPEAYCMOTPEHBI.

IHopsinok, pa3Mmep U OCHOBAHUS B3UMAHMS FOCYJAPCTBEHHON MONLINHBI
WJIM MHOW TUIATHhI, B3UMAEMOH 32 NMPeA0CTABJICHHE MYHUIUIIAJIbHOHU YCJIYTH
2.18. IlpemocrtaBieHue MYHUIMIAIBLHON YCIYTHM OCYIIECTBISETCS 0e€3
B3MMaHUs IOCYJapCTBEHHOW MOLUIMHBI WX WHOW IUIATHI.

IHopsinok, pa3Mep M OCHOBAHMS B3MMAaHMS IJIATHI 32 NIPEAOCTABICHHUE
YCJIYT, KOTOPbIE SBJIAKTCHA HE00XOAUMBIMH U 0013aTeJIbHBIMU /I
NpPeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, BKJIKOYasa HHGOpMALHUIO 0
MeTOAMKe pacyeTa pa3Mepa TaKoM MJIaThl
2.19. Tlnara 3a mpegoCTaBIEHUE YCIYT, KOTOPBIEC SABJISIIOTCS HEOOXOAUMBIMU
1 00s13aTeNIbHBIMU ISl IPEIOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTH, HE B3UMAETCS B
CBSI3H C OTCYTCTBHEM TaKUX YCIYT.

MaxkcumMajabHbIH CPOK OKMJIAaHHUA B OYCPCIN IIPU IMoJavde 3alpoca o
npeaocraBJICHUNA MyHHIIHHaJIbHOﬁ YCJIAYIn 1 IPpH NMOJYYECHHUH peE3yJibTaTa
npeaocraBJICHUA MYHI/IIIHHaJIbHOﬁ YCIYyIru
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2.20. IIpueM rpaxxaad Npu HAUIMYAHA TEXHUYECKON BO3MOYKHOCTH BEAETCS C
ITIOMOIIIBIO DJIEKTPOHHOM CHCTEMBI YIIPABICHHS OUEPEBIO, IPA 3TOM YUUTBHIBAIOTCS
3asBUTEIM, OCYLIECTBUBLINE NPEABAPUTENBHYIO 3alMCh 10 Tene(oHy JMOO0 uepes
PIIT'Y.

MakcuManbHBIN CPOK 0KUIAHUS B OUEPENU HE MPEBBIIAET 15 MUHYT.

Cpok u nopsAA0K PerucTpaluy 3aMpoca 3assBUTENs 0 Pe0CTaABICHUHU
MYHHMIMIIAJIBHOM YCIYI'H, B TOM YHCJIe B 3JIEKTPOHHOH opme

2.21. Bce 3asBieHUs O NPENOCTaBICHUM MOpyOOUHOro Ouiera u (W)
pa3pelIeHNs Ha IepECaKy J€PEBbEB U KYCTAPHUKOB, B TOM YKCJIE IOCTYIHMBIIUE B
dbopme BIIEKTPOHHOTO JOKyMEHTa ¢ ucnoib3oBanueM PIIIY, nubo momaHHbIC
yepe3  MHOTO(QYHKIMOHAJIBHBIM  LEHTpP, MNPHUHATBIE K  PaCCMOTPEHHUIO
AnMuHHCTpalMed, YIMOJHOMOYEHHBIM OPraHOM, TOJJIEkKAT PpErucTpauud B
TE€YEHHE OJJHOTO paboyvero JIHs.

Tpeb6oBaHus K MOMeNIEHUSIM, B KOTOPBIX NMPeEI0CTABJIAETCSA
MYHUIIHTIAJbHAS yCJIYra, K 3aJ1y O:KUJAaHusl, MeCcTaM JIJIsl 3al0JTHEHU I
3aMpoCcoB O MPeJ0CTABIEHUN MYHUINNIAJIBHOMN YCJIYru, HH()POPMAIITHOHHBIM
CTEeH/JaM C 00pa3laMu UX 3aM0JIHEHUsI U TlePeYHeM IOKYMEHTOB,
HEeO0XOIMMBIX /IJIsl MPe0CTABJIECHUS KAXK/A0ii MyYHHIIUNIAJIbHOMN YCJIYTH,
pa3sMelieHu0 U 0p)OPMJICHUI0 BU3YAJIbHOM, TEKCTOBOM U MYJIbTHMEIUNHOU
uHopManHuu 0 NOPAAKe MPEAOCTABJICHUS TAKON YCJIYIT'H, B TOM YHCJIe K
ol0ecne4YeHnI0 JOCTYITHOCTH ISi HHBAJINAOB YKA3aHHBIX 00bEeKTOB B
COOTBETCTBHM C 3aKOHOAaTEeJILCTBOM Poccuiickoit @exepauuu 0 COUATbHOMN
3alUTe HHBAJINA0B

2.22. MecTONnon0XEeHUEe aJIMUHUCTPATUBHBIX 3aHUNA, B  KOTOPBIX
OCYIIECTBIISIETCSI TIPUEM  3asBIICHUA M  JOKYMEHTOB, HEOOXOJUMBIX JJis
OPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, a TakKXe BblAauya pe3yJbTaTOB
MYHUIIUTIAIBHON YCIIYTH, TOJDKHO 00ecreuyuBaTh yA00CTBO I TPak/iaH C TOUKH
3pEHUs MeIeX0HOM TOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecniu mMeeTcsi BO3MOXHOCTh OpPraHU3allid CTOSTHKU (TTAPKOBKH )
BO3JI€ 3[]aHUA (CTPOEHUA), B KOTOPOM pa3MELICHO MOMEIICHUE MPUEMa U BbIIauH
JOKYMEHTOB,  OpraHM30BbIBaeTCsl  CTOsIHKa  (mApKOBKa) 11 JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTENIEH. 3a MOIb30BAHUE CTOSTHKOM (TTAPKOBKOIA)
C 3asiBUTEJIEH IJ1aTa HE B3UMAETCS.

JIns mapKOBKM CHEUUANbHBIX aBTOTPAHCIOPTHBIX CPEACTB WHBAIHMIOB Ha
cTosiHKe (mapkoBke) BbiaenseTcss He MmeHee 10% Mect (HO HE MEHee OJHOro
MecTa), KOTOPbIE HE NOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

B nensix obecrniedenusi OECHpenaTCTBEHHOIO JOCTyNa 3asiBUTENEH, B TOM
YyuCcjie TMEepPEJBUTAIOIINXCS HAa WHBAJIUAHBIX KOJSICKAX, BXOJ B 3/IaHHE W
MOMEIIEHHUSI, B KOTOPBIX MPEIOCTABIISIETCS MyHULIMNIAIBHASL YCIyTa, 000pyAyIOTCS
MaHJycaMy, MOPYYHSIMHM, TaKTHUJIBHBIMU (KOHTPACTHBIMHU) MpPEeAyNpEexIAI0NIUMU
AJIEMEHTAMH, WHBIMU CHEHHUAIbHBIMU  MPUCIOCOOJICHUSIMU, MO3BOJISIOIIUMU
o0ecnieunTh OECHPENnATCTBEHHbIA JOCTYNl M MEpPEJBHKCHUE WHBAIMUIOB, B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon @enepanvii O COUHAIBHOU



3aIllUTE UHBAJIUIOB.

LenTpanbubli Bxoa B 3AaHue AnMuHHCTpauuu  (YHOJIHOMOYEHHOTO
opraHa) JOJDKEH ObITh 00OpyAOBaH HH(POPMAIMOHHON TaOIMYKON (BBIBECKOMN),
cojiepkaiieid nHpopMaIuio:

— HaMMEHOBAHUE;

— MECTOHAaXOXJACHHE U IOPUIUYECKUI aJIpec;

—  PpeXuM paboThl;

— rpaduk npuema;

— HoMmepa TenedOHOB sl CIIPABOK.

[lomemenusi, B KOTOPBIX MPEIOCTABISETCS MYHHUIMNAIbHAS —YCIyra,
JOJIKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-IMUAEMHUOJOTUYECKUM NpaBUWIaM U
HOpMAaTHBAM.

[lomemenusi, B KOTOPBIX MPEAOCTaBIsACTCA MyHUUUINAIbHAS yCIyTa,
OCHAILIAIOTCS:

POTUBOMOKAPHOIN CUCTEMOM U CPEACTBAMU MOKAPOTYIICHUS;

CUCTEMOM OTMOBEIICHHUS O BOSHUKHOBEHUH YPE3BbIYANHON CUTYAIUH;

CpelICTBaMH OKa3aHUs MEPBOM MEIUIIMHCKON MOMOIIIH;

TyaJIeTHBIMU KOMHATaMU JJIs IOCETUTEIEH.

3an oxugaHus 3asBUTeNeld 000PYAYeTCsl CTYIbsIMHU, CKAMBSIMH, KOJIMYECTBO
KOTOPBIX OMpeneNsieTcs UCXoAsi U3 (PaKTUYECKON Harpy3Kd W BO3MOKHOCTEH IS
UX pa3MeIleHus B TOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMHU CTEHIAMH.

TexcTel MaTepuanoB, pa3MENIEHHBIX Ha HHPOPMALMOHHOM CTEH]IE,
nevyaralTcss yI0OHBIM i YTeHHs mpudToM, 0e3 HCIpaBICHUMN, C BBIICICHUEM
HanboJee BaXHBIX MECT MOTYKUPHBIM MIPUDTOM.

Mecra st 3amoyiHEHMsI 3asBIICHUNA OOOPYIYIOTCS CTYNBSIMH, CTOJIAMU
(croiikamm), O1aHKaMU 3asIBJICHUM, MMCbMEHHBIMH MPUHAICKHOCTIMHU.

Mecra npuema 3asButeneit 000pynyroTcs HHQOPMAIMOHHBIMUA TaOTUYKAMU
(BbIBECKAMU) C YKa3aHUEM:

HOMepa kKabMHeTa 1 HAMMEHOBAHUS OT/IENa;

dbaMuIMM, UMEHH W OT4YecTBa (MOCJIENHEE - MPU HAIUYHH), JOHKHOCTH
OTBETCTBEHHOIO JINLA 33 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3assBUTEIICH.

Pabouee MecTo Ka)XOro OTBETCTBEHHOI'O JIMIIA 3a IpPUEM JIOKYMEHTOB,
JOJDKHO OBITh OOOpPYNOBAaHO IEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
J0ocTyna K HeoOXOAMMBbIM WH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX, MEYATAIOIINM
YCTPOMCTBOM (IPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIM1o, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, JIOJDKHO MMETh HACTOJIBHYIO
TaOJIMUYKY ¢ yKazaHueM (aMUIuU, UMEHHU, OTYeCTBa (TIOCTeqHEE - TPU HATUYWHN) U
JOJIKHOCTH.

[Tpu MPEI0CTaBICHUN MYHHUITUTIATHHON yCIyTH WHBaIUIaM
o0ecreunBaroTCs:

BO3MOKHOCTh ~ O€CHpPEmsITCTBEHHOTO J0CTyna K OOBeKTy (37aHuIo,
MMOMEIIEHHUIO), B KOTOPOM MPEIOCTABIISIETCS MyHULIUTIAIbHAS YCIYTa;

BO3MOXXHOCTh CaMOCTOSITEJIBHOI'O IEPEABUKEHUS 10 TEPPUTOPUHU, Ha



KOTOPOM pPAacCIIONIOKEHBl 3[JaHHUsI W IIOMELIEHUS, B KOTOPBIX IPEIOCTABISAETCS
MyHHUIMOAIbHAS YCIyra, a TakKe BXOJa B TaKUE OOBEKThl M BBIXOJA U3 HUX,
IIOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKM W3 HEro, B TOM 4YHCIE C
HCII0JIb30BAHUE KPECIa-KOJISICKU;

COMPOBOXKJICHUE WHBAJIMIOB, UMEIOUIUX CTOMKHE PacCTpOMCTBAa (PYHKIMU
3pEHHS U CAMOCTOSITEBHOTO NIEPEABUKECHHUS;

HaJJIekKalee pasMenieHue oOOpyAOBaHHUS W HOCUTeNled HH(OpMaluu,
HEOOXOIUMBIX Il oOecreueHuss OecHpensiTCTBEHHOrO JIOCTYNa WHBAJIUIOB
3IaHUSAM U ITOMEILIEHUSM, B KOTOPBIX MPENOCTABISAETCS MyYHULIMNIAIbHAS YCIyTa, U
K MYHULIMIAIBHOM yCIIyre C y4ETOM OTPaHUYECHUIN UX )KU3HEAEATEIbHOCTH;

nyOnMpoBaHUE HEOOXOIUMOW JUIsi MHBAJIUIOB 3BYKOBOW U 3PUTEIHHOU
uHbOpMaILIMK, a TakXe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM W rpaduueckoit
uH(pOpMAaIIMK 3HAKaMHU, BHITTOJIHEHHBIMU pelibe(pHO-TOUEHUHBIM HIpudTOoM bpaiins;

JIOIYCK CYpJIONEPEeBOIUUKA U TU(DIOCYPAOTEPEBOIUHKA;

JIOMYCK COOAaKU-TIPOBOAHMKA HAa OOBEKTHI (37]aHusl, TOMEIIEHHUs), B KOTOPBIX
IIPEAOCTABIISIIOTCS YCIYTH;

OKa3aHME WHBAJIKJAM TIOMOILIM B TMPEOAOJECHUU OapbepoB, MEIIAIOIIUX
NOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUIAMHU.

IMoka3aTejn TOCTYNHOCTH U KA4eCTBA MYHUIIMTIAJIbHOM YCJIYTH, B TOM
yucjie KOJIHMYeCTBO B3aMMOACHCTBUI 3asiBUTEJISA € J0KHOCTHBIMH JTHLIAMU
NPHU NPEAOCTABJICHNH MYHUIIUIIAJIBHOH YCIYTH M UX MPOJOJIKUTEIbHOCTb,

BO3MOKHOCTb NMOJIYYCeHUSI MYHUIUNIATBHON YCJIYIH B
MHOTO(pyHKIMOHAJIbHOM IEHTPe MPeI0CTABJICHHUS IOCyIAPCTBEHHBIX U
MYHUIHTIAJIBHBIX YCJIYT, BO3MOKHOCTD IOJIy4eHUsI HHPOPMALIMH 0 XOJ1e

NpeIoCcTABJIeHU MYHUIIMNIAJIBbHOM YCJIYTH, B TOM YHCJIe ¢ HCI0JIb30BaAHHEM

HHGOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH

2.23. OCHOBHBIMH  TMOKa3zaTeIsMU  JOCTYIIHOCTH  IPEIOCTaBJICHUS
MYHULUNAIBHONU YCIYTH SABISIOTCS:

2.23.1. Pacnonoxenue TTOMEIICHHH, npeHa3HauYCHHBIX T
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTdM, B 30HE JOCTYINHOCTH K OCHOBHBIM
TPAaHCHOPTHBIM MAarucTpajiiM, B Mpeaenax MNemeX0qHON MOCTYIMHOCTU IS
3asBUTEJICH.

2.23.2. Hanuuue NOMHOW M MOHATHOM WHGOpMAIMKU O TOPSIKE, CPOKaxX U
XOZIe¢  TMPEAOCTAaBICHUS  MYHUIUMNAIBHOM  yclIyrm B MHGOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSIX OOIIeTO IMOJh30BaHUSA (B TOM YHCIE€ B CETH
WuTepHeT), cpeacTBax MaccoBO HHGOPMAIIHH.

2.23.3. Bo3moOXHOCTH BbIOOpa 3asBuTeleM GOpMBI OOpameHus 3a
MPEAOCTABICHUEM MYHUIIUIIAIIBHOW YCIYTrd HEMOCPEACTBEHHO B AJIMUHUCTPALIUIO
(YmonHOoMOUYeHHBIN oOprad), U060 B ¢GOpMe DIEKTPOHHBIX JOKYMEHTOB C
ucnonszoBanueM PIIT'Y, nubo yepe3 MHOrOQYyHKIIMOHATBHBIN LIEHTP.

2.23.4. BO3MOXHOCTh  TIOJIYYCHHUS  3asBUTEIIEM  YBEAOMJEHHW O
MPEIOCTABICHNHA MYHULIMNIAIBHON YCIyTH ¢ nomombio PIITY.



2.23.5. BO3MOXHOCTh MOJNy4eHUS HMH(OpPMALUMU O XOAE MpPeIOCTaBICHUS
MYHUIUOAIBHOW YCIYrd, B TOM YHCJIE€ C HCIHOJIb30BaHMEM HH(POPMALUOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHIA.

2.24. OcHOBHBIMH [IOKa3aTeJsIMU Ka4eCcTBa IIPEOCTaBIICHUS
MYHHUIUIAIBHON YCIIYTH SIBISIIOTCS

2.24.1. CBOEBpEMEHHOCTh MPEIOCTABICHUS MYHMIMIIAJBHON YCIYIH B
COOTBETCTBMM €O  CTaHIApTOM €€  MPeJOoCTaBICHHUS, YCTAaHOBJICHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.24.2. MuHUManpHO  BO3MOYKHO€  KOJMYECTBO  B3aUMOJAECHCTBHI
rpaXKJaHuHa C JODKHOCTHBIMHM JIMLIAMH, YYaCTBYIOIIMMH B TPEJOCTABICHUU
MYHUIIMTATIBHON YCIYTH.

2.24.3. OrcytcTBHE€ OOOCHOBAHHBIX >XaJloO Ha JedcTBus (Oe3neicTBue)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM.

2.24.4. OrcyrcTBHE HApYUIEHUH YCTAHOBIICHHBIX CPOKOB B TIpOLECcCE
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.24.5. OtcyrcTBHE 3asBIeHMM 00 OCMApUBAHMM PEIICHHUH, ACHCTBUMN
(6e3nmeiicTBusi) AagmunucTpauu (YOJIHOMOYEHHOTO OpraHa), €ro JTOJKHOCTHBIX
JUI, TPUHUMAEMbIX (COBEPIICHHBIX) MPH NPEJOCTABICHUM MYHUIIUIATIBHON
yCIyTd, TIO WUTOraM pPACCMOTPEHMsS] KOTOPBIX BBIHECEHBI pelIeHHus 00
yIIOBJIETBOPEHUH (YACTUYHOM YIOBJIETBOPEHHUH ) TPEOOBAHUI 3asBUTEIICH.

HNuble TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NpeIoCcTABJICHUA MYHUIIMIIAJIBbHOM YCJIYIH B MHOTOQYHKIMOHAJIbHBIX
HEHTPaX NPeJ0CTABJICHHUS IOCYAAPCTBEHHbIX 1 MYHUIMIIAJIbHBIX YCJIYT,
0COOCHHOCTH NPEAOCTABJICHUSI MYHHIUNIAJIBHON YCJIYTH MO
IKCTEPPUTOPHATBLHOMY NPUHIUITY ¥ 0COOEHHOCTH IMPeI0CTABICHHUA
MYHULMIAJIBHON YCJIYTH B 3JIEKTPOHHOH (popMme

2.25. llpuem [OOKYMEHTOB U BblJaua pe3yJbTara MpPeJOCTaBICHUS
MYHUIIUTAIBHON YCIYTH MOTYT OBITh OCYIIECTBICHBI B MHOTO(QYHKIIMOHATHLHOM
LEHTpE.

OcobOeHHOCTH TOAAauM  3asBUTENIEM 3asBICHHUS O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTM W TPWIOKEHHBIX K HEMY JOKYMEHTOB B (opme
JIOKyMEHTOB Ha OyMa)KHOM HOCHUTENIE TIOCPEJACTBOM JIMYHOTO OOpalieHus: B
MHOTO()YHKIIMOHATLHBIN IIEHTP YCTAHOBIICHBI COTJIAIICHHEM O B3aWMOJCHCTBUH,
3aKJIIOUYEHHBIM  MEXAy AaMUHHUCTpanueld (YIOJIHOMOYEHHBIM OpraHoM) H
MHOTO()YHKIIMOHATFHBIM IIEHTPOM B TOPSJIKE, YTBEPXKICHHOM MOCTAaHOBICHHUEM
[IpaButennbctBa Poccuiickoii @enepauun ot 27 centsiops 2009 r. Ne 797 «O
B3aMMOJICUCTBUH MEXKIYy MHOTO(QYHKIIMOHAJIBHBIMH IIEHTPAMHU TPEIOCTABICHUS
FOCYJApCTBEHHBIX M MYHUUMNAIBHBIX YCIAYT U (eAepalbHbIMU OpraHamMu
WCIIOJIHUTEIIFHOM BJIACTH, OpraHAMU TOCYAapCTBEHHBIX BHEOIOHKETHBIX (POHIIOB,
opraHaMmu rocyaapctTBeHHoOM Brnactuy» (nanee — [loctanosnenue Ne 797).

2.26. IlpenocraBieHne MyHHIMIIAIBHON YCIYTHM MO 3KCTEPPUTOPUATIBHOMY
MPUHIIMITY HE OCYIIIECTBISETCS.



2.27. 3asBUTENsIM 00ECIIEYNBAETCS BOBMOXKHOCTD MPEJICTABICHUS 3asBICHUS
O MPEIOCTABICHUH MYHMIIMIAIBHON YCIIYI'M Y IPWIATaeMbIX K HEMY JTOKYMEHTOB
B (hopMe 3IIEKTPOHHOTO TOKYMEHTA.

[Ipu nmnopave ¢Qu3MyecKUM JUIOM 3asBICHUS O MPEAOCTaBICHUU
MYHUIMOAIBHOW  yCIyTd B 3JIEKTpoHHOM (dopme mnocpeactsom PIITY
UCIIOJNB3YETCsl MPOCTasi AJEKTPOHHAs NOANMCH NPU YCIOBHUH, YTO IPU BbIIAYE
KJI0Ya MPOCTOM  3JEKTPOHHOM MOAMUCU JHUYHOCTh  (DU3UYECKOTO  JIuIa
YCTaHOBJIEHA IIPU JIMYHOM IpueMe. B MHOM ciyyae 3asiBJICHHE M IpUJIaracmsble
JOKYMEHTBl MOT'YT OBITh NpelAcTaBlieHbl ¢ wucnonb3zoBaHueM PIII'Y B ¢opme
AIEKTPOHHBIX JOKYMEHTOB, MOJAMNUCAHHBIX JEKTPOHHON MOANMUCHIO, BUJ KOTOPOH
IPEAyCMOTPEH  3akoHojareinbcTBOM  Poccuiickon ®epepauuu, IpU  3TOM
JOKYMEHT, YI0CTOBEPSIOLIUHN JIMUYHOCTh 3asiBUTENIS, HE TpeOyeTcsl.

[Ipy nojgaye  OPUAMYECKUM  JIMIIOM  WJIM  (PU3UYECKUM  JIULOM,
3apETUCTPUPOBAHHBIM B KAaueCTBE MHAMBUAYAIBHOTO  MPEANPUHUMATENS,
3asiBJICHHUS] O MPEIOCTaBICHUU MYHMIIMIAIBHON YCIyTrd B JJIEKTPOHHON (opme
nocpeactsom  PIII'Y  wucnonb3yercst 3ieKTpOHHAs MOAINCH, BHUJA  KOTOpPOH
IPEAyCMOTPEH 3aKoHOAaTeENbCTBOM Pocculickon ®denepanuu.

III. CocTaB, nocJjie10BaTeJILHOCTh U CPOKY BBHINIOJTHEHUSI
aJIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUA K MOPSAAKY UX BbINOJHEHNS, B
TOM 4HCJIe 0COOEHHOCTH BbINOJHEHHUS AIMUHHUCTPATHBHBIX NPOLEYP B
JIEKTPOHHOM (hopMe, a TAK:Ke 0COOEHHOCTH BBINOJTHEHUS
aIMUHHCTPATHUBHBIX NPOLEAYP B MHOTO(PYHKIIMOHAIBHBIX IIEHTPaX

CocTaB aIMMHUCTPATUBHBIX NPOUEAYP NPHU NPEI0CTABICHUH
MYHUIUNIAJIBHON YCJIYTH

3.1 IlpenocTaBieHre MyHUIIMITAILHON YCIYTH BKITIOYAET B CEOsI CIIETYIOIIHE
aIMUHHUCTPATUBHBIE MPOLETYPbI:

IPUEM U PETUCTPALIMS 3asIBJICHUS,

paccMOTpEHUE 3asiBJICHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB;

NPUHITHE PEHICHUs O MPEeNOoCTaBICHUU TopyOodHOro Owmiera u (Win)
pa3pellieHus Ha T[epecajKy JEpeBbeB U  KYCTapHUKOB JHMOO OTKa3 B
MPEIOCTaBICHUU TMOPyOOUHOro Owuiera W (WJIM) pa3pelieHUus Ha TMepecaaKy
JI€PEBBEB U KYCTAPHUKOB;

BbIJlaya pe3yJibTaTa MPeI0CTABICHUSI MYHUIUMITAIBHON YCIYTH 3aBUTEIIO.

IIpuem u perucTpauus 3asiBJICHUA

3.1.1. OcHoBaHueM Jisi HavyaJla aJMUHUCTPATUBHOW MPOUETYpPHI SBISIETCS
MOCTYIUICHUE 3asiBJICHUA B aApec AniMuHUCTpauu (Y MOJHOMOYEHHOTO OpraHa).

3asBieHWE B TEUEHHWE OJIHOTO pabouero JHS C MOMEHTAa TOJayu
PETUCTPUPYETCS JTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3 PETUCTPALUIO U TPUEM
JIOKYMEHTOB, B JKypHaJ€ pErucTpaluud MOCTYNUBIIUX JOKYMEHTOB W/WIU B
ANEKTPOHHOM  0a3e  JaHHBIX MO  Y4YeTy JIOKYMEHTOB  AJIMUHHUCTpPALNU
(YmonnomouenHoro oprana) (mamee — C3J]). B cinydae He mpeaocTaBieHUS
JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.8.2 wu 2.8.3 AJIMHHUCTPATUBHOIO



peryiaMeHTa B PErucTpalliy 3asiBJICHUS OTKa3bIBACTCH.

[Tpu MOCTYIUICHUU 3asIBJICHUS B aapec AJIMUHHCTpALIIT
(YHOJIHOMOYEHHOTO OpraHa) Mo MmoyTe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
PETUCTpAIUIO U MPUEM JIOKYMEHTOB, B TEUEHHE OJHOr0 pabodvero JAHS ¢ MOMEHTa
MOCTYIUICHUSI TUChbMa B AMUHHCTpanuio (YTIOJIHOMOYEHHBIH OpraH) BCKPBHIBAET
KOHBEPT U PETUCTPUPYET 3asBJICHUE B KypHAJIE PETUCTPAllMM MOCTYMHUBIIUX
nokymeHToB u/miu B COJI.

[Tpu MOCTYTIUICHUN 3asBJICHUS B aapec AJMUHHCTpALIIU
(YIOIHOMOYEHHOTO OpraHa) IO JJEKTPOHHON MOYTe JOHKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a PETUCTPALMI0O U TPHUEM JOKYMEHTOB, B TEYEHUE OJIHOTO
pabodero JHS C MOMEHTa TMOCTYIUICHUS THCbMa PErUCTPUPYET 3asiBICHUE B
KypHaJie perucTpaluy MOCTyNMUBIINX JOKyMEHTOB u/miu B CO/I.

3asBieHure, MoJaHHOe B AJIMUHHUCTpanuio (YTOJTHOMOYEHHBIH OpraH)
nocpeactsom PIII'Y, B Teuenwe omHoro paboyero AHS C MOMEHTa IOJayd Ha
PIIT'Y peructpupyeTcsi 1OHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 PETUCTPAIUIO U
IpUEM JIOKYMEHTOB, B KypHaJe PErucTpaluy MOCTYIMUBIIUX JOKYMEHTOB U/WJIH B
CO/I.

I[Ipy momaye 3asBIEHHMsT W MpWIaraeMblXx  JOKYMEHTOB  4Yepe3
MHOTO(DYHKIIMOHAJIHBIA ~ IIEHTP HA4aJioM aJMUHHUCTPATUBHON  MPOIEIYpPhI
SIBJISIETCSI TIOJTYYEHHUE JTOJIKHOCTHBIM JIUIIOM ATMUHHUCTpAuu (Y IOJTHOMOYEHHOTO
opraHa), OTBETCTBEHHBIM 33 TIPUEM U PETUCTPALIUIO 3asIBICHUS O MPEJOCTABICHUH
MYHUIIUTAIBHON YCIYTH U TpUJIaraéMblX JOKYMEHTOB B (hOpMe 3JIEKTPOHHOTO
JOKYMEHTa U (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB (Jjajiee — OTBETCTBEHHBIN
CHEIMANNCT) TO 3alIUIIEHHBIM KaHaJlaM CBS3U. 3asBICHUE, TOCTYMUBIIEE OT
MHOTO(QYHKIIMOHAIBHOTO IIEeHTpa B AAMUHUCTpanuio (YTOJIHOMOYEHHBIN opraH) B
dbopMe BIEKTPOHHOTO JAOKYMEHTa W (WJIM) DJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
pETHCTPUPYETCA C yKa3aHWEM JaThl U BPEMEHU MOJYy4YEHUs TaKuX JOKYMEHTOB C
NOCTIEYIONIMM BHECEHUEM HWHGOpPMAIMK O JaTeé MOCTYIUICHHs 3asBIICHUA H
NpUjaraeMbIX K HEMYy JIOKYMEHTOB B (popMe JJOKyMEHTOB Ha OyMa>kHOM HOCHUTEJE.

[Ipommeniiee perucTpaiuio 3asBiIeHUE C IPUJIaraeMble K HEMY TOKYMEHTaMu
B TEYCHHE OJHOro paboyero AHS TMOCTe JHA WX PETUCTpAIUU TMepealoTcs
JNOJDKHOCTHOMY — JuIly  Aamunuctpauud  (YIOJIHOMOYEHHOTO  OpraHa),
OTBETCTBEHHOMY 32 MPEAOCTABICHUE MYHULIMTIAIBHON YCIyTH.

Pe3ynbTaToM BBIMOTHEHUS AIMUHUCTPATHBHOW MPOIEAYPHl U CIIOCOOOM
dukcanmu SIBISICTCS PETUCTpAIUs W Tepeaada 3asBICHUS JOKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a MPEAOCTABICHUE MYHULIMTIAIBHON YCIyTH.

CpoK BBINOJHEHUS] aIMUHUCTPATUBHOM MPOLEAYPbl HE MPEBBIIIAET OJHOTO
pabouero aHsl.

Paccmorpenue 3asiBJIeHUS U MPUJI0KEHHBIX K HEMY 10KYMEHTOB
3.1.2. OcHoBaHMEM IS Hayajga aJIMUHHACTPATHBHOW MHPOLEAYPHI SIBISACTCS
MOJy4YeHUE JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a IPEAOCTABIICHUE
MYHHUIUIIAIBHON YCIIYTH, 3aBJIEHUS U MIPUIIAraeMbIX JTOKYMEHTOB.
JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIIMIIAIBHOMN
YCIYTH, MTPOBEPSIET HAUIMYHUE TOKYMEHTOB HA COOTBETCTBUE MEPEUHIO, YKA3aHHOMY



B ITyYHKTE 2.8 AIMHUHUCTPATUBHOIO PErJIAMEHTA.

B ciyuae ecnu 3asBuTeneM no COOCTBEHHON MHULIMATHUBE HE MPEICTABICHbI
JNOKYMEHTBI, YKa3aHHble B MNyHKTe 2.9 AJIMHHUCTPaTMBHOIO pEIJIAMEHTA,
JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPEIOCTaBICHHE MyHULMIIATBHON YCIIyTH,
OCYLIECTBIISIET (POPMUPOBAHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Cpok NMpUHATUS PELIEHUs O HAIpPABICHUHU MEXBEIOMCTBEHHOIO 3arpoca U
MOJATOTOBKM MPOEKTa MEXBEAOMCTBEHHOI'O 3alpoca COCTABISIET OJUH pabouMii
JICHb.

MeXBEIOMCTBEHHBIM  3alIpOC  HANPABIACTCA B BUIE JJIEKTPOHHOIO
JOKYMEHTa IO KaHajlaM HMH(OPMAIMOHHONM CHCTEMbl MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3anMoencTBus (qanee — CMOB) mu6o Ha 6yMa)kHOM HOCHTEINE IO
NouYTe WM KYpPhEPCKOM JOCTaBKOM B clydae OTCYTCTBUS TEXHUYECKOU
BO3MOXHOCTU (DOPMUPOBAHMS U HAMpaBIEHUs 3apocoB nocpeactsom CMOB.

MexBeJOMCTBEHHBIM ~ 3ampoc  (GOpMHUpPYETCS B COOTBETCTBUU  C
TpeOoBaHusAMHU ctatbu 7.2 OenepanbHoro 3akoHa Ne 210-D3.

HenpencraBnenne (HECBOEBpEMEHHOE TMPEJCTaBICHUE) OpPraHoM HIIU
opraHuzanueld 1Mo MeXBEJIOMCTBEHHOMY 3alpocy JTOKYMEHTOB U HWH(pOpMaIH,
yKa3aHHbIX B MyHKTe 2 4dactu 1 crarbu 7 PepepanbHoro 3akoHa Ne 210-®3, B
Anmunuctpanuio (YNoIHOMOYEHHBIM OpraH), HE MOXET SIBISITHCS OCHOBAHHEM
JUTSL OTKa3a B MPEIOCTaBICHUH 3assBUTEII0 MyHUIIUITATIbHON YCITYTH.

Pe3ynbraromM BBINOJIHEHUS AAMUHHMCTPATHUBHOM MPOLEAYPHl M CIOCOOOM
(pukcanuu siBisgercs c¢HOpMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

CpoK BBIIOJHEHUs] aJMUHUCTPATUBHOM IpoLeayphl HE IMpeBbILIaeT 6
KaJeHJapHbIX JHEH ¢  MOMEHTa NOCTyIUIEHUs B  AJIMHUHHUCTPALHUIO
(YriosiHOMOUYEHHBIH OpraH) 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB.

IIpuHsiTHE pelieHus 0 MPeA0CTABJEHNH MOPYOOUHOro OnjieTa v (MIn)
pa3penieHnsi HA NepecajKy AepeBbeB U KYCTAPDHUKOB JIM00 0TKA3 B
NpeocTaBJIeHUU MOPYOOUHOro Oujiera U (M) pa3peliecHUsl HAa NepecaaKy
JAepeBbeB U KyCTAPHUKOB

3.1.3. OcHoBaHueM sl HavyaJla aJMUHUCTPATUBHOW MPOUETYpPHI SABISIETCS
c(hOpPMHUPOBAHHBIN MMAKET JTOKYMEHTOB, HEOOXOJUMBIX JJIS MPEAOCTABICHUS
MYHHULUITAIBHON YCIIYTH.

[locne mnpoBepKM KOMIUIEKTHOCTH UM PACCMOTPEHHUS MOCTYHHUBIIUX
NOKYMEHTOB, B CIly4a€ HAJIMYMs OCHOBAHWUW, YKa3aHHbIX B NyHKTe 2.16
AJMUHHUCTPATUBHOIO pErjlaMEeHTa, 3asBUTEII0 OTKA3bIBAETCS B MPEIOCTABICHUU
MYHULIUMAIBHOW YCIYTH, O YEM €MY HaIpaBIIAeTCs] MOTUBUPOBAHHBINA OTKa3.

B cnydae cooTBeTCTBUS 3asiBICHUS U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB
YCTAHOBJICHHBIM TPEOOBAaHMSIM MPUHUMAETCS pEUIEHWEe O MPeAoCTaBICHUU
nopy0o4Horo omnera u (WiK) pa3pelieHus: Ha nepecajKy AepPeBbEB U KyCTaPHUKOB
nub0 OTKa3 B MPEJOCTaBICHUU MOpPYyOOUYHOTro Ouinera W (Wiau) pa3pelieHusl Ha
nepecajiky 1€peBbEeB U KYCTAPHUKOB.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEIOCTaBICHHE MYHULMNAIbHOMN

YCIIYTH:



OCYILIECTBJISIET TMOATOTOBKY IMPOEKTa pEIIeHHus O TMPEeAOCTaBICHUU
nopyooyHOro 6uiera u (WiIK) pa3pelieHus] Ha EePecaaKy A€PEBbEB U KyCTAPHUKOB
nub0 TpoeKTa OTKa3a B MPEJOCTaBICHUU TMOpPyOoOyHOro Oumiera u  (WiM)
paspemieHus Ha TepecajKy JepeBbeB M KYCTApHUKOB B IMPEIOCTABICHUU
MYHULIUTIATPHOW YCIYTH ¥ TPEAJOKEHUS 10 YCTPAHEHWIO BBISIBICHHBIX
3aMeuUaHWi Ha OCHOBAaHMW TOCTYMHUBIIUX OT 3asBUTENS  JOKYMEHTOB,
MEKBEJOMCTBEHHBIX 3aIIPOCOB;

COTJIACOBBIBAET MPOEKT PEIICHHUS B MPEIOCTABICHNH JTHUOO MPOSKT OTKa3a B
NPEIOCTaBICHNN pe3ylibTaTa MYHHUIIUMAIBHOW YCIYTH C 3aMHTEPECOBAHHBIMU
JIOJDKHOCTHBIMU ~ JMIIAMU ~ AaMUHHUCTpanuu  (YTOJTHOMOYEHHOTO  OpraHa),
Ha/ICTICHHBIMU TIOJTHOMOYHUSIMU TI0 PAacCMOTPEHHIO BOIPOCOB IPEIOCTABICHUS
MYHHIIMTIAIBHON YCITYTH;

NPEJCTABIISACT COTJIACOBAHHBIN MPOEKT PEIIeHUs JTUOO MOTUBHUPOBAHHOTO
0TKa3a B MPEJAOCTABICHUN PE3yJIbTaTa MYHHUIIUITATLHOW YCIIYTH Ha PACCMOTPEHHE
Y TIOATNCH PYKOBOAUTENO0 AMUHHCTpAKH (Y TOTHOMOYEHHOTO OpTaHa);

nepenaeT TMOANMCAHHBIA MOTHBHPOBAHHBIH OTKa3 B MPEIOCTABICHUU
pe3yiabTaTa MYHHIMITAIBHOW YCIyTd JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
PETUCTPALINIO UCXOSIICH KOPPECTIOH ICHITUH.

JIOJDKHOCTHOE ~ JTUII0, OTBETCTBEHHOE 33 PETUCTPAIUIO0  HCXOJSIICH
KOPPECTIOHACHIINH, B TEUCHHE OJHOrO pabdoyero IHS PETUCTPHUPYET PEIIeHHE O
NPEIOCTaBICHUU MOpYOOYHOTro Oumiera W (WIM) paspelieHuss Ha TEepecasiky
JIEPEBbEB U KYCTAPHUKOB JIMOO OTKA3 B MPEAOCTABICHUU MOPYOOUHOro OuseTra u
(unn) pa3peleHus Ha MepecaiKy IepeBbeB U KyCTapHUKOB.

Pe3ynpTaToM BBIMOJHEHUS AIMUHUCTPATUBHOM MPOUEAYpHl M CHOCOOOM
bukcanuu  ABISETCS ~ NPUHATOE M 3apPETUCTPUPOBAHHOE  pEIIEHHE O
NPEIOCTaBICHUN MOPYOOYHOTO Omiera W (WIM) paspeuieHuss Ha TEpecasiky
JIEPEBbEB U KYCTAPHUKOB JIMOO OTKa3 B MPEIOCTAaBICHUH MOPYOOUYHOro OuieTa U
(unn) paspenieHus Ha TMepecagKy JEepeBbEB W KYCTAPHUKOB B MPEIOCTABICHUU
MYHHIANAJIbHON YCITYTH.

Cpox BBIMOTHEHUSI AJAMUHUCTPATUBHOW TMPOLEAYpbl HE TMpEBbIMIAeT §
KaJIeHJapHBIX  JHEH ¢  MOMEHTa  TMOCTYIJIEHHWs B AJIMHHHCTPAIUIO
(YTIoTHOMOYEHHBIN OpraH) 3asiBICHUS U MPUTIATaeMbIX JTOKYMEHTOB.

Boigaua pe3yabTaTa npeaocTaBjieHuss MyHHIUIIAJIbHOH yCJIYyTH
3asiBUTEJII0

3.1.4. OcHoBaHueM Jisi Ha4yaJla aJMUHUCTPATUBHOW MPOUEAYpPHI SBISIETCS
3apErUCTPUPOBAHHOE PEIICHUE O MPEIOCTaBICHUN NOPYOOUHOro Ousiera U (Uim)
pa3pellleHHs Ha T[epecajiky JEpeBbeB U KYCTapHUKOB JHMOO OTKa3 B
MpEAOCTaBICHUN NOpyOOUYHOro Ouinera W (WiIM) pas3peuieHds Ha TMepecaaxy
JIEPEBbEB U KYCTAPHUKOB B MPEAOCTABICHUH MYHUIIUNIATBHON YCIIYTH.

[lognucaHHoe W  3aperUCTPUPOBAHHOE PEIICHHUE O NPEIOCTaBICHUU
nopy0o4Horo omnera u (WiK) pa3pelieHus: Ha nepecajKy AepPeBbEB U KyCTaPHUKOB
nub0 OTKa3 B MPEJAOCTAaBICHUU MOPYyOOUYHOTO Ouinera W (Wiau) pa3peuieHus Ha
nepecajiky epeBbeB U KYCTAPHUKOB B MPEIOCTABICHUN MYHULIUIIAIIBHOW yCIyTH
HampaBJIIeTCsl Ha YKa3aHHbIA B 3asBJIEHUU TIOYTOBBIM ajpec, Ha aJpec



AJIEKTPOHHOM TOYTHI, B JUYHBIA kaOuHeT 3asButens Ha PIII'Y (ecnmu uHOE He
yKa3aHO B  3asBI€HUMM) JMOO  BbLAAETCS JIMYHO B  AJIMHMHHCTpaUUU
(Y0IHOMOYEHHOM OPraHe) Wi MHOTO()YHKIMOHAIBHOM LIEHTpE.

PesynbTaToM aAMUHUCTPATHBHOM NPOLEAYPHI SBISETCA HAIPABICHUE
3asBUTEIIIO pe3yJibTaTa IPEAOCTABICHUS MYHULIMIAIBHON YCIIYTH.

Cpok BBINOJHEHHs] AJMUHUCTPATUBHOW mpouenypbl He mnpesbimaet 10
KUICHIAPHBIX  JHEM €  MOMEHTa  MOCTYIUIEHHS B  AJIMHUHUCTpPALUIO
(Yo1HOMOYEHHBIHM OpraH) 3asBICHHS U MPUTIAraeMbIX TOKYMEHTOB.

IlepeyeHb aAMUHHUCTPATHBHBIX NPOLEAYP (AeHCTBU) IPH
NpeaoCTABJICHUM MYHUIUIIAIBbHOU YCJIYTH YCJIAYT B JJIEKTPOHHOI (popme

3.2. OcoOEHHOCTH MPEIOCTABICHHS YCIYTH B 3JIEKTPOHHOM (hopMme.

3.2.1. [Ipu npenocTaBieHMH MYHULIMIIAIBLHON YCIAYTH B 3JIEKTPOHHOM (hopme
3asiBUTENI0 00ECIeYBAIOTCS

nojiyueHue HHPoOpManMU O TOPSAAKE H CpPOKax MpPeoCTaBICHUS
MYHUIIATIAJIBHON YCITYTH;

3amuch Ha TpueM B AnMuHUACTpanuio (YTOJIHOMOYEHHBIM oOpras),
MHOTOQYHKIMOHAIBHBIM IEHTp [JIs [OJayd 3ampoca O MPelOoCTaBICHHUH
MYHULUNAIBHON YCIYTHU (Jajee - 3ampoc);

dbopMHpoBaHUE 3a1poca;

npueM u peructpanus AnMmuHHcTpanuend (YIOJIHOMOYEHHBIM OPraHOM)
3ampoca W HMHBIX  JIOKYMEHTOB, HEOOXOJMMBIX Ui  TPEeAOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

NOJIyYEHUE PE3YIIbTaTa MPEIOCTABICHNS MYHUIUIIAJbHON YCIYTH;

MOJIyYEHHUE CBEICHUI O XOJ€E BBINOJIHEHUS 3alpoca;

OCYLIECTBIICHHUE OLICHKM KayecTBa MPEJOCTABICHUS MYHULIUNAIBHOM
yCIIyru;

nocynedHoe  (BHecyneOHOe) oOXajloBaHWE PEIICHHWHM W JICWCTBUU
(6e3nerictBus) AamuHuctpanud (YTOJHOMOYEHHOTO OpraHa) 0o JAeHCTBUS
(6e3nelicTBHE) MOHKHOCTHBIX JTUI] ATMUHHUCTpAU (YIOJITHOMOYEHHOTO OpraHa),
MPEAOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIIYTY.

3.2.2. 3anuck Ha TpyueM B AIMUHHUCTPALMIO (Y TIOJTHOMOYEHHBIN OpraH) Win
MHOTO()YHKIIMOHATBHBIN [EHTP ISl TIOJJa4H 3a1mpoca.

I[Ipu  opraHuzamuu  3amMucu Ha  OpueM B AJMUHUCTpalLUIO
(YIOTHOMOYEHHBIM OpraH) WIX MHOTO(DYHKIIMOHATIBHBIN IEHTP 3asBUTEIIO
o0ecrnednBaeTcsi BO3MOKHOCTD:

a) O3HAaKOMJIGHMSI C  pacmucaHuemM  paboTbl  AJMUHHCTpALU
(YIoIHOMOYEHHOTO OpraHa) WM MHOTOQYHKIIMOHAIBHOTO IEHTPA, a TaKXKe C
JOCTYTHBIMHU JIJIs1 3aMIMCH HA MPUEM JIaTaMU U UHTEpPBaJlaMHU BPEMEHU MIPUEMA;

0) 3amucu B JrOOBIe CBOOOAHBIC IS TIpHeMa JaTy W BpeMsl B Mpeaeiiax
YCTAHOBJIEHHOTO B AjamuHuctpauuu (YTMIOTHOMOYEHHOM OpraHe) Wi
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa Ipaduka nprema 3asiBUTENeH.

AnmvunucTtpanus (YIOITHOMOUYEHHBIM OpraH) Wid MHOTO(YHKIIMOHAIBHBIN
LIEHTP HE BIpaBe TpeOOBaTh OT 3asIBUTEIISI COBEPILCHUS UHBIX JTEUCTBUI, Kpome
MPOXOXKACHUS MACHTUPUKAMA U  ayTEeHTU(PUKAIMA B COOTBETCTBUH C



HOpPMAaTUBHBIMU INpaBOBbIMU akTaMu Poccuiickoin denepauuu, ykazaHus LEIH
npuemMa, a TakKKe MPEJOCTABICHUS CBEICHUs, HEOOXOOUMBIX HJisi pacyéra
JUIUTETLHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPbI HE0OX0AUMO 3a0pOHUPOBATH IS
npuema.

3anuch Ha MPUEM MOXKET OCYLIECTBISATHCS MOCPEICTBOM MH(OPMAIIMOHHON
CUCTEMBI AJIMUHUCTpaIUU (Y1oaHOMOYEHHOTO oprasa) WIn
MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, KOTOpas  OOecrnedyuBaeT  BO3MOXHOCTb
uHterpauuu ¢ PIITY.

3.2.3. ®opMupoBaHUE 3aIpoca.

dopMupoBaHME 3ampoca OCYLIECTBISETCS IOCPEJICTBOM  3arOIHEHUS
anekTpoHHON (opmbl 3ampoca Ha PIITY 6e3 HE0OXOAMMOCTH AOMOJHUTEIBHOU
[0J1ayy 3arpoca B Kakoh-110o uHoit Gopme.

Ha PIII'Y pa3smemarorcss o0pas3ibl 3amojIHEHUS JJIEKTPOHHOM (OpPMBbI
3amnpoca.

dopMaTHO-JIOTHYECKas] poBepKa c(hOpMHUPOBAHHOTO 3amnpoca
OCYIIECTBIISIETCS TOCJIE 3aNOJIHEHUS 3asIBUTEIEM KaXKI0T0 U3 TMOJIEH AJIEKTPOHHOM
¢dopmsl 3anpoca. [Ipu BbISIBIEHUN HEKOPPEKTHO 3aMOIHEHHOTO TMOJIS 3JIEKTPOHHOM
dopMbI 3ampoca 3asgBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpSJIKE €€  YCTpAaHEHUs TMOCPEACTBOM  HH(MOPMAIMOHHOTO  COOOIEHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOU opMme 3armpoca.

[Tpu popMupoBaHuM 3ampoca 3assBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOKHOCTh KOIMPOBAHUS U COXPAHEHHUS 3aIIpoca U UHBIX JOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.8 HacTosumero AJIMHHUCTPATUBHOIO PEIJIAMEHTA,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH;

0) BO3MOXHOCTh 3aIlOJIHEHHS HECKOJBKMMHU  3asBUTEISIMU  OJHOU
ANEKTPOHHON (QOopMBI 3ampoca Mpu oOpaIieHUH 32 MyHUIIUTIATBHBIMHU YCIyTaMH,
OPEANOaralollliMi  HampaBJI€HUE  COBMECTHOTO  3alpoca  HECKOJIbKUMH
3asIBUTENSIMU (OMUCHIBAETCS B CIydae HEOOXOIMMOCTHU JOTIOTHUTENBHO);

B) BO3MOXHOCTh Tl€4aThd Ha OyMa)KHOM HOCHUTENE KOIMUU DIEKTPOHHOU
dbopmbI 3arpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B JIEKTPOHHYIO (pOopMy 3ampoca 3HaYeHUMN
B JII0O00H MOMEHT IO JKEJIAaHUIO TIOJIb30BATENs, B TOM YHWCJIE TIPU BO3HUKHOBEHHUH
omurOOK BBOJa M BO3BpaTe JjIsi TMOBTOPHOTO BBOJA 3HAYEHUW B DJICKTPOHHYIO
dbopmy 3ampoca;

1) 3amoJHEHWE TOJIeH JJIEKTPOHHOW (OpMBI 3ampoca J0 Hayaia BBOJA
CBEJICHMI 3asiBUTEJIEM C MCIOJIb30BAHHUEM CBEJCHUM, pa3MEIICHHBIX B
denepansHoil cucteMe «EnuHas cuctema WICHTU(DHUKAIMN W ayTCHTH(PUKAINHA B
HHPPACTPYKTYPE, oOecrieunBaronen MH(POPMAITMOHHO-TEXHOJIOTMYECKOE
B3aMMOJICHCTBUE MH()DOPMAITMOHHBIX CUCTEM, MCTIOIB3YEMBIX JJISI TIPEIOCTABICHHUS
rOCYJApCTBEHHBIX M MYHULHUNAIBHBIX YCIYr B JJIEKTPOHHON ¢opme» (nanee-
eauHas cucTteMa uAeHTU(DUKAUUM W  ayTeHTH(PUKAIUU), U  CBEJICHHUI,
onyoiukoBaHHbIX ~ Ha  [lopramax, B  4YacTH, KacamoUIeWCs  CBEICHUH,
OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(DUKAIUYA U ayTEeHTU(UKAIUY;

€) BO3MOYKHOCTbh BEPHYThCS Ha JIF000I M3 3TANOB 3al0JHEHUS IEKTPOHHOMN
dbopmbl 3ampoca 06€3 MOTEpH paHee BBeICHHOW HHPOpMAIUK;



) BO3MOXHOCTH jJoctymna 3asButeiss Ha PIII'Y k paHee mogaHHBIM UM
3ampocaM B TEUCHHE HE MEHEE OJIHOTO T0Jla, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIX
3aIpOCOB — B TEYEHHUE HE MEHEE 3 MECSLIEB.

ChopMupoBaHHBII W TMOJNUCAHHBIM 3aMpoC U HMHBIE JOKYMEHTHI,
HEOOXOUMBbIE ISl TPEJAOCTABICHUS MYHUIMMAIBHOW YCIyTH, HAMPABISIIOTCS B
AnmvunucTpanuio (YoJTHOMOYEHHBIN opraH) nocpeactsom PIITTY.

3.24 Apmunuctpanus (YTOJIHOMOYEHHBIH oOpraH) oOecredyrBaeT MpUeM
JIOKYMEHTOB, HEOOXOJIMMBIX JJIsi TMPEJOCTABICHUS MYHUIMIAIBLHON YCIyTH, U
peructpaiuio 3ampoca 0e3 HE0OXOAMMOCTH TOBTOPHOTO  MPECTABICHUS
3asBUTENIEM TaKUX JIOKYMEHTOB Ha OYMaXHOM HOCUTENe, €CJIU HHOE He
YCTAaHOBJICHO (e/iepabHBIMU 3aKOHAMU M MPUHUMAEMBIMU B COOTBETCTBUH C
Humu aktamu llpaButenbctBa Poccuiickoii @enepanuu, 3akoHamu PecryOnuku
Bamkoproctan U npUHUMaeMbIMU B COOTBETCTBUU C HUMM akTaMu PecmyOnuku
Bamkoprocran, MyHUIIMTIATLHBIMU TTPABOBBIMH aKTaMHU.

[IpenocraBieHue yciayru HaUMHAETCS C MOMEHTa MpUEMa U PErucTpaivu
AnvunucTparnuedt  (YTOJIHOMOYEHHBIM OpPraHoOM) 3JIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJISI TIPEAOCTABICHUS MYHUIIMIIAJILHONW YCIYTH, €CIU JJIs Hauaja
IpoLEeayphl MNPEAOCTABICHUS MYHULMNAILHOW YCIYIM B COOTBETCTBUU C
3aKOHO/IATEILCTBOM TPEOYETCS JTMYHAS SBKA.

3.2.5. JneKTpoHHOEe 3anaBnAeHMe CTAHOBUTCA AOCTYMHbIM ANA AOMKHOCTHOrO
nua AogmmHUcTpaumm (YNnonHOMOYEHHOro opraHa), OTBETCTBEHHOTO 33 NpUem u
perncTpaumio 3aaBneHuns (ganee — oTBETCTBEHHbIN cneumanmct), 8 CMIB.

OTBETCTBEHHBIN CIIEIIUATIHCT:

IIPOBEPSET HAJMYME BJICKTPOHHBIX 3asBlIeHUM, moctynuBmux ¢ PIITY, c
NIEPUOJIOM HE PE¥KE JIBYX pa3 B JICHb;

U3y4aeT MOCTYNUBIINE 3asBICHHUS W TPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(1OKYMEHTHI);

IPOU3BOAUT JIEUCTBUS B COOTBETCTBHUM C NYHKTOM 3.2.7 HACTOSILETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.2.6. 3agBUTENIO B KAYECTBE pe3yJibTaTa MPEOCTaBICHU MYHUIIUTTATBHON
YCIIyTH 00€CTICYMBAETCS TI0 €T0 BBIOOPY BO3ZMOXKHOCTbD IOTYUYCHUS

a)  DJEKTPOHHOTO  JOKYMEHTa, MOJMNUCAHHOTO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM — JTULIOM  AJIMHUHUCTpauuu  (YIOJTHOMOYEHHOTO OpraHa) ¢
MCITIOJIb30BAaHUEM YCHJICHHOHN KBaTU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH;

0) moKyMeHTa Ha OyMa)>KHOM HOCHUTEJIe B MHOTO(YHKITMOHATBHOM IIEHTPE.

3.2.7. Tlomyyenue wHbOpMAMH O XOAE W PE3yJabTaTe NPEIOCTABICHUS
MYHHUITUTIATHHOW YCIYTH TPOU3BOAMTCS B «JInuHom kabunete» Ha PIIIY, mpu
YCIIOBUM aBTOPH3AIMHU, & TAKKE B MOOWIBHOM MPHUJIOKEHUU. 3asgBUTEIIh UMEET
BO3MOXHOCTh MPOCMATPUBATh CTAaTyC OJJIEKTPOHHOIO 3asBICHUS, A TaKkKe
nH(pOpMaNKIO O JATBPHEHIIINX TEUCTBUIX B «JIMUHOM KaOMHETE)» 10 HHUITMATHUBE, B
1000€ Bpemsl.

[Ipu nmnpenocTaBneHUM YCIYTM B JJIEKTPOHHOW (dopme 3asBUTENIO
HaIpaBJIAeTCS:



a) YBEJIOMJICHHE O 3allMCU HA MpUeM B AIMUHHUCTpALHIO (Y TOTHOMOYECHHBIH
OopraH) Wi MHOTO(YHKIIMOHAJIbHBIA LIEHTP, COJEpKalllee CBEACHUS O Jare,
BPEMEHH U MECTE MPUEMa;

0) yBeIOMJIEHHE O MPUEME U PETUCTPALMH 3aIpOca U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX i1 MPEJOCTaBICHUS MYHUIMIAIBHON YCIyTH, COAepKaliee
cBelleHUs O (pakrte mpuema 3ampoca W JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS YCIYry, U Hayaje MpoLeaypbl IPEeIOCTaBICHUS YCIYTU, a TaKkxKe
CBEJICHMSI O JlaT€é M BPEMEHHM OKOHYAHMS TMPEAOCTABICHUS YCIyru JHOO
MOTHUBHUPOBAHHBIN OTKa3 B MPHUEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHUS YCIIYTH;

B) YBEJOMJICHHE O pe3yJibTaTaX pacCMOTPEHHUs TOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABIICHUS MYHUUMINAIBHOM YCIyru, CcoOJepKallee CBEICHUS O
MPUHSATUU TOJIOKUTEIBHOTO PEIIEHUS O MPEIOCTABICHUN MYHUIIUIIAILHONW YCITYyTH
U BO3MOXXHOCTH TIOJIYYUTh PE3yJbTaT MPEJOCTABICHUS MYHUIUIIATBHOU YCIyTH
100 MOTHBUPOBAHHBIN OTKAa3 B MPEAOCTABICHUA MYHHUIIUTIATLHON YCIIyTH.

3.2.9. OueHka KayecTBa NPEAOCTABICHUSA YCIYI'M OCYIIECTBISETCA B
cootBeTcTBUM C [IpaBunamu orieHKH rpaxkgaHamu 3H(PEKTUBHOCTH JAEATEILHOCTH
PYKOBOJUTENIEH TEPPUTOPUAIIBHBIX ~ OPraHOB dbenepanbHbIX OpraHoB
UCIIOJTHUTEILHON BIACTU (MX CTPYKTYPHBIX MOJAPA3ACICHUI) C YUYETOM KauyecTBa
PEIOCTABICHUSI UMH TOCYAAPCTBEHHBIX YCIIYT, a TAK)KE MPUMEHEHUS PE3yJIbTaTOB
YKa3aHHOM OLIEHKM KaK OCHOBaHMS [JIsl NPHUHATUSA PEIIEHUH O JIOCPOYHOM
OPEKPAUIEHUH  WCIOJHEHHUS  COOTBETCTBYIOIIMMHU  PYKOBOJAUTENISAMH  CBOUX
JOJIKHOCTHBIX 00s3aHHOCTEH, YTBEP)KIIEHHBIMU MOCTaHoOBIeHUeM [IpaBuTenbcTBa
Poccuiickoit ®eneparuun ot 12 nmexabps 2012 roma Ne 1284 «OO6 orneHke
rpaxxaaHamMu 3(QPEKTUBHOCTH JEATEIBHOCTH PYKOBOAUTENCH TEPPUTOPUATBHBIX
opraHoB (¢eaepalibHbIX OpPraHOB MCIOJHUTEIBHOM BIACTH (MX CTPYKTYpPHBIX
noJipa3fiejeHuil) 1 TEPPUTOPUATIBHBIX OPTaHOB TOCYAAPCTBEHHBIX BHEOIOIKETHBIX
(GOHIOB (MX PETHOHANIBHBIX OTAENICHUI) C yUETOM KadecTBa MPEJOCTABICHUS UMU
rOCYJapCTBEHHBIX YCIYT, a TAKXKE O IPUMEHEHUU PE3YyJbTaTOB YKA3aHHON OLIEHKHU
KaK OCHOBAaHUS JJIS MPUHATHS PEUIEHU O IOCPOYHOM IPEKPALIEHUH UCIIOTHEHUS
COOTBETCTBYIOIIMMH PYKOBOJUTEISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEM.

3.2.10.3asBuTeno o0ecneynBaeTCsi BO3MOKHOCTh HAIPABJICHHS jKalloObl Ha
pemieHus, neucTBus WM Oe3xeiictBue AnMuHucTpanuu (Y TOTHOMOYEHHOTO
oprasa), IOJbGKHOCTHOTO Jiniia AnMUHUCTpanud (Y TOTHOMOYEHHOTO OopraHa) J1nbo
MYHULIUMIAIIBHOTO CJIY’Kalllero B COOTBETCTBUU cO cratbeil 11.2 denmepanbHOro
3akoHa Ne210-®D3 u B nopsiake, ycTaHOBIEHHOM MocTaHOBIeHUeM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 20 HOsiOps 2012 roma Ne 1198 «O denepanpHOi
rOCy/IapCTBEHHOW HWH(POPMAIIMOHHON cHUCTeMe, OO0eCrednBaloniell MpoIecc
nocyaeoHoro,  (BHecymeOHOro)  oOJKalloBaHHWS ~ pEIICHUA ®W  JACHCTBHI
(Oe3meiicTBUs), COBEPIICHHBIX TPU TMPEAOCTABIECHUU TOCYAAPCTBEHHBIX W
MYHULIUTAIBHBIX YCITIYT.

IlepeyeHb aAMUHUCTPATUBHBIX NpoLeAYP (AeliCTBUIT) PHU NPEAOCTABJICHUH
MYHHMIUNAJIBHOU YCJIYT'H, BBITOJIHSAEMbIX MHOIOYHKIMOHAJIbHBIMHU
LHEeHTPaMH NMPeA0CTABJICHHUS IOCYIAPCTBEHHBIX U MYHUIUIIAJIbHBIX YCJIYT
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3.3. MHOroyHKIIMOHAJIbHBIN HEHTP OCYILECTBIISET:

MH()OPMUPOBAHKE 3aABUTENICH O MOPSAKE MPEJOCTABICHNUS MYHUIIUIAIbHON
YCIYyTH B MHOrOQYHKUHMOHAJIBHOM LIEHTPE, O XOJI€ BBINOJHEHUSA 3ampoca o
MPEIOCTAaBICHUM MYHULMIAIBHON YCIYrd, MO HHBIM BOIPOCAaM, CBSI3aHHBIM C
MPEIOCTAaBICHUEM MYHULMUIAIBHOM YCIOYyrd, a TakkKe KOHCYJIbTUPOBAHHE
3asiBUTENIEM O TOpAJIKE MPEJOCTABICHHUS  MYHULMIAIBHONM  yCIyrH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

IIPUEM 3aIIPOCOB 3asBUTEIICU O NPEIOCTABICHUA MYHULUIIAIBHON YCIYTU U
MHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIECHUS MYHULIUTIAIBHON YCIYTH;

dbopMHUpOBaHME W  HaNpaBiIe€HUWE MHOTOPYHKIMOHAIbHBIM  IIEHTPOM
NPEIOCTaBICHUS] MEKBEIOMCTBEHHOI'O 3alpoca B OpraHbl, MPeaoCTaBISAIONINE
rOCy/IapCTBEHHbIE YCIYTHM, B HMHBIE OpPraHbl TOCYJapCTBEHHOW BIACTH, OpPTaHbI
MECTHOTO CaMOYIpPAaBJIE€HUsI M OpraHU3alliM, YYacTBYIOIIME B MPEIOCTABICHUU
MYHUIIUTIATBHON yCIyTH;

BbI/Iaua 3asiBUTEINIO Pe3yJibTaTa MPeI0CTaBICHUS MyHUIIUTAIBHON YCIIYTH;

00paboOTKy TEpPCOHAIBHBIX JIAHHBIX, CBS3aHHBIX C TIPEIOCTaBICHUEM
MYHUIIUTATIBHON yCIIyTH (TIPU HEOOXOIUMOCTH);

npueM M [epeAady  Ha  pacCMOTpeHue B AJMUHUCTPALMIO
(YnomHOMOYEeHHBIN OpraH) *ajno0 3asBUTENICH;

UHBIE AENCTBUS, IpenycMOTpeHHbIE PeaepanbHbiM 3aKOHOM Ne 210-D3.

3.4. B cnywae mpexacraBieHUs 3asBHUTEIEM HENOJHOTO KOMILIEKTa
JOKYMEHTOB JTMOO HECOOTBETCTBHUSI IPEJCTABIECHHBIX JOKYMEHTOB TpeOOBaHUIM,
YCTaHOBJIEHHBIM TYHKTOM 2.12 Hacrosimero AJIMUHUCTPAaTUBHOIO PpErJIaMEHTa,
pabOTHUK CTPYKTYPHOTIO MOAPA3JEICHUs MHOTO(QYHKLIHOHAJIBHOTO LEHTpA,
OCYILECTBIISIIOIINM TpUEM JIOKyMEHTOB, pa3bsCHSET 3asBUTENIO COAEpKaHHE
HE/IOCTATKOB, BBISBJIEHHBIX B JIOKYMEHTaX, IpeajaraeT MPUHIATb MEpbl MO HUX
YCTpaHEHHIO U OOpaTUThCA 3a MPEAOCTaBICHUEM MYHULUNAIBHOM YCIYTH
HIOBTOPHO.

B cnydae ecnu 3asBuTens HacTauBaeT Ha NMPUEME JOKYMEHTOB, CIEIIMAIUCT
MHOTO()YHKIIMOHAJIBHOTO  LIEHTPAa  OCYLIECTBISIOIIUN INPUEM  JOKYMEHTOB,
yBEAOMJISIET 3asBUTENSI O BOZMOXKHOM OTKa3€ B MPEJOCTaBICHUHN MYHUIIUIIAIbHON
YCIYyI'H, O YeM JeJaeTcsi COOTBETCTBYIOIIAs 3amuch B Pacmucke B mnpueme

JOKYMEHTOB.
[Ipu ogHOKpAaTHOM OOpaIleHUU 3asABUTEINS C 3alPOCOM O MPEIOCTaBICHUU
HECKOJIBKUX roCcyJ1apCTBEHHBIX u (nn) MYHULUTTAIBHBIX yCIIyT

MHOTO()YHKIIMOHATFHBIM IIEHTP OPraHU3yeT MPEIOCTABICHUE 3asBUTEIIO JBYX H
0oJee TOCyIapCTBEHHBIX U (WJIM) MYHUITUTIATBHBIX YCIIYT.

[lo oxoHWaHnwm TpuemMa  JOKYMEHTOB  pPa0OTHHUK  CTPYKTYpHOTO
Mo/ipa3ieNIeHus: MHOTO(DYHKIIMOHATIFHOTO IEHTPA BhIAeT 3asBUTEIO PACIUCKY B
npueMe T0OKyMEHTOB.

[IpencraBnennble 3asBuUTEIEM B (QopMe JOKYMEHTOB Ha OyMaXXHOM
HOCUTEJE 3asBJICHUE U TMpUJIaraeMble K HEMY JOKYMEHThl MEepEeBOASTCS
CHEUUAIUCTOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa B (QOpMYy 3JIEKTPOHHOIO
JOKyMEHTa ¢ (WIM) DSJIEKTPOHHBIX OOpa30B JOKYMEHTOB. OJEKTPOHHBIE
JOKYMEHTbl ¥ (WIH) DBJEKTPOHHbIE o0O0pa3bl JOKYMEHTOB, CO3/JaHHBIE B



COOTBETCTBUU c HACTOSLLIUM ITYHKTOM, 3aBEPAIOTCS YCHWJIEHHOU
KBTI (PUITUPOBAHHON AIIEKTPOHHOMN IO MU CHIO JIOJKHOCTHOI'O JAra
MHOTO(QYHKIIMOHAJIBHOTO ~ I[IEHTpa,  HANpaBisIlOTCS B AJMUHUCTpaALUIO
(YnonmHOMOYEHHBIH ~ OpraH) c WCIOJB30BAHMEM  aBTOMATHU3UPOBAHHOM
MH(QOPMAIIMOHHOW CHUCTEMbl MHOTO(QYHKIIMOHAJIIBHOTO IEHTpa M 3alllUIIEHHBIX
KaHaJIOB CBSI3U, 00ECTICUNBAIOIINX 3alIUTY MepelaBaeMoi B oprad HHGOpMaIlUd U
CBEJICHMM OT HENPaBOMEPHOTO JOCTYIa, YHUYTOXEHWs, Moaudukammm,
OJIOKMpOBaHUS, KOMUPOBAHUSA, PACHPOCTPAHEHMs, HWHBIX  HENPABOMEPHBIX
JNEUCTBUMI

Cpoxk mepegaui MHOTO(PYHKIMOHAJIBHBIM  I[EHTPOM  MPHUHATBHIX UM
3asBJICHUM W TPUJIaraeMbIX JOKYMEHTOB B (POpME BJIEKTPOHHOTO JOKYMEHTa U
(WIK) 2JIEKTPOHHBIX 00Pa30B JOKYMEHTOB B AIMUHUCTpalUO (Y TOJTHOMOYCHHBIH
OopraH) He JI0JDKEH MPEeBbIIaTh OAUH pabounii eHb.

[Topsimox u cpoku mepenadyd MHOTO(YHKIITMOHAIBHBIM IIEHTPOM MPUHSITHIX
UM 3asBJICHHM U TIpUJIaraéMbIX JTOKYMEHTOB B (hopMe JTOKYMEHTOB Ha OyMakKHOM
HocuTene B AjamuHuctpanuio (YTOJTHOMOYEHHBIM OpraH) OIpPEAesStoTCs
COTJIAIIIEHUEM O B3aMMOJICHCTBUHU, 3aKIIFOYEHHBIM MEX1y MHOTO()YHKITHOHATBLHBIM
LHEHTPOM ¥  YIIOJHOMOYEHHBIM OpPraHOM B TMOPSJKE, YCTAaHOBICHHOM
ITocranoBnenuem Ne 797,

[Ipy Hanmuyuu B 3aABJICHUM O IMPEAOCTABICHUA MYHUUMNAJIBHOW YCIYTU
yKa3aHUs O BbIJa4e Pe3yIbTaTOB OKa3aHUs YCIYTd dyepe3 MHOTO( YHKIIMOHAIbHBIN
1eHTp, AaMuHucTparus (YTIOJTHOMOUYCHHBIM oOpraH) IepeaeT TOKYMEHTHI B
CTPYKTYpPHOE IOojpa3/ieieHne MHOTO()YHKITMOHATBLHOTO IIEHTPA IS TTOCJICIYIOMICH
BbIJaun  3asBUTENIO  (mpeactaBuTento). Ilopsnok ©  Cpokd  mepenaydu
YTI0THOMOYEHHBIM OPraHOM TaKHX JOKYMEHTOB B MHOTO()YHKIIMOHAJIBHBINA IIEHTP
ONPEICIISIFOTCA COMVIAICHUEM O B3aUMOJCUCTBUHU, 3aKIFOYEHHBIM UMHU B MOPSIIKE,
yctanoBlieHHOM [loctanoBnenuem Ne 797.

IMopsinok ucnpaB/ieHNs JONMYIEHHBIX ONEYATOK M OIINOOK B
BbIJIAHHBIX B pe3yJibTaTe NMPeA0CTABJICHUSI MYHUIIMIIAJIbHON YCJOYIH

AOKyMeHTax
3.5. B crnydae BBIABICHHS ONEYATOK M OMMUOOK 3asBUTENh BIpPABE
oOpaTUThCS B AJIMUHHCTPALIIIO (YnomHOMOYEeHHBIH opras),

MHOTO(YHKIIMOHATBHBIN TEHTP C 3asBICHHEM OO0 WCMPaBICHUU JOMYIICHHBIX
ormeyaTok (pexkomeHayemass ¢Gopma TpuBeleHa B TOpwiIokeHun Ne 2 K
AJIMUHHCTPATUBHOMY PETJIAMEHTY ).

B 3asBnenum 00 wuCHpaBiICHUM OINEYATOK W OMMUOOK B 00s3aTEIIEHOM
MOPSIAKE YKAa3bIBAKOTCS:

1) HaumenHoBanue AnmuHucTpauuu  (YMOJIHOMOYEHHOTO  OpraHa),
MHOTO(QYHKIIMOHATFHOTO  IIEHTPa, B KOTOPBIM TMOJAaeTCs 3asBICHHE 00
HCIIPaBJICHHUE OIEYaTOK;

2) BuA, Jata, HOMEpP BbIJaud (pEerucTpaiu) JOKYMEHTa, BBIIAHHOTO B
pe3yiabTaTe NpeOCTaBICHUSI MyHUIIUIIATbHON YCITYTH;

3) niig OpUIAYECKUX JIMI — Ha3BaHUE, OpraHU3allMOHHO-TIpaBoBas Gopma,
NHH, OI'PH, anpec mecta HaxoxaeHus, (pakTUYECKU aapec HaxoxaeHus (mpu


consultantplus://offline/ref=9C65DC897625FFC4481BCDB35EF181A976779AE73F8716A0F7FA8DEC7FT1lBE
consultantplus://offline/ref=23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF

HaJW4uu), aJpec OJJICKTPOHHOW MOYTHl (MPH HAJIUYUH), HOMEpP KOHTAKTHOTO
TenedoHa;

4) s UHAMBUAYAJbHBIX MOpeAnpuUHUMaTeneh - damMuius, uMms, OTYECTBO
(npu Hanuuun), UHH, OI'PH, nanHbie OCHOBHOTO IOKYMEHTA, YAOCTOBEPSIOIETO
JUYHOCTh, AJPEC MECTa HAXOXACHHUS, (PAaKTUYECKHH aJpec HaxXoKJeHus (mpu
HaJW4uu), aJpec OJJICKTPOHHOW MOYTHl (MpU HAIUYUH), HOMEP KOHTAKTHOTO
TenedoHa;

5) anst pusnyeckux nui — (pamMuiIns, UMsl, OTYECTBO (IIPU HAJIUYUH), apec
MecTa JKHUTENIbCTBa (MecTa MpeObIBaHUA), aapec dJIEKTPOHHOW MouThl (TpU
HaJIM4YMK), HOMEP KOHTAKTHOTO TejedoHa, JTaHHbIE OCHOBHOIO JIOKYMEHTAa,
yJIOCTOBEPSIIOUIETO TUYHOCTb.

6) pEeKBU3HUTHI JIOKyMEHTa (-OB), OOOCHOBBIBAIOIIMX JOBObI 3asIBUTENS O
HAJIMYUU OTEYATKH, a TAKXKE COACPKAIIUX NMPABUIILHBIE CBEICHMS.

3.6. K 3asBieHuto JoikeH OBbITh NPWIOKEH OpHUTMHAN JOKYMEHTa,
BBIJIAHHOTO T10 pe3yJbTaTaM MPeJA0CTaBICHUS MYHUIIUIIATLHON YCIYyTH.

B cnyuyae ecnu OT MMeHM 3asBUTENsI JEHCTBYET JIMIO, SIBISIIOIIEECS €ro
IIPEJICTABUTEIIEM B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Pocculickonn denepanuu,
TaK)Ke MPEJICTABISAETCS JOKYMEHT, yIOCTOBEPSIIOIINI TUYHOCTD MPEACTABUTENS, U
JOKYMEHT, MOATBEP>KIAONINNA COOTBETCTBYIOIIHNE MTOTHOMOYHSI.

3.7. 3asBneHue 00 HCHPABIECHUU OINEYATOK M OIMMUOOK MPEICTaBISIOTCS
CJIEIYIOIIMMU CIIOCO0aMHu:

— JIMYHO B AAMUHUCTpauuio (Y HOJJHOMOYEHHBIN OpraH);

— IMOYTOBBIM OTIIPABICHUEM;

— B MHOTO(YHKIIMOHAJIBHBIN LIEHTP;

— IyTeM 3anojiHeHust GopMBI 3arpoca uepes «JInunbrit kadbunet» PIITY.

3.8. OcHoBaHusIMH /Ji1 OTKa3a B TpUEME 3asiBICHUS OO0 HCIPABICHUU
OTI€YATOK U OIIUOOK SBJISIOTCS:

1) mnpencraBieHHbIE JIOKYMEHTBI 10 COCTaBy M COACPKAHUIO HE
COOTBETCTBYIOT TpeOOBaHUAM TyHKTOB 3.5 u 3.6 AJIMHHUCTPATUBHOIO
pErIaMeHTa;

2) 3asBUTEIIb HE SIBISETCS MOJyYaTeIeM MYHULIUIIAIBHOW YCIYTH.

3.9. Otka3 B mpueme 3asBICHUS 00 MCIPABICHUU OMEYATOK M OMIMOOK IO
MHBIM OCHOBAHHUSIM HE JOMYCKAETCA.

3agBUTENbr MMEET IPaBO TIOBTOPHO OOpPaTUThCS C 3asBICHUEM 00
WCIIPABJIICHUH OIEYaTOK M OMIMOOK TOCTEe yCTpaHEHUs OCHOBAHWM NJisi OTKas3a B
WCIIPABJICHUHN OMNEYATOK, MPEAYCMOTPEHHBIX MYHKTOM 3.8 AJIMUHUCTPATUBHOIO
periiaMeHTa.

3.10. OcHoBaHUAMM [Ji1 OTKa3a B HCHOPABICHUU OINEUATOK U OIIMOOK
SIBJISIFOTCSL:

OTCYTCTBUE HECOOTBETCTBUN MEXKIY COJEPKAHMEM JOKYMEHTA, BbIJAHHOTO
M0 pe3yibTaTaM MPEAOCTAaBICHUS MYHHUIIMNAIBHON YCIYyTd, U COJEp>KaHHEM
JIOKYMEHTOB,__TMIPEICTABICHHBIX 3asBUTEJIEM CaMOCTOSITEIbHO U (WJU) 1O
COOCTBEHHOM WHUIMATHBE, a TaKXKe HaXOASUIUXCA B  PACHOPSHKEHUU
AnmvunucTpanuu (YOJIHOMOYEHHOTO OpraHa) U (WJd) 3alpoOILICHHBIX B paMKax
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MEKBEJIOMCTBEHHOT'O MH(OPMAIMOHHOTO B3aMMOJCUCTBUS MPU MPEIOCTABICHUU
3asIBUTEII0 MyHUITUTIATbHON YCIIYTH;

JIOKYMEHTBI, MPEJICTABICHHBIC 3asBUTEJIEM B COOTBETCTBUU C MYHKTOM 3.5
AJIMUHHUCTPATUBHOIO pETJlaMEeHTa, HE MPEACTABISUIMCh paHEE 3asBUTENIEM IpHU
nojave 3asiBICHUS O MPEJOCTaBICHUM MYHUIMIAIBHOW YCIyTH, MPOTHBOpEYaT
JAHHBIM, HAXOJSLIMMCS B pacropsbkeHuu AamuHuctpanuu (YTOJTHOMOUYEHHOTO
opraHa) u  (WIM)  3alpoOIIEHHBIX B  paMKax  MEXKBEJIOMCTBEHHOIO
MHQOPMAIIMOHHOTO  B3aUMOJICHCTBHUSI  TMPU  MPEJOCTABICHUU  3asSBUTEIIIO
MYHHULUIIAJIBHON yCIIYTH;

JIOKYMEHTOB, YKa3aHHBIX B MOJNYHKTE 6 MyHKTa 3.5 AJIMUHUCTPATUBHOTO
peryiaMeHTa, HEJIOCTATOYHO [IJIsi Hauyaja MPOIEAypbl UCIPABICHUHM ONEYaTOK U
OImHOOK.

3.11. 3asBrneHue 00 HUCHpPaBICHUM ONEYATOK U OMIMOOK pPETUCTPUPYETCS
AnmMunucTparueit (YmoJHOMOYEHHBIM OPraHOM) B T€YEHHUE OJTHOTO pabouero JgHs
C MOMEHTa TIOJy4CHHS 3asBJICHUS 00 HCIpaBICHUU OMNEYATOK M OIMHMOOK H
JIOKYMEHTOB MPUIIOKEHHBIX K HEMY.

3.12. 3asBienue 00 HWCHpPABICHUU OMNEYATOK W OMMOOK B TEUCHUE IISITU
pabounx IHEW ¢ MOMEHTa perucrpanuu B AnMmuHucTpanuu (YTHOJIHOMOYEHHOM
oprase) TaKoro 3asBJICHUS paccMaTpuBaeTCs AIMUHHUCTpAIuen
(YomHOMOYEHHBIM  OpPraHOM) Ha TpeAMET COOTBETCTBHS  TPEOOBAHUSM,
IPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.13. Tlo pe3ynbpTaTam paccCMOTpEHUs 3asBJICHUS 00 UCTIPABICHUU ONIEYATOK
1 ommOoKk Anmunuctpaius (YOJIHOMOYEHHBIA OPTaH) B CPOK MPEyCMOTPEHHBIH
nyHKTOM 3.12 AZMUHHUCTPATUBHOTO pETJaMEHTa:

1) B cimyyae oTCyTCTBUSI OCHOBaHUM U1 OTKa3a B MCIPABJIEHUN ONEYATOK U
omuOOK, TPETYCMOTPEHHBIX NYyHKTOM 3.10 AJIMUHUCTPATHBHOTO pErJIAMEHTA,
IpUHUMAET pelieHrne 00 UCIIPaBIECHUN ONIEYaTOK U OIITHOOK;

2) B ciyyae Hamu4usi XOTS OBl OJHOTO W3 OCHOBAaHMM MJig OTKa3a B
UCIIPABJICHUM OMEYaTOK, MPEIYCMOTPEHHBIX MYHKTOM 3.10 AJIMHHHUCTPATUBHOTO
periiaMenTa, MpUHUMAET pelieHrne 00 OTCYTCTBUM HEOOXOIWMOCTH HCIIPABICHUS
OTIEYaTOK U OIINOOK.

3.14. B cayyae mnpuHATHA pEHICHHS 00 OTCYTCTBHM HEOOXOIUMOCTH
WCIIPABJICHHS] OMEYaTOK © OmuOO0K AjmuHHCTpanuei (Y TOTHOMOYEHHBIM
opraHoM) B TeueHHe 3 paboynx JHEH C MOMEHTa TMPHUHATHS PEIICHUS
odopmIsieTcss MICbMO 00 OTCYTCTBHM HEOOXOAMMOCTH UCIPABICHUS OTIEYATOK U
OMMOOK C yKa3aHWEM MPUYHH OTCYTCTBUS HEOOXOIUMOCTH.

K nucemy 00 OTCyTCTBHUM HEOOXOAUMOCTH HCHpPABIEHUS OINEYaTOK U
OMMOOK TPUKIAABIBACTCS OPUTHHAI JTOKYMEHTAa, BBIIAHHOTO TIO pe3yibTaTaMm
MPEAOCTABICHUS MYHUIMIIAJBHOW YCIYTH, 3a HCKJIIOYEHHUEM Cciydyas M[oJlauu
3asBJICHNS 00 MCIIPABICHUH OIEYaTOK B JICKTPOHHOU opme uepe3 PIITTY.

3.15 Ucnpapnenre oneyaTok U OUIMOOK OCYIIECTBISAECTCS AJMUHUCTpAIUEn
(YNOMHOMOYEHHBIM OpraHoM) B TEUEHHE TpeX pabouux JHEH ¢ MOMEHTa
NPUHATUSA ~ PEUICHUs, MNPEeAyCMOTPEHHOro mnoAnyHkTom | nynkra 3.13
AJMUHHUCTPATUBHOTO PETJIAMEHTA.



Pe3ynpTaToM ucnpaBieHHs ONEYaTOK M OMIMOOK SIBISETCS MOATOTOBICHHBIN
B 2-X 9K3eMIUISIpaxX JOKYMEHT O MPEIOCTaBIEHUN MYHUIIUIAIbHONU YCIIyTH.

3.16. Ilpu ucnpasieHun oneYaToK U OMIMOOK HE JOMYCKACTCS:

— W3MEHEHUE COAEpKaHUSA JOKYMEHTOB, SBJSIOIIUXCS PE3yJIbTaTOM
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

— BHECEHHWE HOBOM HMH(pOpMAlMK, CBEACHUM U3 BHOBb MOJYYEHHBIX
JOKYMEHTOB, KOTOpble HE OBbUIM MNPEACTaBICHbl NpPH MOJaye 3asiBICHUS O
MPEIOCTaBICHUU MYHUIIMTIAIIBHON YCIIYTH.

3.17. JIokyMeHTBI, MpeaycMOTpeHHbIe MyHKTOM 3.14 u ab3anem BTOpPHIM
nyHkTa 3.15 AJMUHUCTPATHUBHOTO PpErJIAMEHTA, HAIPABISIOTCS 3asBUTENIO IO
oYTe WJIM BpPYYAIOTCS JHMYHO B TedeHHe | paboyero AHS C MOMEHTa HX
MOJIMMCAHUS.

B cnyuyae momaum 3asBieHUs 00 HCHpPAaBICHUWU OMNEYATOK B JJIEKTPOHHOM
dopme uyepe3 PIII'Y, 3asBuTenh B TeueHHE OAHOrO paboyero JHsS C MOMEHTa
OPUHATUSA ~ PEUIEHUs, MNPEAyCMOTPEHHOTO moAnyHKToM | myHkta 3.13
AJIMUHHUCTPATHBHOTO perjiaMeHTa, HHQOPMUPYETCST O TPUHATHN TAKOTO PEIICHUS
¥ HEOOXOJAMMOCTHU MpeCTaBICHUS B AIMUHHUCTPALUIO (YTIOJTHOMOYEHHBIN OpraH)
OPUTHMHAIBHOTO DJK3EMIUIApa JOKyMEHTa O MPEeAOCTaBICHUH MYHHUIUIIAIbLHOM
YCIIYTH, COICPKAIIHNI OMeYaTKU U OIIHOKH.

IlepBblli OpPUTHMHAIBHBINA JK3EMIUISIP JOKYMEHTA O MIPEIOCTABICHUU
MYHUIIUTIAIIBHON ~ YCIIYTH, COJEpXalllMii ONeYaTKu MW OIIHUOKH, TMOJJICKUT
YHUYTOKEHHUIO.

Bropoii opurvHanbHBI SK3EMIUISIp JOKYMEHTa O NPEeJOCTaBICHUU
MYHUIIUTAIBHONW YCIIYTH, COJAEpIKAaIUil OIleyaTKh W OIIMOKM XpaHUTCS B
AnmvunucTparuu (YOJHOMOYEHHBIM OpraHe).

AKT YHMUYTOXXEHHSI JOKYMEHTOB, COJEpKAIIUX OMNEYaTKU U OIIUOKH,
COCTaBJISIETCA B OJJHOM 3K3EMIUISIPE U MOJAIIMBAETCS K JOKYMEHTAaM, HA OCHOBAHUU
KOTOPBIX ObLJIa IPEIOCTaBICHAa MYHUIIMITAJIbHAS YCIIyTa.

3.18. B caydae BHECEHMSI M3MEHEHMW B BBIJAHHBIM 1O pe3yJbTaTaM
OPEAOCTABICHUSI MYHULMNAIbHOM YCIYTM JIOKYMEHT, HalpaBJICHHBIX Ha
UCITpaBJICHUE OIIHUOOK, JOMYIIEHHBIX o BHUHE AJIMHHUCTpaUU
(YnonmHoMo4yeHHOTO opraHa) W (WiM) AOJKHOCTHOTO JIMIA, MYHHUIUIIAIBHOTO
CITy»allero, 1jiarta ¢ 3asBUTEIISI HE B3UMAETCS.

IV. ®opMbl KOHTPOJISA 32 UCIIOJTHEHHEM AIMUHUCTPATUBHOIO
perjiaMeHTa

IMopsinok ocymiecTBJIEHNsI TEKYILIET0 KOHTPOJIS 32 COOJII0IeHHeM
U UCIIOJIHEHHEM OTBETCTBEHHBIMH JTOJKHOCTHBIMHU JIMIAMH T10JI0KeHU
perjiaMeHTa U HHbIX HOPMAaTHBHBIX MIPABOBBIX AKTOB,
YCTAHABJUBAKIIUX TPeOOBAHMS K MPEAOCTABJIEHUI) MYHUIMIIAJIbHOM
YCJIYIH, a TAK)Ke NPUHATHEM MU pelleHun

4.1. Texkymmii  KOHTPOJb 3a  COOJIOJICHUEM W  HMCIOJTHEHHUEM
AJIMAHUCTPATUBHOT'O PEIrJIaMEHTa, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
YCTAHABIMBAIOIIUX TpeOOBaHMUSA K TMPEAOCTABICHUIO MYHMIIUIIAIBLHON YCIYTH,



OCYILIECTBIIAETCS  HA  TOCTOSHHOM  OCHOBE  JIOJDKHOCTHBIMM  JIMLAMH
AnvunucTtparuu  (YIOJIHOMOYEHHOTO  OpraHa),  YyINOJHOMOYEHHBIMH  Ha
OCYILIECTBIICHUE KOHTPOJIA 3a MPEAOCTABIICHUEM MYHUIIUNIATBHON YCIYTH.

JIns  TeKylmero  KOHTPOJISI  HWCIOJB3YIOTCS  CBEACHUSA  CIIyXKeOHOM
KOPPECIOHACHIIMU, YyCTHasT M MHChbMEHHas uWHOOpMalMs CHCIUATUCTOB U
JOJDKHOCTHBIX JIMIl ATMUHUCTpayu (Y IOJTHOMOYEHHOTO OpraHa).

Tekymuii KOHTPOJIb OCYIIECTBIISIETCS IIYTEM MPOBEIECHUS NPOBEPOK:

pelieHuii o npeaocTaBieHuu (00 0TKa3e B MPEJOCTaBICHNN ) MYHUITUTIATLHON
yCIIYyTH;

BBISIBJICHUS M YCTPAHECHUSI HAPYLICHHUH TTpaB IPak]iaH;

paccMOTpEeHUs, MPUHATUS PEIICHUN U MOJATOTOBKM OTBETOB Ha OOpaIlleHUS
rpaxJaH, CcoJepKallue >KaJloO0bl Ha pemeHus, JAedcTtBus (Oe3neicTBue)
JOJ>KHOCTHBIX JIMII.

ITopsiIoK ¥ NEPHOAMYHOCTH OCYIIECTBJIEHUS IUVIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABICHUS MYHHUITUNIAJIbHOMI
YCJIYI'd, B TOM YHcJIe MOPSA0K M (GOpMBbI KOHTPOJIS 32 MOJHOTOM
U Ka4eCTBOM MPeA0CTABJICHUS MYHHUIIUNIAJIbHON yCJIYTH

4.2. KoHTpoJib 32 MOJTHOTON U KAYE€CTBOM MPEIOCTABICHUS MYHUIUIIATIBHOM
yCJIYTH BKJIIOYAET B ¢€0s MPOBEICHNUE TUIAHOBBIX U BHETUIAHOBBIX IMPOBEPOK.

4.3. IlnaHoBbIe TPOBEPKUA OCYLIECTBIISIIOTCS HA OCHOBAHUM T'OJIOBBIX IJIAHOB
pabotel  AnmuHHcTpanud — (YTOJTHOMOYEHHOTO  OpraHa),  YTBEp)KIaeMbIX
pykoBoguteneM AnmuHucTpauuu (YTOJIHOMOYEHHOro oprana). [lpu mnimaHoBoi
IPOBEPKE IMOJTHOTHI M KA4yeCTBA MPEIOCTABICHUS MYHULHUIAIBHOW YCIYTH
KOHTPOJIIO TTOJIJIEKAT:

coOJII0/IeHNEe CPOKOB MPEOCTABICHUS] MYHUIIUITAIbHON YCITYTH;

coOI0IeHNE TTOJIOKEHHU HACTOSAIIET0 AIMUHUCTPATUBHOTO PETIaMEHTa;

NPaBWIBHOCT W OOOCHOBAaHHOCTH TMPUHATOTO pEIIeHHs 00 OTKa3e B
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

OcHoBaHMEM ISl TPOBEICHUS BHETUIAHOBBIX ITPOBEPOK SBIISIIOTCS

MIOJIyYeHUE  OT  TOCYJApCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOIO
camoympaBieHuss WHGOpPMAIMM O  TPEANoiaraéMblX WJIM  BBISIBICHHBIX
HAapyUIEHHUSX HOPMAaTHBHBIX IMpaBOBbIX akToB Poccuiickon  ®enepanuu,
HOPMATHUBHBIX TPABOBBIX akTOB PecmyOnuku bamkopTocTaH u HOPMAaTHBHBIX
IIPAaBOBBIX AKTOB OPraHOB MECTHOTO CAMOYIPABJICHHUS;

oOparieHus TpaKJaH U IOPUIAYECKUAX JUI] Ha HAPYIICHUS 3aKOHOATEIbCTBA,
B TOM YHCJIE€ HA KQYECTBO MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH.

4.4. ]Jlns npoBelneHWs] MPOBEPKU CO3MAETCS KOMHUCCHUS, B COCTaB KOTOPOM
BKJIIOYAKOTCS  JIOJDKHOCTHBIE  JIMIA M CHEUUAIACTBI  AJMUHUCTPALUU
(YoIHOMOYEHHOT0 OpraHa).

[IpoBepka OCyIIECTBISIETCA HA OCHOBAaHWM TMpUKa3a AJMUHUCTpALIUU
(YoJIHOMOYEHHOT0 OpraHa).

4.5. Pe3ynbrarel mpoBepKd OGOPMISIIOTCS B BHUJAE CIPABKH, B KOTOPOM
OTPAXKAIOTCS BBISIBIICHHBIE HENOCTATKU W YKa3bIBAKOTCA CPOKM HMX YCTPaHCHMUS.
ChopaBka NOANMCHIBACTCS  JODKHOCTHBIMHA — JIMOAMUM W CHEHHUAJIUCTaAMU



Anmunuctpauyu  (YNOTHOMOYEHHOTO OpraHa), MpPOBOAMBIIMMH  IPOBEPKY.
IIpoBepsiemble nuLIa MO POCIIHCH 3HAKOMSATCS CO CIIPABKOM.

OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMII 32 PelIeHUS U AeiiCTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIIEMbIe) MMHU B X0/1€
NPeA0CTABJICHUS MYHUIIMIAJIbHON YCJIYTH

4.6. Ilo pesynpraTaM NpPOBEAEHHBIX NPOBEPOK B CIy4ac BbISBICHUS
HApYIIEHUN TOJIOKEHUH AJMHHUCTPATUBHOIO PErJlaMEHTa, HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoit denepanuu, Pecnydnuku bamkoproctan u opraHon
MECTHOTO CaMOYMPABJICHUSI OCYIIECTBIISIETCS TPUBICUYCHUE BUHOBHBIX JIUII K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanni.

IlepcoHasibHAss OTBETCTBEHHOCTHh JOJKHOCTHBIX JHIl 3a MNPaBUJIBHOCTh U
CBOEBPEMEHHOCTh NPHUHATUS pelieHus o TmpejocTaBieHun (00 oOTkasze B
MPEAOCTABICHNN) MYHUIMIAIBHOW YCIYTH 3aKperuisieTcss B WX JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBUH C TPeOOBaHUSIMH 3aKOHOIaTEILCTBA.

TpeOoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPeIOCTABIECHUEM

MYHHMIUNAJIBHOU YCJIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAXK/IAH,
UX 00beTUHEeHU W OpraHu3anui

4.7. I'paxxnane, nX 00ObeAMHEHUS U OPTaHU3AIMH UMEIOT MPABO OCYIIECTBIISITH
KOHTPOJIb 3a TMPEJOCTABICHUEM MYHUIIUMIAIBHON YCIYrd MYyTeM TOJIYyYEeHUS
UHGOPMAIIMK O XOJ¢ MPEJAOCTaBICHUS MYHUIUIAIBLHON YCIyrd, B TOM YHCIE O
CpOKax 3aBepIleHUs] aIMUHUCTPATUBHBIX TIpoLieyp (AercTBuUit).

I'paxxnane, nx oObeUHEHUS U OpraHU3alUU TAaK)KE UMEIOT MPaBo:

HaIpaBJSATh 3aMEUaHUSI M MPEIJIOKEHUS MO YIYYIICHHIO IJOCTYIHOCTH H
KauecTBa MPEIOCTaBICHUS MYHULIUIAIBHON YCIyTH;

BHOCUTH MPEJIOKEHUS O MEpaxX MO YCTPAHEHUIO HAPYIIEHUH HACTOSLIETO
AJIMHUHHCTPATUBHOTO PETJIAMEHTA.

4.8. JlomxHocTHble Junia AaMUHUCTpauu (YTOJHOMOYEHHOTO OpraHa)
OPUHUMAIOT MEpbl K NPEKPAlICHUIO JOMYIIEHHBIX HApYIICHUH, YCTPAHSIIOT
PUYUHBI ¥ YCIOBHS, CIIOCOOCTBYIOIINE COBEPIICHUIO HAPYIIICHUH.

Nudopmaruss o pe3ynbrarax pacCMOTPEHHS 3aMEUaHUW W TMPEIJIOKEHUUN
rpaxkJaH, HUX OOBEIUHEHUN M OpraHu3aluil JTOBOJUTCA [0 CBEIACHHUS JIUII,
HAaMpPABUBIIUX 3TH 3aMEUYaHUS U MPEIIIOKCHUS.

V. locyneoHblii (BHeCy1eOHbIH) MOPSAA0K 00:KaJ0BAHMSI PelIeHUI U
aercTBUi (0e31elCTBUS) OPraHa, MPeA0CTABIAIIIECT0 MyYHUIUIIAJIBLHYIO
YCJIYry, MHOTO()YHKIIMOHAJLHOTO IEHTPA, a4 TAKKe UX JOJKHOCTHBIX JIHII,
MYHUIHTAJBHBIX CIYKAMUX, PA0OTHUKOB

HNudpopmanus 1uist 3assBUTENA 0 €ro NMpaBe NoJaTh 5KajJ00y HA pelieHue
(mm) nerctBue (0e3aelicTBHE) OPraHa, MPeA0CTABISIONIEr0 MYHHITUIAIbHYIO
yCJIyry, U (WIn) ero J0JKHOCTHBIX JIHI, MyHHIHMNIAJbHBIX CJIYKANIUAX,
MHOI0()YHKIMOHAJIBLHOI'0 LIEeHTPa U (UJIH) ero padOTHUKOB

5.1. 3agBuTeNnb UMEET MPaBO Ha O0XajloBaHUE pelIeHUs U (WiIM) ACHCTBUIA
(6e3neiictBus) AamuHuctpanuu (YIOJIHOMOYEHHOTO OpraHa), JOJKHOCTHBIX JIUIL



Anvunuctpanu  (YTIOMHOMOUYEHHOTO OpraHa), MYHHIMIAIbHBIX CIYyXKalluX,
MHOTO()YHKIIMOHAJIBHOTO HEHTpa, pa0OTHUKOB MHOTO()YHKIIMOHAJIBHOT'O LIEHTpPa, a
TaKXKe€ OpTaHW3alMiA, OCYHIECTBIAIOIMNX (QYHKIUH TIO MPEAOCTABICHUIO
rOCYJapCTBEHHBIX WJIM MYHHUIMIMAIBHBIX YCIYT, MPEeIyCMOTPEHHBIX YacThio 1.1
ctatbn 16 @enepanbHoro 3akoHa Ne 210-O3 (mamee — mnpuBiekaemas
opraHu3aius), 1 ux pabOTHUKOB B JOCyneOHOM (BHECYIeOHOM) MOpsiake (nanee —
Kajmooa).

IIpeamer kano0bI

5.2. IlpenmeroM nocyaebHOro (BHECYneOHOrO) 00XKaloBaHUS SBISIOTCS
pemenus u gedctBus (O6esneiictBue) AnmuHuctpanuu (YTOJIHOMOYEHHOTO
opraHa), NpeAOCTaBISAONMIEH (€ro) MyHUUMNAIbHYIO YCIyry, a Takxke ee(ero)
JOJKHOCTHBIX  JIMI, MYHHIIMIAIBHBIX CIYXaIUX, MHOTO(QYHKIIMOHAIHHOTO
LHEHTpa, paOOTHUKOB  MHOTOQYHKUIHMOHAIBHOIO  LEHTpa,  MPUBIEKAEMbIX
opraHu3anui, UX paOOTHUKOB. 3asBHUTENb MOXET OOpPAaTUTHCA C KAJIOOOW IO
OCHOBaHHSM M B TIOPSJIKE, YCTAHOBIICHHBIM cTaThsiMu 11.1 u 11.2 denepanpHOro
3akoHa Ne 210-dD3, B TOM 4HCIIE B CIECAYIOMINUX CIy4asX:

HapylIeHHe  CpoKa  perucTpaludd  3ampoca O  [peloCTaBICHUU
MYHUIIUTAIBHON YCIYTHM, KOMIUIEKCHOTO 3ampoca, yKa3aHHOro B cratbe 15.1
®enepanbHOro 3axkona Ne 210-03;

HapyIIeHUE CPOKa MPEAOCTABICHUS MyHUIIMNIAIBHONU yciyru. B ykazanHoM
ciydyae jgocyneOHoe (BHecyneOHOe) oOkamoBaHUE 3asBUTENIEM pEUICHUN W
nercTBuil (0e37eHCTBUSA) MHOTO(PYHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO B Ciydae,
€CIM Ha MHOTO(DYHKIIMOHAJIbHBIM LEHTp, pelieHus u nerictBus (Oe3neiicTBue)
KOTOPOTO  OOXaTyloTCs,  BO3JIOKEHa  (YHKIUS 1O  MPEAOCTaBICHUIO
MYHUIIUTAIBHON YCIYTH B TIOJTHOM 00BbeMe, B TIOPSAIKE, ONPEIeICHHOM YacThio 1.3
cratbu 16 denepansHoro 3akoHa Ne 210-D3;

TpeOoBanue y 3asgBHTENS  JOKYMEHTOB WM  HMHpOpMAIMU  JHUOO
OCYIICCTBJICHHS JEHCTBUM, TPETOCTABICHHE WM OCYIIECTBICHUE KOTOPHIX HE
MPEIYyCMOTPEHO HOPMAaTHBHBIMU MPAaBOBBIMU akTaMHu Poccuiickonn ®Penepannw,

HOPMAaTHBHBIMU IIPaBOBBIMHU aKTaMH Pecrybnvku bamkoprocras,
MYHULMIIAJIBHBIMU TMPABOBBIMU aKTaMH JUISI IPENOCTABICHUS MYHULHNAIbHOU
YCIYTH;

OTKa3 B MpPHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATUBHBIMHU
MpaBOBbIMHU akTamu PecnyOnuku bamkopTocTaH, MyHUIIMNAIBHBIMU MIPABOBBIMU
aKTaMu JJIsl IPeI0CTaBICHHUS] MyHUIIMIIATbHOW YCIIYTH, Y 3asBUTEIIS;

OTKa3 B MPEJOCTABICHUN MYHULIUNAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE TIPEAYCMOTPEHBI (eepaTbHBIMUA 3aKOHAMU W MPUHSATBIMA B COOTBETCTBHH C
HAMU WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOmmku bamkoprocTaw,
MYHULIUMTAJIbHBIMU TPAaBOBBIMM akTaMU. B ykazaHHOM ciyuyae jgocyaeOHoe
(BHECYZeOHOE) 00XkaloBaHUE 3asBUTENIEM pEIIeHUM U JeicTBUil (Oe37aeicTBUS)
MHOTO(QYHKIIMOHAJIBHOTO ~ I[IEHTpa  BO3MOXHO B  Ciy4yae, €CJlIM  Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, PElIeHUs W AeicTBUs (Oe3eiicTBUE) KOTOPOro
00’KaytoTcs, BO3/10KeHa (QYHKIMS MO MPEIOCTABICHUI0 MYHULIUITAIBHOW YCIyTH
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B TIOJIHOM oObeMe, B TIOps/IKE, OIpeneleHHOM 4YacThio 1.3 crateu 16
®enepanbHOro 3axkona Ne 210-03;

TpeOOBaHUE BHECEHUS 3asABUTEJEM IPHU MPEJOCTABICHUNA MYHHUIUNIATBLHON
YCIYrd TIUIaThl, HE MPEAYCMOTPEHHONW HOPMATUBHBIMH IPABOBBIMU AaKTaMHU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TNPAaBOBBIMU akTaMu PecnyOnuku
Bamkoproctan, MyHUIIMTIATLHBEIMU TTPABOBBIMH aKTAMH;

oTka3 Anmunuctpanuu (YTOJTHOMOUYEHHOTO OpraHa), JOJKHOCTHOTO JIMIIA
AnvunucTpanuu  (YTIOJHOMOYEHHOTO OpraHa) B MCIPaBICHUU JOMYIIEHHBIX
OMEYaTOK U OMMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MYHUIIUITATBHOM
yCIYTd  JOKyMEHTaxX JHMOO0 HapylleHHWe YCTAaHOBJIEHHOTO CpOKa TaKuX
ucrpaBieHuii. B ykazaHHoMm ciyudae nocyacOHoe (BHecyneOHoe) oOKaJoBaHHE
3asBUTENIEM PpEIICHUH u JelcTBuil  (0e31elcTBUsl) MHOTO(YHKIIMOHATBLHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €Ciu Ha MHOTO()DYHKIIMOHATBHBIN IIEHTpP, PEUICHUS U
nerctBusi (0e3AeiCTBUE) KOTOPOro OOXKaIyIOTCS, BO3JIOKEHa (QYHKIUS IO
MPEAOCTARICHUIO MYHHUIIMIIAJBHOW YCIYTH B TIOJHOM OO0BeMe, B TIOPSJIKE,
onpeaeraeHHOM 4acThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

HapyIlIeHWe CpOKa WM TOpsAJKa BbIJaYd JIOKYMEHTOB IO pe3yjbTaTam
IPEIOCTABICHUS MYHULIMTIATBHON YCIIYTH;

NPUOCTAHOBJICHUE  MPEJOCTaBICHUS] MYHULMUIAIBHOM  yCIyTH, €CJIu
OCHOBaHUsS TMPUOCTAHOBIICHHUS HE MPETyCMOTPEHBI (PefepaibHbIMU 3aKOHAMU H
NPUHSTHIMA B COOTBETCTBUU C HUMHU MHBIMH HOPMATHBHBIMH MPABOBBIMU aKTaMH
Poccuiickoit @enepannu, 3akoHaMU ¥ UHBIMH HOPMATHUBHBIMU MPABOBBIMHU aKTaMH
Pecniybnuku  bamkopTocTaH, MyHULMIAIBHBIMM — TIPaBOBBIMM  akTaMu. B
yKa3aHHOM cliydyae JocyjaeOHoe (BHecylneOHoe) 00kaJoBaHUE 3asiBUTEIEM
perieHuit u aeicTBuil (6e3aeicTBUS) MHOTO(QYHKIIMOHATBHOTO IIEHTPa BO3MOYKHO
B Ciy4yae, €clidi Ha MHOTOQYHKIMOHAJIBHBIA IEHTP, PEHICHUS U JEeUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (DYHKITUS IO MPEAOCTABICHUIO
MYHUIIUTAIBHON YCIYTH B TIOJTHOM 00BbeMe, B TIOPSAIKE, ONPEIeICHHOM YacThio 1.3
cratbu 16 denepanpHoro 3akoHa Ne 210-D3;

TpeOOBaHME Yy 3asBUTENS MPU TMPEJOCTABICHUM MYHHIIMITAIBHON YCIYTH
JIOKYMEHTOB WM UH(GOPMAIINH, OTCYTCTBUE U (M) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBaJUCh MIPU MIEPBOHAYAIIBHOM OTKA3€ B MPUEME IOKYMEHTOB, HEOOXOAUMBIX
JUISE  TIPEIOCTAaBJICHUS MYHHIIMNAIBHOW YCIYrd, JuO0 B TMPEIOCTABICHUH
MYHULIUMAIIBHOW YCITYTH, 32 UCKIIIOUEHUEM CITy4aeB, NPEAYCMOTPEHHBIX IYHKTOM
4 vactu 1 crateu 7 denepanpHoro 3akoHa Ne 210-D3y». B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHOe) oOkalloBaHWE 3asBUTEIEM PEIICHUNH W JICUCTBUI
(6e3nericTBHA) MHOTO() yHKITMOHATTLHOTO IIEHTpA, paboTHUKA
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa  BO3MOXXHO B Clydae, €CId  Ha
MHOTO(YHKIIMOHATBHBIN LEHTP, perieHus U JeicTBus (0e37eiicTBue) KOTOPOTro
00XKaTyr0TCsI, BO3JIOKEeHA (QYHKIUS MO MPETOCTABICHUIO MYHUITUTIATLHOU YCIIYTH
B IMOJMHOM o0O0BEeME€ B TMOpsAJKe, OmNpeAeiaeHHOM dacThto 1.3 cratbu 16
®enepanpbHOro 3akoHa Ne 210-D3.

OpI‘aHLI MECTHOI'0 CaMOyIIpaBJICHUA, OPraHu3anmu U
YIOOJIHOMOYECHHBIC HA PACCMOTPCHHUE JKaJI100bI M JAOJIZKHOCTHBIC JINIIA,
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KOTOPBIM MOKeT ObITh HAallPaBJICHA 7KAJ100a 3asiBUTE/IA B 10CY/AeOHOM
(BHecy1e0HOM) MOpsI/AKe

5.3. Kanoba Ha pemieHuss u naeucTBus (Oe3neilcTBUE) AJIMHHUCTpaIUU
(YnomHOMOYEHHOTO ~ OpraHa),  JOJDKHOCTHOTO  Juia  AJMUHHUCTpPAlUU
(YOTHOMOYEHHOTO  OpraHa),  MYHULMIAIBHOTO  CIYXXAIlero  IMOAAeTcs
pyKOBOAUTENO0 AIMUHUCTpAH (Y TIOTHOMOYEHHOTO OpraHa).

Kamoba wa pemenus u jgedctBus  (0e3necTBUE)  PYKOBOAUTENS
AJIMUHUCTpALIMH (YnonHoMO4YeHHOTO oprasa) paccmaTpuBaeTcs
HEIMOCPEICTBEHHO PYKOBOJUTENEM AAMUHUCTpaMK (YTIOJTHOMOYEHHOTO OpraHa)
MO0 JOJKHOCTHBIM JIMIIOM, YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHUE Kal00.

Kamoba wa pemenus u jgedctBus  (0e3neWCTBUE)  PYKOBOJUTENS
Anmunuctpauuu (YTOJIHOMOYEHHOIO OpraHa) MOJAeTcsi B COOTBETCTBYIOIIMM
OpraH MECTHOTO CaMOYIpPABJICHHUs, SBJISIOMIUNACA yupeauTeneM AJIMUHUCTPALUU
(YnoaHoMO4YeHHOTO OprasHa), 0o B CiIy4ae €ro OTCYTCTBHUSI paccMaTpUBaeTCs
HEMOCPEICTBEHHO PYKOBOAUTENIeM ATMUHUCTpAUU (Y TOJTHOMOUYEHHOTO OpraHa).

XKanoObr wHa pemieHuss W JedctBus  (Oe3meiicTBue) — pabOTHHMKA
MHOTO(QYHKIIMOHATBHOTO HEHTpA MOJIAt0TCS PYKOBOJIUTEIIO 3TOrO
MHOTOQYHKIHOHAIBHOTO  1eHTpa. KaymoOsl Ha pemieHuss W JEUCTBUS
(6e3neiicTBre) MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa  MOJAIOTCS  YUPEIUTEIIO
MHOTO(GYHKIIMOHAIBHOTO IIEHTPA.

XKanoOwl Ha perieHus u nercTBud (0e3neicTBre) paOOTHUKOB MPUBIEKAEMbBIX
OpraHu3aluii MOAAI0TCS PYKOBOJUTENSIM 3TUX OpraHU3aIUi.

B Anvunuctpanmuu (YNOJTHOMOYEHHOM OpraHe), MPeIoCTaBISIONIEM
MYHUIIUTAIBHYIO  YCIYTy, MHOTO(YHKIIMOHAJIBHOM IIEHTPE, MpPUBIIEKAEMOM
OpraHu3alliy, Yy4peauTelis MHOrOQYHKIHMOHAIBHOTO IIEHTpa OMpPENeIstoTCs
YIOJTHOMOYEHHBIE HA PACCMOTPEHHUE KAI00 JOIKHOCTHBIE JIUIIA.

Iopsaok nmogaym U paccMOTPEHUS KAT00bI

5.4. XKamoba momaeTcss B MUCbMEHHOU (GopMe Ha OyMaKHOM HOCHUTENEe, B
TOM 4YHUCJIE [0 TOYTe, a TakKe NpH JIMYHOM TMpUEME 3asBUTEN, WM B
AIEKTPOHHOM BHUJIE.

XKanoba nomxHa conepKarh:

HAMMEHOBAaHUE OpPraHa, MPEIOCTaBIAIONIEr0 MYHHUIUIAIBHYIO YCIYTY, €ro
JNOJDKHOCTHOTO — JIMIA, €ro pPyKOBOAUTENS, MYHUIUIAIBHOIO  CIY>Kallero,
MHOTO(YHKIIMOHAJLHOTO IIEHTpa, €ro pyKoBOAWTENs u (W) pabOTHUKA,
MIPUBJIEKAEMbIX OpraHU3ali, UX PYKOBOAUTENEH U (HJIK) paOOTHUKOB, PELICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KATyIOTCS;

dbaMunio, UMs, OTYECTBO (TTOCIEAHEE — NPU HAIWYUH), CBEACHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3UUYECKOTO JIHIA, CBEACHUS O MECTE HaXOXKIICHUS
3asBUTENI — IOPUJIMYECKOTO JIMIA, a TakXke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (agpeca) 3JIEKTPOHHON MOYTHI (MIPU HAJTMYUK) U IOYTOBBIN azpec,
M0 KOTOPHIM JTOJKEH ObITh HAMPABIICH OTBET 3asIBUTEIIIO;

CBEJICHHSI 00 00KaJlyeMbIX PEIICHUSX U JIeUcTBUSAX (Oe3/1eiiCTBUU) Oprasa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO —JIMIIA,



MYHULIUMAIBHOTO  CIYXallero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, MPUBJIEKAEMbIX OpraHU3alil, UX paOOTHUKOB,;

JIOBOJIbI, HA OCHOBAaHHWU KOTOPHIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nerictBueM  (Oe3lecTBMEM) oOpraHa, MPEIOCTaBIAIONIEIO0 MYHUIUIATBHYIO
yCIyry, €ro JOJDKHOCTHOTO JiMia JUOO0 MYHHMIMHOAIBHOTO  CIY>Kallero,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, Pa0OTHHKAa MHOTO(PYHKUMOHAIBHOTO LIEHTPA,
MPUBJIEKAEMbIX OpraHu3aliii, WX paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MpeCTaBIEHbI JOKYMEHTHI (IIPU HAJTUYUH), TOATBEPKAAIONTNE IOBObI 3asBUTENS,
00 UX KOIHH.

B cnyuae ecnum  kamoba mojaeTcs 4epe3  NPENCTABUTENS, TaKkKe
pEACTaBISETCS JOKYMEHT, MOJATBEPKIAIOIINNA MOJTHOMOYHUS HAa OCYIIECTBICHUE
JEUCTBUM OT MMEHHU 3asBUTENsl. B KauecTBe JTOKYMEHTa, IMOJITBEPKIAOIIETO
MOJIHOMOYHSI Ha OCYIIECTBJICHUE JEWCTBUN OT MMEHU 3asiBUTENSI, MOXKET OBITh
npeJ/iCTaBIeHa:

a) odopmIIcHHass B COOTBETCTBHUU C 3aKOHOJATENbLCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (I PU3HUECKUX JIHII);

0) odopmieHHass B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu  IOBEPEHHOCTh, 3aBEPEHHAsl TMEYaThio0 3asBUTENS (TIPU  HAJTUIUU
nevyaTH) ¥ MOANUCAaHHAs PYKOBOJUTENIEM 3asiBUTENS WX YIOJIHOMOYEHHBIM 3TUM
PYKOBOJUTEIEM JTUIIOM (JIJI FOPUINYECKUX JIUIT);

B) KOMNHS pelIeHUs O Ha3HAYeHUM win 00 u30panuu nub0 MpUKaza o
Ha3HaYeHUU (PU3NYECKOTO JIMIA Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPHIM TaKOE
¢usznueckoe MO 00JanaeT MpaBOM JAEMCTBOBaTH OT HMMEHM 3asiBUTENsS 0e3
JIOBEPEHHOCTH.

5.5. IIpuem xanob B MUCbMEHHOU (pOpME OCYIIECTBIISCTCS:

5.5.1. Anmunuctpamueidr  (YIOJIHOMOYEHHBIM OpPraHoM) B MECTe
NPEAOCTABICHUSI MYHUIUIAIBHONW YycIyru (B MecTe, rAe 3asBUTENb IOJABAJ
3alpoc Ha MOJYyYEHUE MYHUUUIAIBHOW YCIYTd, HapylleHUE MOpsaKa KOTOpPOi
oOxamyercs, JUOO B MecTe, TIe 3asBUTENIEM IOJIY4YeH pEe3yJbTaT YKa3aHHOU
MYHULIMIIAJTIBHOW YCIIYTH).

Bpems npuema kano0 IOIKHO COBHAZaTh CO BPEMEHEM MPEIOCTaBIICHUS
MYHHULUITAIBHON YCIIYTH.

Xanoba B mucbMeHHOH (hopMe MOKET OBITh TaK)Ke HaIlpaBJIeHa TI0 MOYTe.

B cnyuyae momaum >kanoObl Mpu JIMYHOM TipueMe 3asiBUTEb MPECTaBISET
JOKYMEHT,  yJIOCTOBEPSIOIIMII  €ro  JUYHOCTh, B  COOTBETCTBUU  C
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

5.5.2. MHorohyHKITMOHATHHBIM LEHTPOM 158107 MIPUBJIEKAEMOM
OpraHu3aIuen.

NOCTYIUIEHUM XajnoObl Ha pemeHuss W (wim) aeiictBus (Oe3neicTBHs)
AnvunucTtpaiuu  (YTOJHOMOYEHHOTO oOpraHa), ee(ero) JOJKHOCTHOIO JIMIA,
MYHULIUMAIBHOTO CIY>Kalllero, MHOTO()YHKIIMOHAIBHBIN LIEHTP WK NpUBJIeKaeMas
opraHuzanus 00ecneynBaoT ee nepeaayy B AIMUHUCTpALUIO (Y TOJIHOMOYEHHBIN
opraH) B TMOpSKE MW CPOKH, KOTOPbIE YCTAHOBJICHBI COIJIAIIEHUEM O
B3aUMOJICHCTBUM MEXKJIY MHOTO(DYHKIHMOHAIBHBIM LIEHTPOM M AJMHUHHUCTpAIUEn
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(YIOJTHOMOYEHHBIM OPTraHoM), MPEIOCTABJISIOIIAM MYHHIMIIATBHYIO YCIYTY, HO
HE MO3JHEE CIENYIONIEro padovero AHs cO AHS NOCTYIUICHHS 5Kajlo0Bbl.

[Ipu 3TOM CpOK paccMOTpeHUs KaloObl UCUUCISACTCS CO JTHS PETUCTpalu
#an00bl B AnMuHUCTpanuu (YIOJTHOMOUYEHHOM OpraHe).

5.6. B nanexkTpoHHOM BHJE Kalloba MOXKET OBITh TMOJaHa 3asBUTEIIEM
MOCPEJICTBOM:

5.6.1. odunmanpHOro caiita AnmuHuctpauuu (YOJHOMOYEHHOTO OpraHa)

(HaMEeHOBaHUE MYHUIUIIAIBHOTO 00pa30BaHus)

5.6.2. PIII'Y, a takxke DenepanbHOl rocyaapcTBEHHOM MHPOPMALMOHHOM
CUCTEMBbI, 00ECTIEUNBAIOIINH MTPOIIECC JOCY1eOHOr0 (BHECYIEOHOTO) 00KaIIOBaHUS
pemieHuid W AeicTBuii  (Oe3ACHCTBHS), COBEPIICHHBIX TPU MPEIOCTABICHUU
rOCyJapCTBEHHBIX U MyHUIIMNATBHBIX yeiyT (https://do.gosuslugi.ru/).

[Ipu momaue xamoObI B DJIIGKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHBIC B
nyHKTe 5.4 Hacrosmero AJIMWHUCTPATUBHOTO pETJIAMEHTa, MOTYT OBITh
NpEeCTaBICHB B (POPME DIIEKTPOHHBIX JTOKYMEHTOB, TOIMCAHHBIX JIEKTPOHHOM
NOAIMCHIO, BHJ KOTOPOM IMPEeNyCMOTPEH 3aKOHOAATENbCTBOM Pocculickon
®denepanyu, MPU TOM JTOKYMEHT, YIOCTOBEPSIONIMHA JIMYHOCTH 3asSBUTENS, HE
TpeOyeTcsl.

B cnydae, ecnmum B KOMmETEHIWI0 ATMUHUCTpAu (YTIOJTHOMOYEHHOTO
oprasa), MHOTO()YHKIIMOHAJILHOTO LIEHTPA, YUPEIUTEeIs] MHOTO(PYHKIIMOHAIBHOTO
IIEHTPA, MPUBJIEKAEMON OpPraHU3aIlMi HE BXOJUT MPUHATHE PEIICHHS IO MOJaHHOM
3asiBUTENIEM JKajloObl, B TEUYEHHE TpeX pabouux JHEW cOo JHS ee perucTparuu
Anmunuctpanus  (YTHOJHOMOYEHHBIM  OpraH)  HampaBisieT  kalo0y B
yIIOJHOMOYEHHBII HAa €€ pacCMOTpEHHE OpraH W B TMHUCBMEHHOU (dopme
HHOOPMHUPYET 3asIBUTENIS O TIEpEHAIIPABICHHUH JKAJIOOBI.

Cpokxu paccMOTpeHHs KaJI00bI

5.7. Kano6a, moctynusimas B AgMuHUCTpaIuio (Y IOJHOMOYEHHBIN OpraH),
MHOTO(QYHKIMOHATBHBIA IEHTP, YUYPEAUTENI0 MHOroQyHKIHMOHAIHHOTO IIEHTpA
WIM TPUBJIEKAEMYI0 OpPraHHU3alUI0, TMOMJEKUT PACCMOTPEHUIO B TEUYEHUE
MATHAALATH pab0YuX THEH CO JTHS €€ perucTpaluu.

B cnyuae oOxkanoBaHug oTkaza AaMUHUCTpanuu (YTIOJTHOMOYEHHOTO
oprana), ee(ero) IOJDKHOCTHOTO JHIIA JHOO MYHHUIIMIAIBHOTO CIIyXaIlero,
MHOTO()YHKIIMOHAJLHOTO IEHTPa, paOOTHHUKOB MHOTO()YHKIIMOHAJIBHOTO IIEHTpA,
MIPUBJIEKAEMbIX OpPraHU3alNi, UX PAOOTHUKOB B MIPUEME JOKYMEHTOB Y 3asBUTEJS
aub0 B UCIHPABICHUHM JOMYIICHHBIX OMEYaTOK W OMMOOK WIW B CIydae
o0KaloOBaHMsI  3asBUTEIEM  HApYyIICHWS  yCTAaHOBIEHHOTO  CpPOKa  TaKUX
UCIIpaBJIeHUI kano0a paccMaTpuBaeTcs B TeYeHUE 5 pabouumx AHEH co JTHA ee
perucTpaluu.

Cpoku paccMOTpeHus KaJI00bI
5.7. Kanoba, noctynusiias B AIMUHUCTpaLUIO (YTIOJTHOMOYEHHBIN OpraH),
MPEAOCTABISAIOMINN MYyHUIUNAIBHYIO YCIYry, MHOTO()YHKIMOHAIBHBIA UEHTP,
YUPEIUTEN0 MHOTO(QYHKIIMOHAIBHOTO IIEHTPa WK MPUBIIEKAEMYIO OpPraHHU3alINIo,
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MOJJICKUT PACCMOTPEHUIO B TEUEHUE MATHAAUATH pPabouyMX JOHEH cO JOHS ee
perucTpanuu.

B cnyuae oOxkanoBaHus oTkaza AaMUHUCTpauu (YTIOTHOMOYEHHOTO
opra’a), €ro JOUKHOCTHOTO Juia Ju00 MYyHHUIMIAIbHOTO  CIIyXallero,
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, paOOTHUKOB MHOTO()YHKIIMOHAJIBHOTO LEHTpA,
MPUBJIEKAEMbIX OpraHU3aluid, UX pa0OTHUKOB B MPUEME JOKYMEHTOB y 3asiBUTEIS
aub0 B UCHpPaBICHUM JOMYIICHHBIX ONEYaTOK M OMMOOK WM B Cilyyae
00KaJOBaHMs  3asBUTEIEM  HApYLIEHUS  YCTAaHOBJIEHHOTO  CpOKa  TaKUX
UCIIpaBJIeHUI kajioba paccMaTpuBaeTcs B TeueHUE 5 pabouyux JHEHW co JHA ee
perucTpanuu.

IlepeueHb ocHOBaHMI /151 IPHOCTAHOBJIECHUS PACCMOTPEHHS KAT00bI B
ciay4dae, eCJIM BO3MOKHOCTD PHOCTAHOBJICHHUSI NIPeyCMOTPEeHa
3aKkoHoaaTeJbcTBOM Poccuiickoit denepanuu
5.8. OcHOBaHM1 17151 MPUOCTAHOBJICHUS PACCMOTPEHUS KAJIOObI HE UMEETCH.

Pe3yabTaT paccMOTpeHHS KaJT00bI

5.9. Tlo pe3ynbraraM pacCMOTPEHHUS JKAJIOOBI JIOJDKHOCTHBIM JIUIIOM
AnvunucTparuu (YOJIHOMOYEHHOTO OpraHa), MHOTO(YHKIIMOHATILHOTO IIEHTpa,
ydpeauTenss MHOTO(YHKIIMOHAIBLHOTO I[EHTpa, IMPHUBICKAEMON OpraHu3aIuy,
HAJICJICHHBIM TOJIHOMOYMSIMHU TI0 PACCMOTPEHHUIO Kano0, MPUHHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

xanoba yIOBIETBOpPSIETCS, B TOM uucie B (OpMe OTMEHBI MPUHSATOTO
pElIeHMs, HCHpPABICHUs MOMYIIEHHBIX OMNEYaTOK M OMMOOK B BBIIAHHBIX B
pe3yipTaTe NpPEIOCTaBICHUS MYHULHIAIBHOW YCIyrM IJOKYMEHTaX, BO3BpaTa
3asBUTENII0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPbIX HE MPEIyCMOTPEHO
HOPMATUBHBIMM TPaBOBBIMU akTamu Poccuiickort denepanyui, HOPMATUBHBIMHU
npaBoBbIMH akTaMu PecriyOnuku bamkoprocTan, MyHUIIMTAIBHBIMA TIPABOBBIMHU
aKTaMu;

B yJIOBJIETBOPEHUH KaJT00bI OTKA3bIBACTCS.

IIpu ynosnerBopeHun xanoObl Aamunuctpauus (YHOJIHOMOYEHHBIN
opraH), MHOTO(QYHKIIMOHAJIbHBIM IEHTP, YYPEAUTETh MHOTO(PYHKINOHAIHHOTO
LIEHTpa, MpUBJIEKaeMas OpraHu3alus MPUHUMAET HCUEPIBIBAIOIIME MEPHI IO
YCTPAaHEHUIO BBISBICHHBIX HApYLIEHUW, B TOM 4YHCIE IO BbIJAaue 3aABUTEIIO
pe3ylbTaTa MYHUIMIAIBHON YCIyrd, HE TO3AHEe MATH pabodyux JHEH co JHA
MIPUHSTUS PELICHHUS], €CIIM MHOE HE YCTAHOBJIEHO 3aKOHOAATEICTBOM Poccuiickon
®epnepanuu u Pecnnybiauku bamkoprocTaH.

Anmunuctpanus  (YTOTHOMOYEHHBIM OpraH), MHOTO(QYHKITMOHAIBHBIN
[EHTP, YIPEIUTETh MHOTO( YHKIIMOHATIFHOTO IIEHTPa, MpUBJIEKaeMasi OpraHu3aIus
OTKa3bIBAET B YAOBJIETBOPEHUU KaTOObI B CICIYIOUIUX CIydasX:

a) HaAJIMYKME BCTYMHUBLIETO B 3aKOHHYIO CUJIy pEUIEHUs Cyla, apOUTPakKHOTO
cyJia 1o »*ajao0e 0 TOM ke MPeAMETE U MO TEM K€ OCHOBAHUSIM,;

0) mojaya KajnoObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKIACHBI B
MOPSAKE, YCTAHOBJICHHOM 3aKOHOIATENLCTBOM Pocculickoit denepanuu;



B) HAJIMYUE PEIICHMs MO Kajio0e, MPUHATOrO0 paHee B OTHOILIEHHH TOTO e
3asiBUTEIIS U 110 TOMY K€ IPEeIMETY Kajo0Bbl.

Anmunuctpanus (YTIOTHOMOYEHHBIM OpraH), MHOTO(QpYHKIMOHAJIbHBIN
LEHTp, YUPEIUTENb MHOTO()YHKIIMOHATIBHOTO LIEHTPa, IPUBJIEKaeMasi OpraHu3aius
BIIPaBE OCTaBUTH *Kajno0y 0e3 OTBETa MO CYIIECTBY MMOCTaBICHHBIX B HEW BOIPOCOB
B CIEAYIOLIUX CIIyYasix:

HaJIU4Ke B xKan00€ HEIIEH3YPHBIX TUO0 OCKOPOUTENHHBIX BHIPAXKEHUM, YTPO3
KU3HU, 3I0POBbIO U UMYILECTBY JOHKHOCTHOIO JIMIA, & TAK)KE YIEHOB €r0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKyrO-IHOO YacTh TEKCTa KaJloOBbl,
daMuInio, uMs, OT4ECTBO (IPU HAIM4YMK) W (WJIM) MOYTOBBIA ajpec 3asBUTEN,
yKa3aHHbIE B kKanooe;

TEKCT MHCbMEHHOrO oOOpalieHusi He TMO3BOJSET ONPeNeNuTh CYTh
NPEIIOKEHUS, 3asIBJICHUS WIH KaJO00BbI.

IHopsiiok HH(POPMHUPOBAHMS 3aAIBUTEJISA O Pe3yJIbTATaX PACCMOTPEHUS
KAJI00bI

5.10. He mno3gHee AHA, CHEAYIOLWIETO 3a JHEM MPUHATHS PEIICHUS,
YKa3aHHOTO B MYHKTE 5.9 HacTosimero AJIMUHHUCTPATUBHOTO pETJIAMEHTA,
3aSBUTENII0 B THUCHbMEHHOHW (opMe M MO JKeJTaHUuK 3asBUTeNss B ¢dopme
AJIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO JJICKTPOHHOW HUGPOBON MOANUCHIO
HAIPAaBJISIETCS] MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS KAIOOBI.

5.11. B oTBete no pe3yipTaTaM pacCMOTPEHHS Kal0Obl yKa3bIBAIOTCS:

HAaMEHOBaHUE AIMUHHUCTpaLIUU (YOosTHOMOYEHHOTO oprasa),
MHOTO(QYHKIIMOHATBHOTO LEHTPa, YUYpeAUTeNs MHOTO(YHKIIMOHAJIBLHOTO LIEHTpA,
IPUBJIEKAEMOM OpraHu3allii, PACCMOTPEBILIETO Kano0y, TOKHOCTh, (haMuius,
UMs, OTYECTBO (ITOCIEAHEE - IPU HAJIMYNHU) €TO JOJKHOCTHOIO JIUIA, TPUHSBILETO
peleHue 1o xanooe;

HOMEp, Jara, MECTO MPUHATHUS pEUICHUs, BKJIKOYas CBEICHHUS O
JOJDKHOCTHOM  JIMIIE, peIIeHHe wWid JelctBue  (0e3aeiicTBUe) KOTOPOTro
o0xayeTcs;

dbamunus, uMsi, 0T4ECTBO (MTOCJIEIHEE - MPU HAJUYHMH) WJIM HAaUMEHOBAHHUE
3assBUTEIIS;

OCHOBAHMUS JIJISl IPUHSATHS PEIICHUS T10 Kal00¢€;

IPUHSITOE TI0 JKao0e pelIeHue;

B Clydae, eciu Xajnoba Mpu3HaHa OOOCHOBAHHOW, — CPOKH yCTpaHEHUs
BBISIBIICHHBIX HapyIIEHUH, B TOM YHCJIE€ CPOK MPEIOCTaBICHUS pe3yJibTara
MYHHUIUITAIBHON yCIIYTH;

CBEJICHHUSI O MOPsJIKE 00KaJTOBAHUS MPUHSITOTO MO KaJI00e pelIeHUsI.

5.12. B ciydae mpu3HaHUSA KAIOOBI TOMJIEKAIICH YIOBICTBOPCHHUIO B
OTBETE 3asBUTENI0, YKA3aHHOM B IYHKTE 5.11 AQMHMHUCTPaTHBHOIO pErjaMeHTa,
naerca uHbOpMalMg O JIEUCTBUSIX, OCYIIECTBISIEMBIX AJIMUHHCTpAIUEH
(YOOTHOMOYEHHBIM ~ OpraHoOM),  MHOTO(YHKIMOHAJIbHBIM  LIEHTPOM  JIUOO
opraHu3amue, TpeaycMoTpeHHOM 4YacTthio 1.1 crateu 16 denepaibHOrO 3aKoHa
No 210-®3, B mensix HE3aMEJIUTENIBHOTO YCTPAHEHHUS BBIABICHHBIX HAPYIICHUUN
MpU OKAa3aHUM MYHUIUIAIBHOW YCIyTH, a TaKKe HIPUHOCITCS H3BHUHEHUS 3a
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JOCTaBJICHHbIE HEyN0OCTBA W yKa3blBaeTcs uWHGMOpManmuss O JaJbHEUIIUX
JNEUCTBUSAX, KOTOpPHIE HEOOXOJUMO COBEPILUUThH 3aABUTENI0 B LEISAX MOJTYyYEHUS
MYHULHUNAJIBbHON YCIIYTH.

5.13. B cayyae npu3HaHUA KanoObl HE MOJJIEXAlEld YAOBIETBOPEHHUIO B
OTBETE 3asBUTENI0, YKa3aHHOM B IyHKTE 5.11 AIMHMHMCTpPaTUBHOIO PETJIAMEHTA,
JAIOTCSI aprYMEHTUPOBAHHBIE Pa3bsACHEHUS O NPUYMHAX HPHUHATOTO PELICHHUsS, a
Takke HHpopMaIus o MopsiAKe 00KaJT0BaHUS IPUHIATOrO PEIICHUS

5.14. B cnydae ycTaHOBJEHUS B XOJ€ WIM IO pe3yJbTaTaM PacCMOTPEHUS
XKanoObl MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO NPABOHAPYIICHHUS WIH
NPECTYIUICHUS JOJKHOCTHOE U0 AAMUHUCTpaMH (Y TIOJTHOMOYEHHOTO OpraHa),
MHOTO(QYHKIMOHAIBHOTO LEHTPa, YUYpeAUTeNss MHOTO(YHKIMOHAJIBLHOTO LIEHTpA,
NPUBJIEKAEMON OpraHu3alui, HAACJICHHOE IOJHOMOYMSIMU IO PACCMOTPEHMIO
&Kajmo0 B COOTBETCTBMM C HOYHKTOM 5.3 HacTosuero AJIMUHUCTPATHBHOTO
perlaMeHTa, HaIlpaBJsIeT UMEIOLIMECS MAaTEPUAJIbl B OpraHbl IPOKYPATYPBHI.

5.15. TlomoxeHust HacrosAwWero AJIMHHUCTPATUBHOIO  PETJIAMEHTA,
YCTaHABJIMBAIOUIME TOPSIOK PACCMOTPEHHUS Kallod HAa HApYyIICHUs MpaB rpaxkaaH
M OpraHu3alui 0OpH  TPEIOCTAaBICHHUM  MYHHMIMOAIBHON  YCIyI'M, HE

PacIpOCTPAHSIOTCS HA OTHOILIEHUS, peryaupyemble PenepanbHbiM 3akoHOM Ne 59-
3.

ITopsinok 00:xaji0oBaHMsl pelIEHUs 10 Kaja00e
5.16 3asBUTENN UMEIOT MPAaBO Ha 00KAJIOBAHME HEMPABOMEPHBIX PEIICHUH,
nencTBul (0e31ecTBUS) NTOKHOCTHBIX JIUI B Cy/1Ie0HOM MOPSIKE.

IIpaBo 3asBuTe/A HA MOJy4YeHHe HHPOPMALMH U JOKYMEHTOB, HEO0XOAUMBIX
JJIS1 000CHOBAHHUSA U PACCMOTPEHHUS KAJT00bI

5.17. 3asBuTenb UMEET MPaBO Ha MOJTydYeHHE WHOOPMAIMU U JOKYMEHTOB
711 0O0CHOBAHMS U PACCMOTPEHUS JKAJTOOBI.

JomkHocTHble auna AamMuHuctpauuu (YIIOJIHOMOYEHHOTO  OprasHa),
MHOTO(QYHKIIMOHATBHOTO LEHTPa, YUYPEAUTENE MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
MIPUBJICKAEMOM OpraHu3aIiuu 00SI3aHbI:

oOecrieunTh 3asBUTENsT WHGOpPMAIKEl, HEOCPEICTBEHHO 3aTparuBalrolieit
MpaBa U 3aKOHHbIE UHTEPECHI, €CTIU UHOE HE MPEAYCMOTPEHO 3aKOHOM;

o0ecnednTh 0OBbEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAaCCMOTPEHHE
’KaJIOOBI;

HAIPaBUTh MUCHMEHHBINA OTBET OO B (DOpPME IIMEKTPOHHOTO JIOKYMEHTA T10
CYIIECTBY TIOCTABIICHHBIX B J’kajo0€ BOIPOCOB, 3a HWCKIIOYCHHEM CIIy4acB,
YKa3aHHBIX B IYHKTE 5.18 HacTosAmero AIMAUHUCTPATUBHOTO PETJIaMEHTA.

Cnocoobl unopmupoBanus 3asiBuTeieid 0 MOpPsiiKe MOAAYHN H
paccMOTpPeHM S KAT00bI
5.18. Axmunuctpanus (Y OJTHOMOYEHHBIM OpraH), MHOTO(GYHKIIMOHAIbHBIN
LEHTp, IPUBJIEKacMas OpraHu3aius 00ecrneynBaeT:
OCHAIIIEHUE MECT MpUemMa xaynoo;
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MH()OPMUPOBAHHME 3asBUTENECH O mMoOpsAke OOXKaJlOBaHMS pEUIeHUN W
nercTBui (0€37eHCTBUS) OPraHOB, MPEAOCTABISAIOMIUX MYHULIUIAIbHBIE YCIYTH,
ux JOJIKHOCTHBIX JIUIY 160 MYHHUIUIATbHBIX CILyXaIIHX,
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, paOOTHUKOB MHOTO()YHKIIMOHAJIBHOTO LEHTpA,
MPUBJICKAEMbIX OpraHM3alUi WM WX PaOOTHUKOB MOCPEICTBOM pa3MELICHUS
uH(pOpMaIMM Ha CTEHJaX B MECTax MPeJOoCTaBIICHUS MYHHUIIMNAIbHBIX YCIYT, Ha
ux ourmanbHbix caitax u Ha PIIT'Y;

KOHCYJIbTUPOBAaHUE 3asBUTENIEH O TMOpsJAKE O0KaJIOBaHUS PEIICHUH U
nercTBui (0€37eHCTBUSI) OPraHOB, MPEAOCTABISAIONMX MYHHUIIUNAIbHBIE YCIIYTH,
ux JOJIKHOCTHBIX JIUIY 60 MYHHUIIUTATBHBIX CILyXaIIHX,
MHOTO(QYHKIMOHAIBHOTO HEHTPa, paObOTHUKOB MHOTO()YHKIIMOHAJIBHOTO LEHTpA,
NPUBJIEKAEMBIX OpPraHU3alUid WIM WX PabOTHUKOB, B TOM YHCIIe TO TeledoHy,
ANEKTPOHHOU MOYTE, NPU JTUYHOM MTPUEME;

3aKJIIOYEHHE COTJIAIeHUH O B3aMMOJEHCTBUM B YaCTH OCYUIECTBICHUS
MHOTO(QYHKIMOHATBHBIMA EHTPAMH HWJIM YIOJHOMOYEHHBIMH OpraHU3alUSIMU
npuema xano0 U BbIAAUM 3asBUTENSM PE3yJIbTaTOB PACCMOTPEHUS Kajnoo0.



IIpnaoxenue Ne 1 kK ATMAHMCTPATHBHOMY perjiaMeHTy

I'maBe Aamunuctpaunu (PykoBoauTento YmoIHOMOYEHHOTO OpraHa)
(TonHOE HAaMMEHOBAHUE)

3asBUTEINB!

,

(®.11.0. (oT4ecTBO NpH HANUINH)
IIPOKUBAFOLLIII:

HAMCIOIIIHI

(OKYMEHT, YIIOCTOBEPSIONIHI JITYHOCTh, HOMED, CEPHS, 1aTa BbIJAYH)

(KOHTaKTHBIE TenehOHBI)

I[J'Iﬂ IOpUANYCCKUX JINUIL]

(manmenoBanune OIlD, HanMeHOBaHNE OpraHU3AIHN)

(Homep THH)

(MecTO HaXOXK/ICHHS)
B JIMLIE

(®.1.0., NOmKHOCTB MPEICTABUTEIIS, IOKYMEHTBI, YIOCTOBEPSIOIITE
JIMYHOCTbH TIPEICTABUTEINS U €r0 IIOTHOMOYHS, HOMEp, CepHs, AaTa BbIAAYH)

(KOHTaKTHBIE TeNe(OHBI)

3asBieHue 0 MpefoCTaABIEHUH MOPYOOYHOT0 OnJIeTa U (MJIU) pa3pelieHusl HA MePecaaKy

IIpomy BeIIATE:

AE€PEBHEB U KYCTAPHUKOB

| mopyOouHBIH OWIIET U pa3penieHre Ha IepecaiKy IepPEeBhEB U KYCTaPHUKOB,

| mopyOouHBIi OmeT;

| paspeleHue Ha Tepecajiky 1epeBbeB U KYCTaAPHHUKOB.

C IICIIBIO:

MecTto npoBeneHus padoT:

[Ipunoxenue: Ha

(ampec MecTopacIonoXKeHHs y4acTKa)

1. B JK3.

Crnoco0 moy4eHus 3asBUTENIEM Pe3yIbTaTa MyHHIUIIAIEHOH yCITyTH HE0OXOIMMO MTOAIEPKHYTh:
1) B Buae OyMa)XHOrO JIOKYMEHTa, KOTOPbIi 3asBUTEIb MOIyYaeT HEMOCPEACTBEHHO MPH JIMYHOM
oOpameany B AAMHUHACTpAnniO (YIIOIHOMOYEHHBINA OpraH);
2) B BHJC OyMa)KHOTO JOKYMEHTA, KOTOPBI 3asBUTENb MOIyYaeT HEMOCPEACTBEHHO MIPU JIHYHOM
oOpaleHnH B MHOTO()YHKITMOHAITEHOM I[EHTPE;
3) B BuAe OyMakKHOTO JOKYMEHTA, KOTOPbI HAIpaBiseTcsi 3asBUTENIO MOCPEACTBOM MOYTOBOTO

OTIIPABJICHUA,

4) B BHUJIC DJICKTPOHHOI'O JOKYMCHTA, KOTOpBIfI HaIpaBJIACTCA 3asBuTeNnio B «JIMYHEINA KaOMHET

PIIT'Y.

OO0s3y10ch  OCYILLIECTBUTH  BBIBO3/TIEPEPAOOTKY JAPEBECHO-KYCTAPHUKOBOW PACTUTENBHOCTH |

TPaBSIHOTO TIOKPOBA.

« » 20 T.

(®.M.0. 3asBuTEINS/IPEACTABUTEIIS)

(noamnuce)

(PEKBU3HUTBI IOKYMEHTA, YI0CTOBEPSIOIEr0 HOJIHOMOYHSI TIPEICTABUTENS 3asiBUTENs (P HEOOXOAMMOCTH)



[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
« »

PEKOMEHIYEMAS ®OPMA 3ASBJIEHUSA
OB UCITPABJIEHNU OITEUATOK W OLIMBOK B BBIJIAHHBIX B PE3VJIbTATE
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIIYTU TOKYMEHTAX
(A1 FOpUTMYECKUX JIUIT)

@upMeHHBbIH O1aHK (MIPU HATTUYHHN)

(naumenoanue AnmunucTpanuu (Y IOTHOMOYEHHOTO
oprana)

Ot

(Ha3BaHMe, OpraHU3aLMOHHO-TIpaBoBast (hopma
IOPUIMYECKOro JINIIA)

WHH:
OI'PH:
AJipec MecTa Hax0XJICHHS IOPUITIECKOTO
JIALA:

®dakTUUeCKUil aapec HaxoXJeHus (Ipu
HaJIUYHH):

Agnipec 37EeKTPOHHOM MOYTHI:

Howmep konTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpaHuTh (MCIpaBUTh) omneyaTky U (Win) omMOKY (HY)KHOE yKa3aTb) B paHee
NPUHSATOM (BBITAaHHOM)




(yKaSLIBaeTCSI HaAaNMMCHOBAHHUC IIOKyMeHTa, B KOTOpOM /:[onymeHa oreyarka win OI_HI/I6Ka)
oT Ne

(yxa3pIBaeTcs 1aTa MPUHSTHA M HOMEP JOKYMEHTA, B KOTOPOM JOITyIIeHa OlledaTKa WK OIIHOKa)

B qaCTu

(yxa3bpIBaeTcst TOMYIIEHHAsT OTleYaTKa MM OIIHOKa)
B CBsA3U C

(yKa3BIBaIOTCH JOBO/JIbI, 4 TAKXXE€ PEKBU3UTHI )IOKyMeHTa(-OB), O6OCHOBLIBa}OH.H/IX JOBO/JBI 3aABUTECIIA O HAJIMYUHU OIICYaTKH,
OH_II/I6KI/I, a TaKXKE COACPKAIUX ITPAaBUJILHBIC CBe}IeHI/Iﬂ).

K 3asBnenuto nmpuiararorcs:
1. MOKyMEHT, NOJATBEP)KIAIOUIUI TOJHOMOYHUS YIMOJHOMOYEHHOTO NpeacTaBuTeNs (B
ciiydae 0OpaIieHus 3a MOoJTydeHueM MYHUIUIIATbHON YCIyTH IPeCTaBUTENs);
2.
3.
4.
(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIUX JJOBO/IBI 3asIBUTEIIS O HAJTMUUU
OTICUaTKH, a TAKXKE COJICPKAINX MTPABHIIbHBIC CBE/ICHUS)

(HaMMEHOBaHHE JIOKHOCTH (moANMCh PyKOBOAUTEIIS FOPUIYECKOTO (pamunust, *HUIKAIIBI PYKOBOJUTEIS
PYKOBOIHTENS FOPHIMYECKOrO JIULA) JMIIA, YIOIHOMOYEHHOTO IOPUMYECKOr0 JINLIA, YIIOIHOMOYEHHOTO
TIPEICTaBUTEIIS) MIPEICTaBUTEIIS)

M.IIL. (nmpu HaI4Yum)

PexBu3uTh JOKYMCHTA, YAOCTOBCPAOMICTO JINYHOCTD YIIOJIHOMOYCHHOT'O MIPECACTABUTCIIA:

(yxa3bpIBaeTcsi HANMEHOBAHHE JOKYMEHTBI, HOMep, KeM U KOT/[a BBIIaH)



PEKOMEHAYEMA ®OPMA 3AABJIEHUA
Ob UCIIPABJIEHNUN OIIEYATOK U OIINBOK B BbIJIAHHBIX B PE3VIJIbTATE
[IPEJIOCTABJIEHMS MYHULIMIIAJIBHON YCIIYTU JOKYMEHTAX
(mns pu3HYECKUX JUL)

B

(HanMeHOBaHUE AJIMHUHUCTPAIN
(YonmHOMOUYEHHOTO OpraHa)

Ot

(®UO ¢duznueckoro nuia (OTYECTBO MPU
HaJIMYHH)

PexBuzutn OCHOBHOI'O JOKYMCHTA,
YAOCTOBEPAOLICTO JIMYHOCTD:

(yka3pIBaeTcsi HAMMEHOBaHNE TOKYMEHTBI, HOMEp,
KeM M KOTJIa BBIJIaH)

Anpec MecTa JKUTENbCTBA (IPeObIBaHUS):




Anpec  2JIEKTpOHHOW  mouTel  (IpH
HaJIMYUHN):

Howmep xoHTaKTHOTO TenedoHa:

3ASBJIEHUE

[Ipomry ycTpanuTh (MCIpaBUTh) OomevyaTKy W (Win) omMOKy (HY)KHOE yKas3aTb) B paHee
MIPUHATOM (BBIIaHHOM)

(yKa3BIBae’TCfI HaAaNMCHOBAHUC )IOKyMeHTa, B KOTOpOM z[orlymeHa orneyaTtka ujimn OI_HI/I6K3.)
oT Ne

(yKaSLIBae’TCﬂ JlaTa NpUHATUA 1 HOMEP JOKYMEHTA, B KOTOPOM JOITyIII€Ha Oore4yaTKa Hin OH_II/I6Ka)

B qacTu

(yka3bIBaeTCs JOIYIIEHHAs Ole4aTKa WM OIINOKa)
B CBsA3HU C

(YKa3bIBalOTCS JOBOJIbI, @ TAKXKE PEKBU3UTHI JOKYMEHTA(-0B), 0OOCHOBBIBAIOLIHX JOBO/IbI 3aBUTENS O HAJIMUMHU ONCYATKH,
OLIMOKH, a TAKXKE COAEPIKAIINX NPAaBUIbHbBIC CBEICHHUSA).

K 3asBiieHHIO IpUIIararoTCs:
1. MOKyMEHT, MOATBEPXKIAIOUINI MOJTHOMOYMWS MpeACTaBUTENs (B ciaydae oOpalieHus 3a
MOJIyY€HUEM MYHUIIUTIATBHON YCIYTH MPEICTaBUTENS);
2.
3.
4,

(YKa3bIBalOTCSl PEKBU3UTHI IOKYMEHTa (-OB), 00OCHOBBIBAIOIIMX JOBOJIBI 3aBUTENS O HAJIMYMH ONEYATKH, & TAKKE COZIEPIKaINX
TIpaBUJIbHBIC CBEJICHN)

(mata) (moxmuce) (®.11.0. (otuectBo mpu
HAJIAYHN )

PexBu3uThI JAOKYMCHTA, YAOCTOBCPAIOMICTO JINYHOCTb NPCACTABUTCIIA:



(yKa3BIBaeTC$I HAaUMCHOBAHUEC JOKYMCHTbBI, HOMEP, KEM U KOrJia BLIZ[aH)

PEKOMEHAYEMA S ®OPMA 3AABJIEHUA
Ob UCIIPABJIEHUU OITEYATOK U OLINBOK B BbIJIAHHBIX B PE3VJIbTATE
[TPEJIOCTABJIEH/S MYHUILIMIIAJIBHON YCJIVTY JIOKYMEHTAX
(n7s MHAMBUTYaJIbHBIX MPEANPUHUMATENECH)

B
(HanMeHOBaHNE AJIMHUHUCTPAIAN
(YmomHOMOUEHHOTO OpraHa)
Or
(®.1.0. (oTUecTBO MPH HATUYNH)
WHH:

OI'PH:




PexBU3UTHI ~ OCHOBHOTO  JIOKYMEHTA,
YIOCTOBEPSIOLIET0 JIMYHOCTD:

(yKa?;LIBaeTCH HanMMCHOBAaHUE JOKYMCHTbI, HOMECD,
KEM H Korjga BLIJIaH)

Anpec MecTa HaXOKJICHHUS:

@dakTuyeckuil aapec HaxoxaeHus (mpu
HaJTUYHH):

Anpec 3EeKTPOHHOM MOYTHI:

Homep xonTakTHOTO TenedoHa:

3A5IBJIEHUE

[Ipomy ycTpanuTh (MCIpaBHUTh) OnedaTky U (W) ommOKy (HY)KHOE yKas3aTh) B paHee
MIPUHATOM (BBIIAHHOM)

_ (yka3pIBaeTcsi HAMMEHOBAHUE JJOKYMEHTA, B KOTOPOM JOMYIIEHa OfevyaTka Wiu OIInoKa)
oT No

(Yka3bIBaeTcs aTa MPUHATUS M HOMEP JJOKYMEHTa, B KOTOPOM JIOIYII[eHa OIe4aTKa MM OIIHOKa)

B qacTu

(yKka3sIBaeTCA JOMYIICHHAS OleYaTKa WK OIHOKa)
B CBA3HU C




(yKa?)I)IBaIOTCSI JOBO/JbI, a TAKKE PEKBU3UTDBL I[OKyMeHTa(-OB), 060CHOBBIBaIOHH/IX JOBO/JBI 3asABUTECIIA O HAJIMYHUHK OIICYaTKH,
OIJ_II/I6KI/I7 a TaKKE COACPIKAIIUX IMPpaBUIbHBIC CBCI[CHI/ISI).

K 3asBnenuro npunaratorcs:

1. HOKyMEHT, MOATBEP)KIAIOIIUNA TMOJTHOMOUHUS TPEACTaBUTENsS (B ciydae oOpaleHus 3a

MOJIyY€HUEM MYHUIIMNIAIBHON YCIYT'H MPEIACTaBUTENS);
2.

3.
4.

(YKa3bIBalOTCS PEKBU3UTHI JOKYMEHTa (-OB), 00OCHOBBIBAIOIIHUX JOBO/BI 3asIBUTEIISI O HATMYHMH OIEYaTKH, a TAKKe COIePIKAIINX
NpaBHJIBHBIE CBEJCHUS)

(TOMKHOCTB) (momuch) (®.11.0. (otuectBo mpn
HaJTYHN)

M.IL

PexBu3uThI JOKYMCHTA, YAOCTOBCPAIOMICTO JUYHOCTD MPCACTABUTCIIA:

(yxa3pIBaeTcsi HAUMEHOBAaHHUE JIOKYMEHTBI, HOMep, KeM 1 KOr'Jia BbIJaH)

ITpunoxxenne Ne 3

K aJIMUHUCTPATUBHOMY pEerjlaMeHTy
IPEeOCTaBIEHUS! MyHULIMTIAIBHON yCITyTH
« »



PEKOMEHAYEMAS ®OPMA 3AABJIEHUA
COI'JIACHA HA OBPABOTKY TTEPCOHAJIBHBIX TAHHBIX

I'maBe Anmunuctpamnuu (PykoBoauremnio
YTOIHOMOUEHHOT 0 OpraHa)

(yka3bIBaeTCs MOJHOE HauMeHOBaHHe JoibkHOCTH U DHO)
oT

(®.11.0. (oT4ecTBO Y HAITUINH)

poXKUBaroIiero(eit) mo aapecy:

KOHTAKTHEIN Tened oH

3ASBJIEHUE
0 corjlacHM Ha 00pabOTKY IMEePCOHAIBHBIX JaHHBIX
JIHII, HE SBJISIOINXCS 3asIBUTEISAMH

A,
(®.1.0. noHOCTHIO (OTYECTBO MPH HATHYHH)
MacIopT: Ccepust HOMEpP JaTa BBIIAYHN:
« » 20 T.
Kem
BBIIIAH

(peKBU3UTHI JOBEPEHHOCTH, JOKYMEHTA, NMOATBEPKIAOIIETO MOTHOMOYMS 3aKOHHOTO MPEACTaBUTEIIs) WIEH

CCMbH 3aABUTCIIA
*

(®.1.0. (oT4ecTBO pH HATUYWH) 3aBUTENS Ha IONYICHUE MYHUITUIIATBHON YCIIYTH)

CcorjiaC€H (Ha) Ha o6pa60TI<y MOUX MCPCOHAJBHBIX JAHHBIX W IIEPCOHAJIBHBIX JAHHBIX MOUX
HECOBCPUICHHOJICTHUX ,I[eTef;I (OHeKaeMBIX, ILOHC‘IHBIX)

(®.11.0. (oT4ecTBO MU HATUIUH)



AIMUHHCTpaLuen (YronHOMOYEHHBIM ~OpraHoM), HMHBIMH OpTaHaMH |
OpraHU3alUsIMH C Uenblo (YkaspiBaeTcs HaWMEHOBaHHE
MYHULUTAJIBHON yCITyTH, U OTy4eHHsI KOTOpOW MoJaeTcsl 3asiBICHNE) B CIEAYIOIEM o0beMe:

1. ¢damunus, uMs, 0OTIECTBO (OTYECTBO MIPH HATUYUH);

2. Jata poKACHUS;

3. aapec MecTa JKUTEIbCTBA;

4. cepusi, HOMEp U JlaTa BBIJIAYM MaCIOPTa, HAMMEHOBAHKE BBIJAABIIETO MMACIIOPT OpraHa
(MHOTO JOKYMEHTA, YI0CTOBEPSIOIIEr0 JUYHOCTD);

5. PEKBU3HUTHI JOKYMEHTA, IAOIIETO MPABO Ha MOJYyYEeHUE MYHUIIUTIAIBHOU YCIIYTH

6. :
7. ;
8. X
9. HOMEp CTPaxOBOTO CBHUJETEIHCTBA TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAaHUS
(CHUWIO);
10. unenTuduKamOHHBIH HOMep Hanoromiarensinuka (MHH);
11. unble cBeleHMS, UMEIOLIUECS B JOKYMEHTaX HaXOJAAIIUXCA B JIMYHOM (YYETHOM)

nerne.

O06paboTka TmepCcOHANBHBIX JJAHHBIX BKIIOYAaeT B cebs: cOop, cHCTeMaTH3alluIo,
HaKOIUICHWE,  XpaHCHHWe, yTOYHeHHWe  (OOHOBIEHWE, W3MCHEHHWE),  HCII0JIb30BaHHUE,
pacmpocTpaHeHrne (B TOM YHCIE Tepeaady), 00e3TnIuBaHne, OJIOKHUPOBAHHME, YHHUTOXEHUE U
TOOBIe JPyTrHUe JICHCTBUS C TEPCOHATBHBIMHU JAHHBIMH B JJICKTPOHHOM M OyMa)KHOM BHJE C
YYeTOM COOJIFOJICHUS 3aKOHOB Y HHBIX HOPMATHBHBIX TIPABOBBIX aKTOB.

S Taxke naro corjiackue Ha MPOBEPKY AOCTOBEPHOCTH U MOJHOTHI MPEICTABICHHBIX MHOIO
MEePCOHAIBHBIX JITAaHHBIX, B TOM YHCIIE€ C y4aCTHEM TpPeThel CTOPOHBI U MOJATBEPKJAl0, YTo,
JaBas TaKoe CcoOIJlache, s JIEHCTBYIO CBOEW BOJIeH M B CBOUX HHTepecax (MHTepecax
HECOBEPUICHHOJETHHUX, OMEKAEMbIX, IOJIOTIEYHBIX).

Cpok aeiicTBUS MOETO COTJIACHs CYMTATh C MOMEHTA MOIMUCAHMSI TaHHOTO 3asBJCHHS Ha
CPOK: OECCpOYHO.

3asBiieHHEe MOXET OBbITh OTO3BaHO B Clly4yasX, MpeaycMoTpeHHbIX DenepanbHbIM
3akoHOM OT 27.07.2006 1. Ne 152-®3 «O nepcoHaNbHBIX JAHHBIX» MOCPEACTBOM HaIpaBJICHUS
MHOIO IMHUChbMEHHOTO yBenomiieHus B ¢umuan (otnen ¢unmana) ['KY PLCITH ve menee yem 3a
OJIMH MECSI] I0 MOMEHTA OT3bIBa COTJIACHS.

« » 20 1. / /
MOJNHCH paciudpoBKa MOAIKCH
[puns: « » 20 r. /
/
JIOJKHOCTD CIIELIAAIIMCTA IIOIIINCH pacuudpoBka
MOIITACHA

* mpu ToJave 3asABJIEHHSA O COINIACHH HAa OOpabOTKY NMEPCOHANBHBIX JAHHBIX HEMOCPEICTBEHHO 3asBHUTEIEM Ha
CBOMX HECOBEPUICHHOJIIETHHUX JETeH (OMEKaeMbIX, ITOJONEYHBIX) B CTPOKE «HUJIEH CEMbH 3asBUTENS» IIPOCTABHTH
«HET».
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